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Bulkeley High School
Statement of Core Values and Beliefs
The Bulkeley High School community believes that all students can become responsible, independent
individuals possessing the academic, social, and civic competencies for the 21st century. We value
high academic standards, individualized learning experiences, and specialized programs of study that
meet the needs of a diverse student population.
Academic Learning Expectations:
● Read, write, and speak effectively in a variety of forms and contexts
● Effectively analyze and evaluate evidence, arguments, and theories
● Apply critical and emergent thinking skills in a global community
Social Learning Expectations:
● Utilize time and manage workload efficiently
● Interact and collaborate with diverse populations
Civic Learning Expectations:
● Obtain knowledge and skills to become an involved, responsible citizen
● Understand and apply civic and personal rights within a democratic society

BULKELEY HIGH SCHOOL
A BRIEF HISTORY

MORGAN GARDNER BULKELEY (1837-1922)
Morgan Gardner Bulkeley was a man whose interest spanned many fields. Besides working at his family
business, the Aetna Life Insurance Company, and serving as its president for 44 years, he was a City
Councilman, Mayor of Hartford, Governor of Connecticut and then a U.S. Senator. He was elected to
the U.S. Senate in 1904. Bulkeley, who was born in East Haddam, Connecticut, also was the first
president of the National Baseball League. Throughout his life he was active in various patriotic and
civic organizations.
The original Morgan Gardner Bulkeley High School opened in September of 1926. It was built at the
corner of Maple Avenue and Benton Street. When it opened with Dr. Gustave A. Feingold as its first
principal, there were 948 students enrolled, with 61 teachers and administrators. The first class to
graduate in 1927 had 115 students.
The original Bulkeley High School building remained in service until 1974. It was extensively renovated
and reopened as the Michael D. Fox Elementary School. The new Bulkeley High School building was
built at 300 Wethersfield Avenue, two blocks east of the old building. It has 292,500 square feet, a 1000
seat auditorium, an indoor swimming pool, and a Fieldhouse Complex, named the Babe Allen
Fieldhouse.

ACADEMICS
MINIMUM DIPLOMA REQUIREMENTS
Class of 2020:

MINIMUM DIPLOMA REQUIREMENTS
Class of 2021+

GRADE PROMOTION REQUIREMENTS:

Promotion to Grade 10

Minimum of 6 credits (1 English & 1 Math)

Promotion to Grade 11

Minimum of 12 credits

Promotion to Grade 12

Minimum of 18 credits

SYLLABI: Teachers will provide a syllabus for each class that is taught. The syllabus will outline
the course expectations and requirements as well as a teacher’s school contact information and hours
of availability.
PROGRESS REPORTS/REPORT CARDS: Progress reports will be provided to students/families
quarterly at the midpoint of the quarter. Report cards will be mailed home at the end of each quarter.
SEMESTER TIMELINE:

Start

End

Quarter 1

8/27/19

10/29/19

Quarter 2

10/30/19

1/17/20

Quarter 3

1/21/20

3/25/20

Quarter 4

3/26/20

6/08/20

Semester 1

Semester 2

MIDTERMS/FINALS: The purpose of midterms/finals is to measure a student’s mastery of major
concepts, content, and skills of the entire course of instruction. They will be administered in January
and June. In a year-long course, midterms/finals will account for 10% of your semester grade (20% of
final grade). In a semester course, midterms/finals will account for 20% of the final grade.
POWERSCHOOL: Students and families may access their grades online through PowerSchool. You
are encouraged to login daily to monitor your progress. A username and password are required to gain
access to the system. See your school counselor for this information.
HONOR ROLL: “Motivation is the desire to achieve a goal that has a value to the student.” It is
one’s self-motivation that energizes a student to succeed in school: to focus, to participate, to learn.
The honor roll is one means of giving recognition to those students who are succeeding and is a goal
that can serve as a motivating force. The honor roll is determined by the student’s marking period
GPA.
High Honors: 4.0 and above
Honors: 3.0-3.99
GRADING: Each marking period a student will receive a letter grade (A-F). This grade along with
the course “weight” is used to determine the student’s Grade Point Average. “Honors” courses will be
weighted .25 higher and courses designated as “Advanced Placement” will be weighted .5 higher than

college level (1.0) courses. Academic honors are determined by the G.P.A. at the end of each marking
period. At the end of the school year, a final G.P.A. is computed from the final grade point average of
each course. Class rank is then determined by the students G.P.A based on the grading scale below.

Advanced
Placement
Honors l
College level

A+
5.0

A
4.5

B+
4.0

B
3.5

C+
3.0

C
2.5

D+
2.0

D
1.5

4.75
4.5

4.25
4.0

3.75
3.5

3.25
3.0

2.75
2.5

2.25
2.0

1.75
1.5

1.25
1.0

HIGH HONORS: 4.0 AND ABOVE
HONORS: 3.0-3.99
The Hartford Public Schools Graduation Policy meets the expectations set forth by the Connecticut
State Department of Education. Furthermore, the Hartford Public Schools adheres to national, state,
and local non-discrimination policies. In accordance with Title VI of the Civil Rights Act of 1964,
Title IX of the Education Amendments of 1972 and Section 504 of the Rehabilitation Act of 1973, all
educational programs and activities of the Hartford Board of Education will be offered without regard
to race, color, national origin, sex or handicap.
It is important for students to understand that marking period grades are calculated by taking into
account:
●
●
●
●

Homework, quizzes, and tests.
Marking period test, mid-year exams and final exams.
Class Participation
Any other criteria found in each specific course syllabus

ADVANCED PLACEMENT (AP) CLASSES:
The College Board's Advanced Placement courses are college-level classes in a wide variety of
subjects that you can take while still in high school. They offer you challenging coursework and a taste
of what college classes are like. Through AP's college-level courses and exams, you can earn college
credit and advanced placement, stand out in the admissions process, gain skills that will help you
succeed in college and broaden your intellectual horizons.
AP Spanish
Literature
AP Statistics

AP Calculus

AP Studio Art 2D

AP Environmental
Science
AP Psychology
AP English Literature
AP English Language
& Composition
& Composition
AP US History
AP Principles of
AP Spanish Language
Computer Science
& Culture
UCONN EARLY COLLEGE EXPERIENCE (ECE) CLASSES: In conjunction with the University
of Connecticut and Bulkeley High School, UConn Early College Experience is an opportunity for
students to take UConn courses while still in high school. Every UConn course taken though UConn
ECE is comparable to the same course at the University of Connecticut. Since UConn ECE is

concurrent enrollment program, students earn both high school and college credit for each UConn
course taken at high school.
UCONN ECE COURSES OFFERED AT BULKELEY:
ECE US History
(6 credits)

ECE Biology
(4 lab credits)

ECE American Government
(3 credits)

TEACHER OFFICE HOURS (EXTRA HELP): Each teacher will offer office hours at least one day
a week (except on Wednesday) for consultation and make-up work. This information will be stated in
the Course Syllabus that is provided to each student by each teacher, and can be found posted in each
classroom.
CHROMEBOOKS: All students grade 9 - 12 will receive a Chromebook for use during the school
year once a parent’s/guardian’s permission has been granted in writing following a
meeting/informational session at the school. While on Hartford Public School networks, a student has
no expectation of privacy. All activity is monitored. Inappropriate use will result in consequences.
See the Chromebook Handbook for further information.
If a Chromebook is lost, see Mrs. Childress in Room 308 immediately. Report any damage to Mrs.
Childress during her hours of availability - posted on the door. If a device is stolen, follow the
instructions in the Chromebook handbook and report it to Mrs. Childress.
ATHLETICS ELIGIBILITY: In order to participate in interscholastic athletics all students in the
Hartford public high schools must: (1) take at least four class credits; (2) earn a passing grade in at
least four class credits: and (3) maintain a "C" average (numerical average: 70) in order to engage in
any interscholastic sport. If a student falls below a "C" average (numerical avg.: 70) at the end of a
marking period, that student will be allowed to participate in the sport the following marking period on
a probationary period. During the probationary period, the student must raise his/her grade average to
a 70 or above or will forfeit athletic eligibility during the following marking period. NOTE: Students
will be allowed to participate in athletics during the probationary period only if the student takes part
in special tutoring for athletes available after school. It is the responsibility of the coach to initiate the
Bulkeley High School Athlete Probation Form and to monitor his/her athletes’ weekly tutoring
requirements. It is also the responsibility of each coach to review the eligibility of each of his/her
students (See Bulkeley High School Athlete Probation Form).
ATHLETICS - VARSITY: Many of our teams have Junior Varsity squads with their own schedules,
e.g. football, basketball, volleyball, soccer, baseball, softball and others. Please see the coach for
details.

Boys
Fall Sports

Soccer
Football
Cross Country

Girls
Soccer
Volleyball
Cross Country

Cheerleading

Cheerleading

Winter Sports

Basketball
Indoor Track
Cheerleading
Swimming

Basketball
Indoor Track
Cheerleading

Spring Sports

Baseball
Tennis
Outdoor Track
Volleyball

Softball
Tennis
Outdoor Track

BELL SCHEDULE:
Monday

Tuesday

Wednesday

Thursday

Friday

Community
Time

7:30 –
7:40

Community
Time

7:30 –
7:40

Community
Time

7:30 –
7:40

Community
Time

7:30 –
7:40

Community
Time

7:30 –
7:40

Block 1/5

7:459:02

Block 1/5

7:459:02

Block 1/5

7:459:02

Block 1/5

7:459:02

Block 1/5

7:459:02

Block 2/6

9:06 –
10:23

Block 2/6

9:06 –
10:23

Block 2/6

9:06 –
10:23

Block 2/6

9:06 –
10:23

Block 2/6

9:06 –
10:23

Seminar

10:27–
11:27*

Seminar

10:27–
11:27*

Seminar

10:27–
11:27*

Seminar

10:27–
11:27*

Clubs

10:27–
11:27*

Block 3/7

11:31 1:18

Block 3/7

11:311:18

Block 3/7

11:311:18

Block 3/7

11:311:18

Block 3/7

11:311:18

Lunch 1

11:31 12:01

Lunch 1

11:31 12:01

Lunch 1

11:31 12:01

Lunch 1

11:31 12:01

Lunch 1

11:31 12:01

Lunch 2

12:48 1:18

Lunch 2

12:48 1:18

Lunch 2

12:48 1:18

Lunch 2

12:48 1:18

Lunch 2

12:48 1:18

Block 4/8

1:22 –
2:40

Block 4/8

1:22 –
2:40

Block 4/8

1:22 –
2:40

Block 4/8

1:22 –
2:40

Block 4/8

1:22 –
2:40

✳ +4 minutes for announcements

ATTENDANCE
ATTENDANCE POLICIES:

Regular and punctual student attendance in school is essential to the educational process. Classroom
learning experiences are the basis for public school education. Time lost from class is lost
instructional opportunity.
The Board of Education requires that accurate records be kept of the attendance of each child.
Students should not be absent from school without parental knowledge and consent. Connecticut state
law places responsibility for assuring that students attend school with the parent or other person having
control over the child. To assist parents and other persons in meeting this responsibility, the Board of
Education, through its Superintendent will adopt and maintain regulations to implement this policy.
The Superintendent shall follow the regulations adopted by the State Board of Education regarding
“excused” and “unexcused” absences. The Superintendent shall report to the Board of Education a
summary regarding attendance, each year in October, January, and June. A truancy summary report
shall be provided to the Board annually.
EXCUSED ABSENCES: A student’s absence from school shall be considered excused if written
documentation of the reason for the absence has been submitted within ten school days of the student’s
return to school or in accordance with Section 10-210 of the Connecticut General Statutes and meets
the following criteria:
A. For absences one through nine, a student’s absences from school are considered excused when the

student’s parent/guardian approves such absence and submits appropriate documentation to the
Reception Office, Room 138.
B. For the tenth absence and all absences thereafter, a student’s absences from school are considered

excused for the following reasons:
1. student illness (Note: all student illness absences must be verified by an appropriately licensed

medical professional to be deemed excused, regardless of the length of absence);
student’s observance of a religious holiday;
death in the student’s family or other emergency beyond the control of the student’s family;
mandated court appearances (additional documentation required);
the lack of transportation that is normally provided by a district other than the one the student
attends (no parental documentation is required for this reason); or
6. extraordinary educational opportunities pre-approved by district administrators and in
accordance with Connecticut State Department of Education guidance.
2.
3.
4.
5.

UNEXCUSED ABSENCES: A student’s absence from school shall be considered unexcused unless
they meet one of the following criteria:
A. the absence meets the definition for an excused absence (including documentation

requirements); or
B. the absence meets the definition of a disciplinary absence.

TARDY TO SCHOOL: If a student arrives after 7:45 a.m., report directly to the Reception Office
Room 138 to receive a pass to class. If a student is tardy due to a late bus, the Attendance Office will

issue an excused late bus pass.
TARDY TO CLASS: If a student arrives to class after the bell, the teacher will contact the student’s
home. Repeated tardies will result in the assignment of a teacher detention and will generate an MDO
to the Assistant Principal.
NOTE: Students who refuse to serve detention will also be excluded from extra-curricular activities and
other school functions.
The following, with appropriate documentation, are acceptable reasons for tardiness:
● Medical or dental appointment
● Court appearance
● Funeral
● Family emergency
● Illness
FAILURE TO SIGN IN: A student’s failure to sign-in tardy after 7:45a.m. will be recorded as being
absent even if the student attended some or all classes. Discipline action will follow according to the
Uniform Code of Discipline.
A truant student will meet with his/her Assistant Principal and be assigned discipline according to the
Code of Conduct. This meeting with the Assistant Principal and school counselor will take place
before more severe offenses occur. Students under sixteen years of age may be referred to Juvenile
Court, while a student sixteen years of age or older may be considered for possible removal from
school.
CUT CLASS/STUDY HALL POLICY: Attendance to all classes, study halls, seminars, clubs and
programs is required for the full academic growth and progress of each student. The primary reason
for a student to be in school is to follow a planned program as developed by the student and counselor,
and approved by the parent/guardian.
It is essential, therefore, for all students to realize that they must attend each assigned class as
prescribed by their student schedule. Students are responsible for having any class absence duly
authorized and/or excused.
There is to be no deviation from the student's schedule unless and until an approved schedule change is
reflected in a new schedule. In case of a change in schedule, a student must report to the dropped class
to return all books and/or materials prior to attending the new class. Students must be sure to obtain a
tardy pass prior to reporting to the new class.
Class/study hall cutting will result in the following action: Students who cut any class will meet
with the Assistant Principal and will face disciplinary action. Students will not be allowed to earn
credit for any work missed during a cut class.
Cutting class is cumulative (cuts in any subject) and will result in Suspension Protocol according to
Uniform Code of Discipline. If a student continues to cut classes, the Assistant Principal will pursue

appropriate action, which may include suspension and if necessary an SST at any time. Teacher will be
invited to take part in conference if possible.
STUDENTS SCHEDULED TO LEAVE/ARRIVE SCHOOL BEFORE DISMISSAL/AFTER
ARRIVAL: Occasionally, a student’s schedule requires her/him to leave or arrive to school outside of
normal hours due to courses or work. In these cases, a special written request may be made by the
parent. The appropriate form for this request can be acquired through the students Guidance
Counselor.
EARLY DISMISSAL DAYS: Students with Early Dismissal/Short Schedules are not permitted to
remain in the building after completion of their scheduled courses. Anyone found in violation of this
policy will lose Early Dismissal privileges and have his/her schedule extended.

DRESS CODE
DRESS CODE/STUDENT ATTIRE: It is the policy of the Hartford Board of Education to
reasonably regulate the attire of students during the school day. To that end, all students shall wear a
school uniform. Further, in order to maintain an educational environment that is safe and conducive
to the educational process, students in all grades, PK-12, shall abstain from wearing or possessing
specified items during the school day.
PARENTAL RESPONSIBILITY: It is the responsibility of parents/guardians to ensure that their
child/children dress in conformity with the requirements of this policy. It is the recommendation of
professional school personnel that parents/guardians hold their children to the highest standard in
regards to school attire. Parents/guardians should support the Board’s efforts to create a level playing
field for all students.

Casual/Informal Uniform
Maroon, Black or White Polo Shirt
Khaki or Black Pants (or Skirt for Girls)
Optional: Maroon or Black Sweater or Crewneck Sweatshirt
NO HOODIES
No Patterns/Logos on Crewneck Sweatshirts EXCEPT for
Bulkeley Logo

Business Dress Uniform
White or black collared button down shirt
Khaki or Black Pants (or Skirt for Girls)
Maroon Tie is Optional
Optional: Black School Blazer

Optional: Maroon or Black Sweater or Crewneck Sweatshirt
NO HOODIES
No Patterns/Logos on Crewneck Sweatshirts EXCEPT
Bulkeley Logo
*All shirts must be tucked in neatly
Students unable to meet the expectation of wearing a not in uniform will report to their Assistant
Principal for a review of his/her reason.
CLOTHING AND ITEMS PROHIBITED FOR ALL GRADES: In order to maintain an
environment that is safe and conducive to the educational process, the Board of Education prohibits the
wearing of the following for all grades in the Hartford Public School System during regular school
hours:
● Attire or accessories that contain messages or images that would tend to be offensive or disruptive
to the educational process, including racist messages or images; sexist messages, or images;
messages or images promoting the use of drugs, alcohol, or tobacco; profane or pornographic
messages or images; messages that incite violence or constitute “fighting words”; or attire or
accessories that promote or signify gang affiliation.
● See-through clothing, clothing revealing bare midriffs, tank tops, halter tops, tube tops, undershirts
or underpants worn as outer garments, clothing with plunging necklines (front or back), sleeveless
shirts, exposed clothing made of spandex material, or clothing worn in such a manner as to expose
undergarments.
● Bare feet, bedroom slippers, shower or beach style flip-flops, roller blades, roller-skates, or
footwear that mars floors, causes excessive noise, or creates a safety hazard.
● Head coverings of any kind, including but not limited to scarves, bandanas, curlers, masks,
headbands, visors, kerchiefs, athletic sweatbands, hats, caps, earmuffs, or hoods. Head coverings
shall not be worn, carried, hung on belts or around the neck or kept in the classroom during regular
school hours. However, approved coverings worn as part of a student’s religious beliefs shall not
be prohibited under this policy.
● Spiked or studded bracelets, oversized or multi-finger rings, belts or chains or any other articles of
attire with spikes or studs attached, “Name” or other oversized metal belt buckles, or any other
items of clothing or jewelry that may present a safety hazard to the student, other students or staff.
● Coats, jackets, windbreakers, nylon pullovers, down vests, or other attire normally worn as
outerwear. Such outerwear shall not be worn, carried or kept in the classroom during regular
school hours. Outerwear must be secured in the student’s locker before school starts.
● Sunglasses, headphones, or other electronic devices not prescribed for educational purposes, or
goggles, whether worn or carried.
● Skirts, shorts, skirts, dresses, or jumpers that are shorter than four (4) inches above the knee.

● Pants must be worn at the waist level.
Backpacks and/or book bags are permitted, but shall not obstruct safe passage in the classroom or in
the corridors.
HEAD COVERINGS: Hats, headbands, durags and other head coverings are not allowed to be worn
or visible between 7:30 a.m. - 2:40 p.m. All head coverings must remain in your locker or book bag
for the entire school day. Staff members will confiscate visible head coverings. These items will not be
returned to students until the end of the school day.

SCHOOL POLICIES
CAFETERIA - STUDENT RESPONSIBILITY
The south cafeteria is located on the second floor of the main building. Hot and cold lunches are
served. All students are eligible for the Federal Lunch Program, and specific instructions on this matter
will be issued during the first week of school. Any questions may be referred to the Lunchroom
Supervisor whose office is on the ground level near the loading dock.
● The school will operate with two separate lunch waves. A student’s specific lunch wave
assignment will be dictated by his/her schedule. It is absolutely essential that students report to the
assigned lunch wave in order to provide a smooth operation and to prevent overcrowding.
Adherence to these specified guidelines will allow each student sufficient time to eat his/her meal.
● The cafeteria is the students’ dining room. Students deserve an orderly room with clean tables and
chairs so they may enjoy their meal. Students should take their trays, paper items, utensils, etc., to
the waste receptacle and leave the table in clean order for the students who will eat after them.
Deliberate cluttering of tables or refusal to remove trays, etc., will result in detention and/or
suspension.

RULES FOR USE OF THE CAFETERIA:
● Breakfast will be served to all students from 7:00 a.m. to 7:30a.m.
● LUNCH IS AVAILABLE TO ALL STUDENTS: Each student is entitled to one lunch meal per
day.
● Absolutely NO FOOD or BEVERAGES are to be taken out of the cafeteria at any time. (Lunch
will be eaten only at the table - not between lockers or outside of the Cafeteria).
● A maximum of six students to a table, UNLESS APPROVED by a supervising staff member.
● Students are to remain in the cafeteria until the bell sounds to return to class. All other places

●
●
●
●
●

outside the cafeteria – Lockers, Stairwells, Parking Lot, in front of the School – are OUT-OFBOUNDS.
Any student who is not in his/her assigned cafeteria during lunch will be considered out-of-bounds.
All stairwells and corridors are to be kept clear of students.
Work-study students and other early release students must leave immediately after their lunch
period.
No loitering is allowed in the cafeteria.
Student need to have their school ID number available to receive breakfast and/or lunch.

Students found in the cafeteria when they have a scheduled class will be considered out of bounds and
subject to suspension (Follow Suspension Protocol).
EMERGENCY CLOSING OF SCHOOLS: In the event or inclement weather, information regarding
school delays and cancellations can be found on the Hartford Public Schools’ website:
http://www.hartfordschools.org, or by calling the Hartford Public Schools special automated telephone
number for parents in the event of inclement weather: 695-SNOW (695-7669). School-related
information is available in English and Spanish by 6:00 a.m. on storm days.*
Additionally, announcements will be made on radio and television stations listed below in case of
inclement weather or other emergency closing.
RADIO STATIONS
WTIC - 1080 AM
WTIC - 96.5 FM
WZMX - 93.7 FM
WRCH - 100.5 FM
WDRC - 1360 AM
WDRC - 102.9 FM
WLAT - 910 AM
WNEZ - 1480 AM
WRYM - 840 AM
WILI - 1400 AM
WILI - 97.5 FM
WPRX - 1120 AM
WFSB – Channel 3

TELEVISION STATIONS
WVIT – Channel 30 WTNH – Channel 8

SCHOOL EARLY RELEASE/DELAY SCHEDULES:

2 Hour Delay*
Block 1/5

9:30 - 10:36

Block 2/6

10:40 - 11:46

Block 3/7

11:50 - 1:30

WTIC – Channel 61

Early Release

Lunch 1 12:15-12:45
Lunch 2 1-1:30
Block 4/8

1:34 - 2:40

Community Time

7:30 – 7:40

Block 1/5

7:45- 8:30

Block 2/6

8:34-9:19

Block 3/7

9:23-10:08

Block 4/8
Lunch 1
Lunch 2

10:12-11:30
10:12-10:42
11-11:30

*Please remember that children should not be
dropped off earlier than the starting time as school staff will not be available to supervise them and
they will not be able to come inside the building until staff arrives.
FOOD & DRINK: Students are not permitted to possess or consume food or beverages in hallways or
classrooms during school hours. Food or drink may be permitted in the classroom setting for curricular
purposes only.
HALL PASSES: The use of hall passes reduces student traffic in the halls during instructional time
and makes students accountable for their whereabouts.
Whenever a student is out of a classroom during a class period, he/she must have a valid hall pass. It is
the student's responsibility to obtain a hall pass from the teacher before leaving the room. Student hall
passes must be signed by the sending teacher on the proper Hall Pass Form with all pertinent
information completed—student’s name, date, time, destination or purpose.
Students in the hall must hold their hall passes so they are visible. Students are to expect staff members
to check their hall passes and will comply with these checks in a polite manner.
Students found in the halls without a valid pass will be escorted to the Assistant Principal or the Main
Office and charged with an office referral. Additionally, students who are in possession of
unauthorized or forged passes will be escorted by security to the Assistant Principal for appropriate
action. A student hall pass does not excuse a tardy. Only students who have made prior arrangements
with the classroom teacher or administrator may have a tardy excused. All teachers and support
personnel are charged with the responsibility of enforcing the hall pass rule. Students should prepare to
present their hall pass to any and all adult employees at Bulkeley High School.
LEAVING SCHOOL GROUNDS WITHOUT PERMISSION: Leaving school grounds without
permission is not allowed under any circumstances and will result in disciplinary action. No student of
any age, even 18 years old or above, may sign themselves out of school unless the school receives
written permission from her/his guardian.
ORDERING OR LEAVING SCHOOL TO GET FOOD: Students are not permitted to order
and/or receive food from any delivery service. Additionally, students are not permitted to leave the
school building to pick up food from a store or another person delivering food. Any food brought into
the building in this manner will be confiscated and returned to the student at the end of the school day.
Additional consequences may be issued at the discretion of school administration.
LOCKERS: Although students are assigned a locker for their personal use, it must be remembered
that the locker remains the property of the Hartford Public Schools. Lockers are subject to search if

the administration feels that there is probable cause to do so. If probable cause is suspected, a locker
will be opened and searched by the school administration. Only the student assigned the locker should
have the combination to ensure protection against theft or any improper use of the locker. Students
should not give out their locker combination to any other person. Lockers must be kept locked and
must be kept neat and clean. If a student forgets a locker number, or the locker combination, they
should get the information from their Assistant Principal’s Secretary. Any problems with lockers
should be reported to the main office ASAP. The school is not responsible for personal property
missing from lockers.
CELL PHONES & OTHER ELECTRONIC DEVICES: Connecticut Public Act (PA 96-108)
requires that schools ban remotely activated paging devices unless there is written permission from the
principal, and gives schools the authority to restrict student possession or use of cell phones in school.
Hartford Public Schools has a specific policy, (#51.38.3) which was adopted in September 1999 and
revised in November 2005 prohibiting the use of remotely activated paging devices. This policy
emanates from the Safe Schools Act and is aimed at preventing drug exchanges and sales at school.
Hartford Public Schools also has a policy (#5131, section 24) which prohibits the possession and/or
use of a cell phone, radio, Walkman, beeper, walkie-talkie or other similar electronic device on school
grounds or at school sponsored events. This policy would now include electronic devices such as
iPods and iPhones. This policy is aimed at maintaining school order, protecting personal property and
preventing disruptions to the instructional process.
Grades 6-12
Cell phones and other electronic devices are permitted on school grounds and at school sponsored
events but may not be used, heard or displayed during the school day.
Consequences:
If a student violates this policy by using or displaying a cell phone or other electronic device in school
during the school day, the consequences will be as follows:

Cell Phone / Electronic Devices Policy (continued)
1st Offense: Student will be given a warning to put the device away.
2nd Offense: Student will be asked to put the phone in an assigned area. Teacher and student will
conference to discuss protocol.
3rd Offense: Teacher calls home and asks student to place phone on assigned area. If student refuses
student will be given detention to be served during the teacher's office hours.
Electronic devices (cell phones, ipods, earphones, etc.) are not allowed to be visible from 7:30 - 2:40.
Bulkeley High School does not require students to have cell phones or other electronic devices at
school or on the school grounds. Therefore, if a student brings a cell phone or electronic device to
school it at his/her own volition. Consequently, if said cell phone or electronic device is lost or stolen
Bulkeley High School assumes no responsibility for that item.
WORKING PAPERS: Students attending high school and who are 16 or 17 years of age are required
by law to obtain Working Papers. Working papers can be obtained at city hall.
DISCIPLINE
HARTFORD PUBLIC SCHOOLS UNIFORM CODE OF CONDUCT & DISCIPLINE:
A COMMUNITY OF GOOD CITIZENS: Throughout your lives, in addition to your family ties,
you will be part of many communities. In all of these communities, there will be rules, regulations and
guidelines, which are designed to create a positive, nurturing and fair environment for the well-being
of all. The Bulkeley High School has fair, consistent, clear rules and expectations to benefit us all. As
members of the Bulkeley High School Community, you are expected to be familiar with these rules
and to stay true to them at all times.
Your conduct in and out of school reflects your upbringing and your pride in your school community.
You should always respect the rights, privileges and property of others, just as you expect others to
respect your rights, privileges and property.
As members of the Bulkeley High School Community, your conduct and attitude determine the kind of
citizen you are within the school community. The staff and other caring adults in the building are here
to support you in your academic, personal and emotional growth. You can have a positive, productive
and happy school experience during the school day and in all school related events if you stay true to
doing what is right and fair for our school, for your classmates and the school staff.
CODE OF CONDUCT: The Code of Conduct and Discipline has been developed to address the
responsibilities of students to attend school and to attend classes, making fully clear to them the
possible immediate benefits and/or long-term consequences of excessive truancy, class cuts, tardiness,
and disruptive behaviors.
Although the STUDENT HANDBOOK of the Hartford Public Schools Uniform Code of Discipline

contains a listing of school policies, procedures, and discipline infractions, it is clearly intended not to
be all-inclusive since no list can be. It is also intended that the administration and/or the Board of
Education have/has the power to administer discipline for any other offense that is in violation of law
or school district policy or procedures, or in violation of what is deemed accepted standards of conduct
for students in the Hartford School District.
School is a place where students not only learn about the rights and responsibilities of citizenship, but
also gain valuable experience in appropriately exercising them. It is essential that students learn to
strike a balance between rights and responsibilities in order to contribute to the maintenance of a
school environment that is conducive to learning.
The school acts “in loco parentis,” that is, in the place of parents or guardians with respect to the
supervision of a student’s education and conduct while he/she is in school. This authority, and the code
of conduct, extends to school sponsored functions at whatever location they are conducted.
Each student is guaranteed the right:
● To be heard
● To have fair and consistent rules
● To due process procedures
These student rights are accompanied by student responsibilities:
● To attend school and classes regularly
● To respect school and individual property
● To refrain from conduct that disrupts or threatens to disrupt the learning or safety of other
students
POSITIVE BEHAVIORS, INTERVENTIONS, AND SUPPORT – PBIS:
Positive Behavior Intervention and Support is a program supported by the Hartford School District and
Board of Education to promote and maximize academic achievement and behavioral competence.
PBIS is a school-wide framework for helping all students achieve important social and academic goals.
We know that when good behavior and good teaching come together, our students will excel in their
learning. The schools in the Hartford area are proud to be a part of this exciting initiative.
As part of the PBIS program, we will establish several clear rules for the behavior we expect in all
areas of our school. Our school wide expectations are as follows: Be Respectful, Be Responsible, Be
Safe, Be Involved. We will explicitly teach those expectations to the students and reward them
frequently with positive notes and incentives for their great behavior. The expectations for all student
behavior will be clear throughout our building, hallways, cafeteria, gymnasium, and classrooms. You
will be able to ask your student, “What are the rules in your school?” “How do you follow those
rules?” “What happens when a teacher sees you following the rules?”

SUSPENSION/EXPULSION: Students whose conduct at school or during a school sponsored
activity violates the Uniform Code of Discipline or whose conduct out of school is significantly
disruptive of the school environment are subject to discipline by the school in a variety of ways,

including removal from the classroom, inside suspension, outside suspension and expulsion.
Students who are suspended – meaning removal from school for up to ten days – are entitled to an
informal meeting with the school administrator as an opportunity to provide information about the
incident and have input into the suspension decision. Parents and guardians will be provided
immediate oral and written notice of suspensions.
Students who commit more serious offenses may also be recommended for expulsion from school for
up to 180 school days. In such cases, a formal hearing before an impartial hearing panel will be
conducted. The impartial hearing panel will determine whether the student will be expelled and if so,
the duration of the expulsion. In some cases, an alternative educational program will be provided for
students who have been expelled.
See Board Policy No 5131 for more complete information.
● Outside Suspension: Suspension commences on notification of suspension to the student
through an informal hearing with the Principal or Assistant Principal, where the reason for
suspension is discussed with the student. (Due Process)
● Participation and attendance: During the period of suspension, the student is not permitted to
participate or attend school sanctioned functions or activities such as: athletic activities, dances,
fund-raisers, and Senior/Junior Prom and Picnic. This is to include functions held on official
school days, on holidays, on vacations, on weekends, and on teacher “In-Service" days
throughout the period of suspension. Those suspended students who willfully come on school
grounds will be treated as trespassers, and those who show up and try to get into any of these
activities will not be permitted to enter.
Depending on the seriousness of the offense or the time it occurs, suspension may take effect
the same day the student is informed or it may start the following school day. If the suspension
is of an emergency nature, the student will be sent home immediately upon notification of
parent(s) or guardian(s). If a parent or guardian cannot be notified, the suspended student must
remain in the Assistant Principal's office or designated area to include the ISS Room.
During the period of suspension, a conference is to be held to include the student's parent or
guardian, the principal or his/her designee and any other person related to the case who requests
to attend or/who is requested to attend.
The student may return to school upon completion of suspension and parental/guardian
conference. A student returning from suspension must obtain a “Return from Suspension”
form and present it to each of his or her teachers. Suspension ends at midnight on the last day
of the suspension period. Students whose suspension ends on Friday (midnight) may not
participate in any school-sponsored activity until the first day of attendance in school following
the suspension.
Suspension days are to include any official school day. Suspension days will not include
vacations, holidays, weekends (Saturday and Sunday) and full day teacher professional

development days. Suspension notification to the student on a school day prior to 10:00 a.m.
will constitute said day as a full suspension day. Suspension notification after 10:00 a.m.
excludes said day from being considered a suspension day.
Students who are suspended or expelled are not to come on school grounds or enter the
building without authorization. Students wishing to enter the building to pick up assignments
from their guidance counselor or other designated person must receive authorization from their
Assistant Principal. Students who are on suspension and have been authorized to enter the
building for school matters must report to the main entrance to sign in and be escorted to the
main office or to the Assistant Principal’s office to take care of the school matter. This is done
by contacting the school prior to coming to the school. Suspended students who are found in
school without prior approval will be treated as trespassers, subject to arrest, and dealt with
accordingly. Suspensions remain standing until day of return to school with a parent/guardian.
DISCIPLINE OFFENSES: All members of the school share in the responsibility for the total
discipline of the school and should strive for an environment in which desirable behavior is
encouraged through discipline of a positive rather than a negative type. Bulkeley High School operates
on a system wherein students are reported to their Assistant Principal for disciplinary offences, which
are considered serious or repeated violations of school Uniform Code of Discipline. The disciplinary
action is regarded as a final step after other attempts are made by a staff member to remedy a problem.
Prior to issuance of a disciplinary form, staff should contact the parent/guardian, conference with
student, and/or issue an after-school detention.
● Any infraction resulting in ISS or OSS will result in the student not being allowed to
participate or attend any extracurricular activities or school events during this period. If
a student violates this policy, the student’s privileges to participate or attend any
afterschool functions will be revoked for the school year.
● Any student in ISS or OSS will receive intervention counseling from the ISS Manager,
School Counselor, or other Support Staff.
BULLYING: Bullying Prevention and Intervention
The Hartford Board of Education is committed to creating and maintaining an educational environment
free from bullying, harassment and discrimination. In accordance with state law and the Board’s Safe
School Climate Plan, the Board expressly prohibits any form of bullying behavior on school grounds;
at a school-sponsored or school-related activity, function or program, whether on or off school
grounds; at a school bus stop; on a school bus or other vehicle owned, leased or used by a local or
regional board of education; or through the use of an electronic device or an electronic mobile device
owned, leased or used by Board of Education.
The Board also prohibits any form of bullying behavior outside of the school setting if such bullying
(i) creates a hostile environment at school for the student against whom such bullying was directed, (ii)
infringes on the rights of the student against whom such bullying was directed at school, or (iii)
substantially disrupts the education process or the orderly operation of a school. Discrimination and/or
retaliation against an individual who reports or assists in the investigation of an act of bullying is

likewise prohibited.
Students who engage in bullying behavior shall be subject to school discipline, up to and including
expulsion, in accordance with the Board's policies on student discipline, suspension and expulsion, and
consistent with state and federal law.
For purposes of this policy, “Bullying” means the repeated use by one or more students of a written,
verbal or electronic communication, such as cyberbullying, directed at or referring to another student
attending school in the same school district, or a physical act or gesture by one or more students
repeatedly directed at another student attending school in the same school district, that:
1) causes physical or emotional harm to such student or damage to such student’s property;
2) places such student in reasonable fear of harm to himself or herself, or of damage to his or her

property;
3) creates a hostile environment at school for such student;
4) infringes on the rights of such student at school; or
5) substantially disrupts the education process or the orderly operation of a school.

Bullying shall include, but not be limited to, a written, verbal or electronic communication or
physical act or gesture based on any actual or perceived differentiating characteristics, such as
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and
expression, socioeconomic status, academic status, physical appearance, or mental, physical,
developmental or sensory disability, or by association with an individual or group who has or is
perceived to have one or more of such characteristics.
For purposes of this policy, "Cyberbullying" means any act of bullying through the use of the
Internet, interactive and digital technologies, cellular mobile telephone or other mobile electronic
devices or any electronic communications.
CHEATING & PLAGIARISM: Cheating by students is defined as “attempting to take credit or
taking credit for someone else's work, using unauthorized materials, or otherwise acting to deceive the
evaluator in an assignment, project, or test.” Teachers at all grade levels shall make students aware of
what cheating is, how it undermines the learning process and breaches principles of ethics that the
district places in high regard, and the possible consequences for it. They shall also structure tests and
assignments so as to minimize the opportunity for student cheating.
DRUGS AND ALCOHOL USE BY STUDENTS: The Board is required by Connecticut law to
prescribe rules for the management and discipline of its schools. In keeping with this mandate, the use,
sale, distribution or possession of controlled drugs, controlled substances or drug paraphernalia, as
defined in C.G.S. Section 21a-240, or alcohol on or off school property or during any school sponsored
activity is prohibited. It shall be the policy of the Board to take positive action through education,
counseling, discipline, parental involvement, medical referral, and law enforcement referral, as
appropriate, in the handling of incidents in the schools involving the possession, distribution, sale or
use of substances that affect behavior.

DEFINITIONS:
1. Controlled Drugs: means those drugs which contain any quantity of a substance which has been
designated as subject to the federal Controlled Substances Act, or which has been designated as a
depressant or stimulant drug pursuant to federal food and drug laws, or which has been designated
by the Commissioner of Consumer Protection pursuant to C.G.S. Section 21a-243, as having a
stimulant, depressant or hallucinogenic effect upon the higher functions of the central nervous
system and as having a tendency to promote abuse or psychological or physiological dependence,
or both. Such controlled drugs are classifiable as amphetamine-type, barbiturate-type, cannabistype, cocaine-type, hallucinogenic, morphine-type and other stimulant and depressant drugs.
C.G.S. Section 21a-240(8).
2. Controlled Substances: means a drug, substance or immediate precursor in schedules I to V,
inclusive, of the Connecticut controlled substance scheduling regulations adopted pursuant to
C.G.S. Section 21a-243. C.G.S. Section 21a-240(9).
3. Professional Communication: any communication made privately and in confidence by a student
to a professional employee of such student's school in the course of the professional employee's
employment. C.G.S. Section 10-154a(a)(4).
4. Professional Employee: means a person employed by a school who "(A) holds a certificate from
the State Board of Education, (B) is a member of a faculty where certification is not required, (C) is
an administration officer of a school, or (D) is a registered nurse employed by or assigned to a
school." C.G.S. Section 10-154a(a)(2).
5. Drug Paraphernalia: means any equipment, products and materials of any kind which are used,
intended for use or designed for use in planting, propagating, cultivating, growing, harvesting,
manufacturing, compounding, converting, producing, processing, preparing, testing, analyzing,
packaging, repackaging, storing, containing or concealing, or injecting, ingesting, inhaling or
otherwise introducing controlled drugs or controlled substances into the human body, including but
not limited to all items specified in C.G.S. Section 21a-240(20)(A), such as "bongs," pipes, "roach
clips," miniature cocaine spoons, crack cocaine vials, tobacco rolling papers, and any object or
container used, intended or designed for use in storing, concealing, possessing, distributing or
selling controlled drugs or controlled substances. C.G.S. Section 21a-240(20)(A).
6. Pupil Services Team: means a team whose members may include a building principal, school
nurse, school social worker, school psychologist and/or school counselor.

PROCEDURES:
1. Emergencies: If an emergency situation results from drug or alcohol use, the student shall be sent
to the school nurse or medical advisor immediately. The parent or designated responsible person
will be notified.
2. Prescribed Medications: The parent or guardian of any student who is required to take any
prescribed medication during the school day shall so inform the school nurse or the person
designated to act in the absence of a nurse. Such prescribed medication will then be administered
to the student under the supervision of the school nurse or designee in accordance with C.G.S.
Section 10-212a and the applicable regulations and in accordance with any Board policies and
regulations concerning medication administration.
Students taking improper amounts of a prescribed medication, or taking a prescribed medication without
proper notification and supervision of the school nurse or designee will be subject to the procedures for
improper drug or alcohol use outlined in this policy.
3. Voluntary Disclosure of Drug/Alcohol Problem (Self-Referral): The following procedures will be
followed when a student privately, and in confidence, discloses to a professional employee in a
professional communication information concerning the student's use, possession, distribution or
sale of a controlled drug, controlled substance or alcohol.
a. Professional employees are permitted, in their professional judgment, to disclose any
information acquired through a professional communication with a student, when such
information concerns alcohol or drug abuse or any alcohol or drug problem of such
student. In no event, however, will they be required to do so. C.G.S. Section 10154a(b).
b. Any physical evidence obtained from such student through a professional
communication indicating that a crime has been or is being committed by the student
must be turned over to school administrators or law enforcement officials as soon as
possible, but no later than two calendar days after receipt of such physical evidence,
excluding Saturdays, Sundays and holidays. Employees are encouraged to contact the
school administrator immediately upon obtaining physical evidence. In no case,
however, will such employee be required to disclose the name of the student from
whom the evidence was obtained. C.G.S. Section 10-154a(b).
c. Any professional employee who has received a professional communication from a
student may obtain advice and information concerning appropriate resources and refer
the student accordingly, subject to the rights of the professional employee as described
in paragraph (a) above.
d. If a student consents to disclosure of a professional communication concerning the
student's alcohol or drug problem, or if the professional employee deems disclosure to
be appropriate, the professional employee should report the student's name and problem
to the school's building administrator or designee and the Pupil Services Team.

e. If confirmation of drug use is required under the circumstances, the professional
employee will send the student to the school nurse or medical advisor. The parent or
designated responsible person will then be notified.
4. Involuntary Disclosure or Discovery of Drug/Alcohol Problems: When a professional
employee obtains information related to a student who, on or off school grounds or at a school
sponsored activity, is under the influence of or possesses, uses, dispenses, distributes,
administers, sells or aids in the procurement of a controlled drug, controlled substance, drug
paraphernalia or alcohol, from a source other than the student's confidential disclosure, that
information is considered to be involuntarily disclosed. In this event, the following procedures
will apply.
The professional employee will immediately report the information to the building
administrator or designee. The building administrator or designee will then contact the school's
Pupil Services Team.
Any physical evidence (for example, alcohol, drugs or drug paraphernalia) obtained from a
student indicating that a crime has been or is being committed by the student must be turned
over to the building administrator or designee or to law enforcement officials as soon as
possible, but no later than within two calendar days after receipt of such physical evidence,
excluding Saturdays, Sundays and holidays. C.G.S. Section 10-154a(b). Because such
evidence was not obtained through a professional communication, the name of the student must
be disclosed to the building administrator or designee.
5. Search and Seizure of Students and/or Possessions: A professional employee who reasonably
suspects that a student is violating a state/federal law or a school substance abuse policy must
immediately report his/her suspicion to the building administrator or designee. The building
administrator or designee may then search a student's person or possessions connected to that
person, in accordance with the Board's policies and regulations if he/she has reasonable
suspicion from the inception of the search that the student has violated or is violating either the
law or a school substance abuse policy.
Any physical evidence obtained in the search of a student, or a student's possessions, indicating
that the student is violating or has violated a state or federal law must be turned over to law
enforcement officials as soon as possible, but not later than within three calendar days after
receipt of such physical evidence, excluding Saturdays, Sundays and holidays. C.G.S. Section
10-154a(c). All school employees are encouraged to contact the school administration
immediately upon obtaining physical evidence.
6. Consequences for the Use, Sale, Distribution or Possession of Controlled Drugs, Controlled
Substances or Alcohol:
a. Any student in the Hartford Public Schools using, possessing, manufacturing,
distributing, selling or aiding in the procurement of controlled drugs, controlled
substances, drug paraphernalia or alcohol either on or off school property, or at a
school-sponsored activity is subject to discipline up to and including expulsion pursuant
to the Board's student discipline policy.

b. Students found to be in violation this policy may be referred by the building
administrator to an appropriate agency licensed to assess and treat drug and alcohol
involved individuals. In such event, assessment and treatment costs will be the
responsibility of the parent or guardian.
c. A meeting may be scheduled with the pupil services team for the purpose of discussing
the school's drug and alcohol policy with the student and parent or guardian.
d. Law enforcement officials may be contacted by the building administrator in the case of
suspected involvement in the use, sale or distribution of controlled drugs, controlled
substances, drug paraphernalia or alcohol.
CONSEQUENCES OF ALCOHOL OR OTHER DRUG ABUSE:
1. Parent/guardian will be notified and must come in for a conference with the Assistant Principal and
school nurse.
2. Discipline action will follow according to Uniform Code of Discipline.
3. The police will be notified in the case of possession of illegal substance.
4. The administrator in charge will inform the student that he/she will be required to be involved in
one or more of the following alternatives for assistance:
a. In-school counseling.
b. Involvement in alcohol and other drug abuse groups in the school.
c. Referral to self-help groups within the community that are specifically set up to assist the
person involved with alcohol or other drugs.
d. Referral to appropriate agencies (i.e. agencies licensed to assess and treat drug and alcohol
abuse).
OUT OF BOUNDS: A student is considered to be out of bounds if he/she is in any non-assigned area
of the building without valid hall pass (See hall pass procedures) as defined in a student’s schedule.
The penalty for "being out of bounds" will follow suspension protocol.
SEARCH AND SEIZURE
USE OF METAL DETECTORS
1.

Deployment of Metal Detecting Devices: In view of the escalating presence of weapons in
America’s schools today, the Hartford Board of Education for the Hartford Public Schools
authorizes the use of handheld metal detectors to check a student’s person or personal effects.

2.

Non-discriminatory Metal Detector Searchers: School officials or law enforcement officers
may conduct metal detector checks of groups or individuals if the checks are done in a
minimally- intrusive, nondiscriminatory manner (e.g., upon students entering the school; all
students in a randomly selected class; on every third individual entering an athletic event).
Metal detector checks of groups or individuals may not be used to single out a particular
individual or category of individuals.
● If a school official or a law enforcement officer has a reasonable suspicion to believe that a
particular student is in possession of an illegal or unauthorized metal-containing object or
weapon, he or she may conduct a metal detector check of the student’s person and personal

effects. A student’s failure to permit a metal detector check as provided in this policy will be
considered grounds for disciplinary action.
3.

Notification of Metal Detector Use: Upon enrollment and at the beginning of each school
year, students and parent/guardians shall receive notice that the district may use hand held
metal detector checks as a part of its program to promote safety and deter the presence of
weapons.
● If a school principal or his/her designee determines that they want to deploy hand-held metal
detectors on a random basis. They shall consult with appropriate staff and parents.
SAFETY & SECURITY

FIRE DRILL PROCEDURES: Students should follow these explicit instructions relating to talking,
passing, grouping, etc., as fire drills are emergency situations which demand full cooperation. NOTE:
Teacher/Staff should make sure that students immediately exit the building without stopping (at their
lockers, lavatories, LRC, etc.) and report to their designated areas (following fire drill reporting
procedures). Students in violation of fire drill procedures (poor behavior, missing from their schedule
classes) will be reported to the appropriate Dean of Students via MDO for disciplinary action.
Students who exit the building to Wethersfield Ave. during a fire drill must remain at all times on the
sidewalk and report to their designated area (Wawarme Avenue or Elliott Street). Students are
requested to keep away from parked cars in the rear parking lot.
VISITORS: In order to maintain a safe and secure building and to ensure that classes are not
disturbed, the "Visitor Regulations" listed below must be followed:
● All visitors must report to the main entrance, which is located by the auditorium to sign in and state
the purpose of their visit.
● Visitors must present/submit some form of identification to receive a "Visitor’s Pass," which will
be returned when visitor signs out and returns "Visitor’s Pass.
● The "Visitor's Pass" must be returned to the security in the main entrance prior to leaving the
school.
● PARENTS/GUARDIANS who wish to visit may do so at any time; however, they are encouraged
to call the school first to make an appointment with school personnel. Parents/guardians must
report to the Reception Office, Room 138 to sign in and receive a visitor's pass.
● Anyone not conforming to "Visitor’s Regulations" will be considered a trespasser and is subject to
arrest.

Community Relations
School Governance Councils
Purpose
Consistent with its adopted theory of action and commitment to create and maintain a system of highperforming, distinctive schools of choice, the Board of Education will authorize the formation of
school-based governance councils to guide the development of its schools. The Board believes that
the success of the school and the students it serves is the shared responsibility of school staff,
parents or legal guardians, and community members.
The School Governance Council (SGC) is the primary, local school decision-making body of a school
devoted to achieve its mission and vision. Toward this end, the SGC will focus on the analysis of
student achievement, development of improvement plans, allocation of resources, programmatic and
operational changes, and after being in place for three years, a council may vote to recommend that a
school be reconstituted in order to improve the quality of the school and the achievement of its
students. All members of the council will perform their duties with integrity, discretion and loyalty.
The principal is the chief executive officer of the school and accountable for school quality and student
achievement. The principal shall be responsible for forming, developing and maintaining an effective
and cohesive School Governance Council. Principals and School Governance Councils are supported
through the Portfolio Directors, SGC process coaches, and the SGC Coordinator.
The councils are not intended to replace parent organizations.

Scope of Policy
All schools will have a School Governance Council.

Membership and Election
Members will be elected through a fair, open, widely publicized, recorded, and timely election process.
The process for parent election shall be developed by the Principal in collaboration with the school’s
Parent-Teacher organization or a comparable parent organization. Any staff member employed within
the school who has children attending the school where they are employed cannot serve as a parent
member on the council; any staff member who is employed by the school or has any other affiliation
with the school cannot serve as the community representative on the council.
School Governance Councils shall be comprised of 14 voting duly elected members, plus up to three
nonvoting members depending on the type of school involved. The following tables describe the
category of membership, the number of members and how they are elected.

Member

Number

Election Process

Parents or guardians of students
currently attending the school

7

Elected by the parents/legal guardians of
students attending the school, each household
with students attending the school will have
one vote in the SGC parent election process

Teachers (as per state definition*) at
the school

5

Elected by the teachers of the school

Community leaders within the school
district

2

Elected by the parent/legal guardian and
teacher members of the council

School principal or designee
(nonvoting)

1

Principal may participate directly or name a
designee

Additional members and election process in high schools:
Member

Number

Election Process

Student members, high school
councils only (nonvoting)

2

Elected by the school’s student body

The names and contact information (email and/or telephone number) for the SGC members will be
made available to the school community via approved SGC meeting minutes attendance, and the
school and district websites.
The Parent Chair of each School Governance Council shall be elected every two years by the 14
members of the council. A Parent Chair may not serve two consecutive terms as SGC chair.
All members are equal partners in decision-making, and all decisions are made by consensus. If
consensus cannot be achieved, decisions are made by a two-thirds majority vote. When a vote is
taken, it must be open and recorded; secret ballots are not permitted. Consensus is defined as all
members being in agreement or members being able to support the general agreement of the group.

Requirements
In order to continue to have a strong and effective council, any members that join the council must
attend all required trainings provided by the District. Failure to meet training requirements will result in
removal from the council. The trainings will provide SGC members with the necessary skills and tools
to be active participants in the decision-making process.
* Regulations of Connecticut State Agencies Section-10-145d-400a

Teacher representatives must be teachers in active service at the school and parent representatives
must be parents of children currently attending the school.

School Governance Councils shall meet at least six times per year. The principal of the school shall
make the SGC meeting schedule for the academic year available to the school community, by the end
of October of each year, via the school and district websites, emailing it to staff and parents, and
displaying it in key areas of the school. Absence from two consecutive meetings or half of the
meetings will result in removal from the council.

Terms of Voting
Voting members shall have a two-year term and no one member can serve more than two terms on a
council, if re-elected for a second term. The nonvoting student members shall serve a one-year term,
and no student member can serve more than two terms, if re-elected for a second term. After the two
terms are completed, the council will have elections in the month of May following the requirements
stated in the election process within this policy. This process also includes any vacancies throughout
the year. (See Attachment A for Guidance on Election Procedures.) The year of each term shall be
from July through June.

Roles and Responsibilities
A. Parent-Chairperson
The Parent Chair shall:
1. Work with the Principal to prepare the agenda and ground rules for SGC meetings
2. Conduct the SGC meetings
3. Select a member to take attendance and minutes of a least six SGC meetings
4. Attend semi-annual district-wide meetings of SGC Chairs /Co-Chairs with the Superintendent
5. Attend annual meeting of SGC Chairs/Co-Chairs with the Board of Education
6. Maintain regular communication with Principal, and SGC Coordinator, and the Parent
Organization President
B. Principal or School Director
The Principal shall:
1. Serve as the SGC Co-Chair
2. Work collaboratively with the Parent Chair to prepare the agenda and ground rules for the
SGC meetings
3. Inform and provide school related information to the council in a timely fashion, make
recommendations, and implement agreed-upon SGC decisions

4. Maintain on file, for at least four years, all documentation related to SGC elections (parents,
teachers, community members, students), meeting agenda, minutes, and attendance. Provide
any of these documents to the Superintendent or his/her designee upon request.
5. Distribute approved SGC minutes to SGC members and school community via email, and by
posting them on the school and district websites, by displaying them in an appropriate and
visible space in the school building, and by including them in staff and parent newsletters
6. Submit a complete list of the elected SGC members to the Superintendent or designees no
later than June 1st of each year.
In the exceptional case where the principal is in disagreement with the consensus or two-thirds vote of
the SGC, the Superintendent or designee shall review both recommendations and make a final
determination.
C. Council Members
The council collectively, shall establish an effective timeline for the following functions:
1. Analyze school achievement data and school needs as they relate to the school’s
improvement plan.
2. Assist in developing and reviewing the School Accountability Plan (SAP) and advise the
Principal before the report is submitted to the Superintendent of Schools. The council as a
whole must approve SAP before the Parent Chair and Principal sign the consent form and
submit it to the School Governance Council Coordinator by the end of October.
3. Review fiscal objectives of the school’s draft budget and advise the Principal before the budget
is submitted to the superintendent. The council as a whole must approve the school budget
before the Parent Chair and Principal sign the consent form and submit it to the School
Governance Council Coordinator by the end of February.
4. Participate in the Executive Search Committee for the hiring of the school principal or other
administrators of the school by conducting interviews of candidates and reporting on such
interviews to the superintendent of schools for the district and the local and regional board of
education. The SGC will complete the Office of Talent Management form stating
recommendations and comments of at least two candidates for the superintendent's
consideration
5. Assist the Principal in making programmatic and operational changes to improve the school’s
achievement.
6. Develop and approve a written school parent involvement policy that outlines the role of
parents and guardians. Schools that receive federal Title 1 funds are required to have a
parent involvement policy developed jointly with, approved by, and distributed to parents.
Note: A district Title 1 policy can serve this purpose.
7. Work with the Principal in the promotion of the school as a parental choice relative to its
enrollment goals.
8. Work with school administrators in developing and approving a school compact for parents,
legal guardians, and students that outlines the school’s goals and academic focus identifying
ways that parents and school personnel can build a partnership to improve student learning.
The council as a whole must approve the school compact before the Parent Chair and

Principal sign the consent form and submit it to the Chief of Early Literacy and Parent
Engagement.
Schools that receive federal Title I funds are required to have a school-parent compact,
developed with parents.
9. Work with the Principal in reviewing data around partnership impact and viability of new school
partnerships. Review and approve an after-school program.
10. Advise and assist the Principal in the analysis of the school survey data and creation of
programs to improve school climate.
11. For those schools mandated by state law, after being in place for three years, a council may
vote to recommend that a school be reconstituted using one of the following models for
reconstitution: (1) turnaround; (2) restart; (3) transformation; (4) CommPact school; (5)
innovation school; and (6) any other model developed under federal law. However, a council
cannot vote to reconstitute a school if it was already reconstituted for another purpose. The
statute provides a process whereby the council’s recommendation for reconstitution must be
heard by the local board of education which must accept, modify or reject the proposal. In a
case where the council and the local board of education cannot agree on reconstitution, the
Commissioner of Education must decide. The State Board of Education cannot allow more
than 25 schools per year to be reconstituted under state law (Public Act 10-111).

Reporting and Oversight
All schools are expected to adhere to all provisions of this policy regarding school governance
councils with regard to the manner of representation and conduct of elections.
School Governance Council meetings are open to the public, but are not meetings with the public.
Each School Governance Council shall report annually to the school’s stakeholders on their progress
in meeting the goals of the School Accountability Plan (SAP).
The Board of Education shall conduct an annual forum with School Governance Council Chairs and
Co-Chairs to assess the implementation of this policy.
Within available resources, the Superintendent shall maintain one website with information about all
School Governance Councils that includes an updated schedule of meetings, a link to the minutes of
each past meeting, and resources for parents, including, but not limited to, staff contact information
and informational materials.
The Superintendent will report annually to the Board on the effectiveness of School Governance
Councils as an element of the Board’s strategy to close the achievement gap for Hartford students
and recommend revision of the policy as warranted.
This policy will be reviewed by the Board of Education annually to make any changes deemed
necessary and make sure the requirements of the policy are met.
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Process and Checklist for School Governance Council Elections
The table below presents the process for conducting School Governance Council elections. This
process must be conducted in collaboration with the PTO/PTA/PO.
Insert Date
Parent Process
1. Notice of election and call for nominations distributed to all parents.
2. Closing date for nominations.
 Once the nomination forms come back, notify the persons(s) and
determine if they are eligible and if they accept or decline.
3. Date by which the list of candidates will be displayed.
 Prepare your ballot with all names of nominees.
4. Provide an opportunity for parents to meet the candidates.
 Candidates must be present to accept nomination.
5. Date by which voting ballots will be prepared and distributed.
 Send out ballots to every household with deadline for return.
6. Close of ballot.
 Provide various times and methods for parents to cast their ballots.
7. Vote count.
 Once ballots are returned, determine election results.
8. Announcement of new council members.
 Send election results out to school community and to SGC
Coordinator.
9. Schedule first council meeting to elect community members and parent
co-chair (principal will preside as a non-voting member). Introduce new
members at the council meeting and document in minutes.











Teacher Process
1. Teachers are in charge of their own election process. Process must be
documented.



Community Process
1. Parents and teachers elect community members.
Personnel



Prohibition on Recommendations for Psychotropic Drugs

In accordance with Conn. Gen. Stat. § 10-212b, the Board of Education prohibits school personnel from
recommending the use of psychotropic drugs for any child. Moreover, personnel may not require that
a child obtain a prescription for a controlled substance (as defined in the Controlled Substances Act, 21
USC 801 et seq.) in order for the child to: 1) attend school; 2) receive an initial evaluation or reevaluation
to determine a child's eligibility for special education; or 3) receive special education and related
services. Notwithstanding the foregoing, school health or mental health personnel may recommend that
a child be evaluated by an appropriate medical practitioner and school personnel may consult with such
practitioner with the consent of the parents or guardian of such child, in accordance with the procedures
outlined below.
I.

II.

Definitions
A.

Psychotropic drugs means prescription medications for behavioral or social-emotional
concerns, such as attentional deficits, impulsivity, anxiety, depression and thought
disorders, and includes, but is not limited to, stimulant medication, and anti-depressants.

B.

Recommend means to directly or indirectly suggest that a child should use psychotropic
drugs.

C.

School health or mental health personnel means:
1.
school nurses or nurse practitioners appointed pursuant to Conn. Gen. Stat. §
10-212;
2.
the HPS Medical Advisor/Director;
3.
school psychologists;
4.
school social workers;
5.
school counselors;
6.
school administrators;
7.
other school personnel (such as a teacher designated as a child's Case Manager)
who have been identified by a Planning and Placement Team, Section 504 team,
Student Assistance Team or similar group of district professionals as the person
responsible for communication with a parent or guardian about a child’s need for
medical evaluation;
8.
a school professional staff member designated by the Superintendent to
communicate with a child's parent or guardian about a child’s need for medical
evaluation.

Procedures
A.

School health or mental health personnel, as defined above, may communicate with
other school personnel about a child who may require a recommendation for a medical
evaluation, provided that 1) there is a legitimate educational interest in sharing such

information; and 2) such communication shall remain confidential, to the extent required
by law.

B.

School health or mental health personnel, as defined above, may communicate a
recommendation to a parent or guardian that a child be evaluated by a medical
practitioner provided that 1) based on such person’s professional experience, objective
factors indicate that a medical evaluation may be necessary to address concerns relating
to the child’s education and overall mental health; and 2) any communication includes
the basis for the recommendation.

C.

If a parent or guardian determines that it is necessary to share medical information,
including results of any medical evaluation, with school personnel, he or she may do so
at any time. School personnel who receive such information directly from a parent must
maintain the confidentiality of such information, to the extent required by law.

D.

Any school personnel with a legitimate educational interest in obtaining information from
a child’s medical practitioner outside the school who is not a school employee must
obtain prior, written consent from the child’s parent or guardian to communicate with
such outside medical practitioners. Any school health or mental health personnel, as
defined above, may request written consent from the parent or guardian. To be valid,
the written consent must: 1) be signed by the child’s parent or guardian; 2) be dated; 3)
provide the child’s name; 4) provide the name of the medical practitioner and relevant
contact information, to the extent known; and 5) indicate the scope of the consent.

Nothing in this policy shall be construed to prevent school personnel from consulting with a medical
practitioner who has information concerning a child, as long as the school district has obtained consent
from the parent(s) or guardian(s) of the child, in accordance with the Section II.D., above. Nothing in
this policy shall prevent a planning and placement team from recommending a medical evaluation as
part of an initial evaluation or reevaluation, as needed to determine a child's (i) eligibility for specia l
education and related services, or (ii) educational needs for an individualized education program.
Reports of Suspected Abuse or Neglect of Children or Sexual Assault of Students by School
Employees
Conn. Gen. Stat. Section 17a-101 et seq. requires school employees who have
reasonable cause to suspect or believe (1) that any child under eighteen has been abused or
neglected, has had a nonaccidental physical injury, or injury which is at variance with the
history given of such injury, or has been placed at imminent risk of serious harm, or (2) that
any person who is being educated by the technical high school system or a local or regional
board of education, other than as part of an adult education program, is a victim of sexual
assault, and the perpetrator is a school employee, to report such suspicions to the appropriate
authority. In furtherance of this statute and its purpose, it is the policy of the Board of

Education to require ALL EMPLOYEES of the Board of Education to report suspected abuse
and/or neglect, nonaccidental physical injury, imminent risk of serious harm or sexual assault
of a student by a school employee, in accordance with the procedures set forth below.
1.

Scope of Policy
This policy applies not only to school employees who are required by law to report suspected
child abuse and/or neglect, nonaccidental physical injury, imminent risk of serious harm or
sexual assault of a student by a school employee, but to ALL EMPLOYEES of the Board of
Education.

2.

Definitions
For the purposes of this policy:
"Abused" means that a child (a) has had physical injury or injuries inflicted upon him or her
other than by accidental means, or (b) has injuries which are at variance with the history given
of them, or (c) is in a condition which is the result of maltreatment, such as, but not limited to,
malnutrition, sexual molestation or exploitation, deprivation of necessities, emotional
maltreatment or cruel punishment.
"Neglected" means that a child (a) has been abandoned, or (b) is being denied proper care
and attention, physically, educationally, emotionally or morally, or (c) is being permitted to live
under conditions, circumstances or associations injurious to his well-being, or (d) has been
abused.
"School employee" means (A) a teacher, substitute teacher, school administrator, school
superintendent, guidance counselor, psychologist, social worker, nurse, physician, school
paraprofessional or coach employed by the Board or who is working in a Board elementary,
middle or high school; or (B) any other person who, in the performance of his or her duties,
has regular contact with students and
4118.21(b)
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who provides services to or on behalf of students enrolled in the Hartford Public Schools,
pursuant to a contract with the Board.
"Sexual assault" means, for the purposes of the mandatory reporting laws and this policy, a
violation of Sections 53a-70, 53a-70a, 53a-71, 53a-72a, 53a-72b or 53a-73a of the
Connecticut General Statutes. Please see Appendix A of this policy for the relevant statutory
definitions of sexual assault laws and related terms covered by the mandatory reporting laws
and this policy.

"Statutory mandated reporter" means an individual required by Conn. Gen. Stat. Section 17a101 et seq. to report suspected abuse and/or neglect of children or the sexual assault of a
student by a school employee. The term "statutory mandated reporter" includes all school
employees, as defined above, and any person who holds or is issued a coaching permit by the
State Board of Education, is a coach of intramural or interscholastic athletics and is eighteen
years of age or older.
3.

What Must Be Reported
a)

b)

A report must be made when any employee of the Board of Education in the ordinary
course of such person’s employment or profession has reasonable cause to suspect or
believe that any child under the age of eighteen years or any student attending a
secondary school, regardless of age:
i)

has been abused or neglected;

ii)

has had nonaccidental physical injury, or injury which is at variance with
the history given for such injury, inflicted upon him/her;

iii)

is placed at imminent risk of serious harm; or

A report must be made when any employee of the Board of Education in the ordinary
course of such person’s employment or profession has reasonable cause to suspect or
believe that any person, regardless of age, who is being educated by the technical high
school system or a local or regional board of education, other than as part of an adult
education program, is a victim of the following sexual assault crimes, and the
perpetrator is a school employee:
i)

sexual assault in first degree;

ii)

aggravated sexual assault in the first degree;

iii)

sexual assault in the second degree;

iv)

sexual assault in the third degree;
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v)

sexual assault in the third degree with a firearm; or

vi)

sexual assault in the fourth degree.

Please see Appendix A of this policy for the relevant statutory definitions of sexual
assault laws and related terms covered by the mandatory reporting laws and this
policy.
c)

4.

The suspicion or belief of a Board employee may be based on factors including, but not
limited to, observations, allegations, facts or statements by a child or victim, as
described above, or a third party. Such suspicion or belief does not require certainty or
probable cause.

Reporting Procedures for Statutory Mandated Reporters
The following procedures apply only to statutory mandated reporters, as defined above.
When an employee of the Board of Education who is a statutory mandated reporter and
who, in the ordinary course of the person's employment, has reasonable cause to
suspect or believe that a child or a student attending a secondary school, regardless of
age, has been abused or neglected or placed at imminent risk of serious harm, or is a
victim of sexual assault by a school employee, as described in Paragraph 3, above, the
following steps shall be taken.
(1)

The employee shall make an oral report as soon as practicable, but not later
than twelve hours after having reasonable cause to suspect or believe that a
child has been abused or neglected or placed at imminent risk of serious harm,
or is a victim of sexual assault by a school employee. Such oral report shall be
made by telephone or in person to the Commissioner of Children and Families
or the local law enforcement agency. The Department of Children and Families
has established a 24 hour Child Abuse and Neglect Hotline at 1-800-842-2288
for the purpose of making such oral reports.

(2)

The employee shall also make an oral report as soon as practicable to the
Building Principal or his/her designee, and/or the Superintendent or his/her
designee. If the Building Principal is the alleged perpetrator of the
abuse/neglect or sexual assault of a student, then the employee shall notify the
Superintendent or his/her designee directly.

(3)

In cases involving suspected or believed abuse, neglect or sexual assault of a
student by a school employee, the Superintendent or his/her designee shall
immediately notify the child's parent or guardian that such a report has been
made.
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(4)

Not later than forty-eight hours after making an oral report, the employee shall
submit a written report to the Commissioner of Children and Families or the

Commissioner’s designee containing all of the required information. The written
report should be submitted on the DCF-136 form or any other form designated
for that purpose.

5.

(5)

The employee shall immediately submit a copy of the written report to the
Building Principal or his/her designee and to the Superintendent or the
Superintendent's designee.

(6)

If the report concerns suspected abuse, neglect or sexual assault of a student
by a school employee holding a certificate, authorization or permit issued by the
State Department of Education, the Commissioner of Children and Families (or
his/her designee) shall submit a copy of the written report to the Commissioner
of Education (or his/her designee).

Reporting Procedures for Employees Other Than Statutory Mandated Reporters
The following procedures apply only to employees who are not statutory mandated reporters,
as defined above.
a)

b)

When an employee who is not a statutory mandated reporter and who, in the ordinary
course of the person’s employment or profession, has reasonable cause to suspect or
believe that a child or a student attending a secondary school regardless of age, has
been abused or neglected or placed at imminent risk of serious harm, or is a victim of
sexual assault by a school employee, as described in Paragraph 3, above, the following
steps shall be taken.
(1)

The employee shall make an oral report as soon as practicable, but not later
than twelve hours after the employee has reasonable cause to suspect or
believe that a child has been abused or neglected, placed at imminent risk of
serious harm or is a victim of sexual assault by a school employee. Such oral
report shall be made by telephone or in person to the Superintendent of
Schools or his/her designee, to be followed by an immediate written report to
the Superintendent or his/her designee.

(2)

If the Superintendent or his/her designee determines that there is reasonable
cause to suspect or believe that a child has been abused or neglected or
placed at imminent risk of serious harm or is a victim of sexual assault by
school employee, he/she shall cause reports to be made in accordance with the
procedures set forth for statutory mandated reporters.

Nothing in this policy shall be construed to preclude an employee reporting suspected
child abuse, neglect or sexual assault by a school employee
4118.21(e)
4218.21

from reporting the same directly to the Commissioner of Children and Families.
6.

Contents of Reports
Any oral or written report made pursuant to this policy shall contain the following information, if
known:
a)

The names and addresses of the child* and his/her parents or other person
responsible for his/her care;

b)

the age of the child;

c)

the gender of the child;

d)

the nature and extent of the child's injury or injuries, maltreatment or neglect;

e)

the approximate date and time the injury or injuries, maltreatment or neglect occurred;

f)

information concerning any previous injury or injuries to, or maltreatment or neglect of
the child or his/her siblings;

g)

the circumstances in which the injury or injuries, maltreatment or neglect came to be
known to the reporter;

h)

the name of the person or persons suspected to be responsible for causing such injury
or injuries, maltreatment or neglect;

i)

the reasons such person or persons are suspected of causing such injury or injuries,
maltreatment or neglect;

j)

any information concerning any prior cases in which such person or persons have
been suspected of causing an injury, maltreatment or neglect of a child; and

k)

whatever action, if any, was taken to treat, provide shelter or otherwise assist the child.

*For purposes of this Paragraph, the term “child” includes any victim of sexual assault by a
school employee, as described in Paragraph 3, above.
7.

Investigation of the Report
a)

The Superintendent or his/her designee shall thoroughly investigate reports of
suspected abuse, neglect or sexual assault if/when such report involves an employee

of the Board of Education or other individual under the control of the Board, provided
such investigation does not impede an investigation
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by the Department of Children and Families (“DCF”). In all other cases, DCF shall be
responsible for conducting the investigation with the cooperation and collaboration of
the Board, as appropriate.

8.

b)

Recognizing that DCF is the lead agency for the investigation of child abuse and
neglect reports and reports of a student’s sexual assault by school employees, the
Superintendent's investigation shall permit and give priority to any investigation
conducted by the Commissioner of Children and Families or the appropriate local law
enforcement agency. The Superintendent shall conduct the district’s investigation and
take any disciplinary action, consistent with state law, upon notice from the
Commissioner of Children and Families or the appropriate local law enforcement
agency that the district’s investigation will not interfere with the investigation of the
Commissioner of Children and Families or the local law enforcement agency.

c)

The Superintendent shall coordinate investigatory activities in order to minimize the
number of interviews of any child or student victim of sexual assault and share
information with other persons authorized to conduct an investigation of child abuse or
neglect, as appropriate.

d)

Any person reporting child abuse or neglect or the sexual assault of a student by a
school employee, or having any information relevant to alleged abuse or neglect or of
the sexual assault of a student by a school employee, shall provide the Superintendent
with all information related to the investigation that is in the possession or control of
such person, except as expressly prohibited by state or federal law.

e)

When the school district is conducting an investigation involving suspected abuse or
neglect or sexual assault of a student by an employee of the Board or other individual
under the control of the Board, the Superintendent’s investigation shall include an
opportunity for the individual suspected of abuse, neglect or sexual assault to be heard
with respect to the allegations contained within the report. During the course of such
investigation, the Superintendent may suspend a Board employee with pay or may
place the employee on administrative leave with pay, pending the outcome of the
investigation. If the individual is one who provides services to or on behalf of students
enrolled in the Hartford Public Schools, pursuant to a contract with the Board of
Education, the Superintendent may suspend the provision of such services, and direct
the individual to refrain from any contact with students enrolled in the Hartford Public
Schools, pending the outcome of the investigation.

Evidence of Abuse, Neglect or Sexual Assault by a School Employee

a)

If, upon completion of the investigation by the Commissioner of Children and Families
(“Commissioner”), the Superintendent has received a report from the Commissioner
that he or she has reasonable cause to believe that
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(1)

a child has been abused or neglected by a school employee, as defined above, and
the Commissioner has recommended that such employee be placed on the
Department of Children and Families child abuse and neglect registry, or (2) a student
is a victim of sexual assault by a school employee, the Superintendent shall request
(and the law provides) that DCF notify the Superintendent not later than five (5)
working days after such finding, and provide the Superintendent with records, whether
or not created by DCF, concerning such investigation. The Superintendent shall
suspend such school employee. Such suspension shall be with pay and shall not result
in the diminution or termination of benefits to such employee.

b)

Not later than seventy-two (72) hours after such suspension, the Superintendent shall
notify the Board of Education and the Commissioner of Education, or the
Commissioner of Education's representative, of the reasons for and the conditions of
the suspension. The Superintendent shall disclose such records to the Commissioner
of Education and the Board of Education or its attorney for purposes of review of
employment status or the status of such employee's certificate, permit or authorization,
if any.

c)

The suspension of a school employee employed in a position requiring a certificate
shall remain in effect until the Superintendent and/or Board of Education acts pursuant
to the provisions of Conn. Gen. Stat. §10-151. If the contract of employment of such
certified school employee is terminated, or such certified school employee resigns such
employment, the Superintendent shall notify the Commissioner of Education, or the
Commissioner of Education's representative, within seventy-two (72) hours after such
termination or resignation.

d)

The suspension of a school employee employed in a position requiring an authorization
or permit shall remain in effect until the Superintendent and/or Board of Education acts
pursuant to any applicable termination provisions. If the contract of employment of a
school employee holding an authorization or permit from the State Department of
Education is terminated, or such school employee resigns such employment, the
Superintendent shall notify the Commissioner of Education, or the Commissioner of
Education's representative, within seventy-two hours after such termination or
resignation.

e)

Regardless of the outcome of any investigation by the Commissioner of Children and
Families and/or the police, the Superintendent and/or the Board, as appropriate, may

take disciplinary action, up to and including termination of employment, in accordance
with the provisions of any applicable statute, if the Superintendent’s investigation
produces evidence that a child has been abused or neglected by a school employee or
that a student has been a victim of sexual assault by a school employee.
f)

The Hartford Public Schools shall not employ a person whose employment contract is
terminated or who resigned from employment following a
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suspension pursuant to Paragraph 8(a) of this policy and Conn. Gen. Stat. § 17a-101i,
if such person is convicted of a crime involving an act of child abuse or neglect or an
act of sexual assault of a student, as described in Paragraph 3 of this policy.

9.

Evidence of Abuse, Neglect or Sexual Assault by An Independent Contractor of the Board of
Education
If the investigation by the Superintendent and/or the Commissioner of Children and Families
produces evidence that a child has been abused or neglected, or a student has been sexually
assaulted, by any individual who provides services to or on behalf of students enrolled in the
Hartford Public Schools, pursuant to a contract with the Board of Education, the
Superintendent shall permanently suspend the provision of such services, and direct the
individual to refrain from any contact with students enrolled in the Hartford Public Schools.

10.

Delegation of Authority by Superintendent
The Superintendent may appoint a designee for the purposes of receiving and making reports,
notifying and receiving notification, or investigating reports pursuant to this policy.

11.

Confidential Rapid Response Team
No later than January 1, 2016, the Superintendent shall establish a confidential rapid response
team to coordinate with DCF to (1) ensure prompt reporting of suspected abuse or neglect or
sexual assault of a student by a school employee, as described in Paragraph 3, above, and (2)
provide immediate access to information and individuals relevant to the department’s
investigation. The confidential rapid response team shall consist of a teacher and the
Superintendent, a local police officer and any other person the Board of Education, acting
through its Superintendent, deems appropriate.

12.

Disciplinary Action for Failure to Follow Policy
Except as provided in Section 12 below, any employee who fails to comply with the
requirements of this policy shall be subject to discipline, up to and including termination of
employment.

13.

The Hartford Public Schools shall not hire any person whose employment contract was
previously terminated by a board of education or who resigned from such employment, if such
person has been convicted of a violation of Section 17a-101a of the Connecticut General
Statutes, as amended, relating to mandatory reporting, regardless of whether an allegation of
abuse or neglect or sexual assault was substantiated.

14.

Non-Discrimination Policy/Prohibition Against Retaliation
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The Board of Education expressly prohibits retaliation against individuals reporting child abuse
or neglect or the sexual assault of a student by a school employee and shall not discharge or
in any manner discriminate or retaliate against any employee who, in good faith makes, or in
good faith does not make, a report pursuant to this policy, or testifies or is about to testify in
any proceeding involving abuse or neglect or sexual assault by a school employee. The Board
of Education also prohibits any employee from hindering or preventing or attempting to hinder
or prevent any employee from making a report pursuant to this policy or state law concerning
suspected child abuse or neglect or the sexual assault of a student by a school employee or
testifying in any proceeding involving child abuse or neglect or the sexual assault of a student
by a school employee.
15.

Distribution of Policy
This policy shall be distributed annually to all school employees employed by the Board. The
Board shall document that all such school employees have received this written policy and
completed the training and refresher training programs required by in Section 14, below.

16.

Training
a)

All new school employees, as defined above, shall be required to complete an
educational training program for the accurate and prompt identification and reporting of
child abuse and neglect. Such training program shall be developed and approved by
the Commissioner of Children and Families.

b)

All school employees, as defined above, shall retake a refresher training course
developed and approved by the Commissioner of Children and Families at least once
every three years.

c)

The principal for each school shall annually certify to the Superintendent that each
school employee, as defined above, working at such school, is in compliance with the

training provisions in this policy and as required by state law. The Superintendent shall
certify such compliance to the State Board of Education.
17.

Records
a)

The Board shall maintain in a central location all records of allegations, investigations
and reports that a child has been abused or neglected by a school employee employed
by the Board or that a student has been a victim of sexual assault by a school
employee employed by the Board, as defined above, and conducted in accordance
with this policy. Such records shall include any reports made to the Department of
Children and Families. The State Department of Education shall have access to such
records upon request.
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b)

Notwithstanding the provisions of Conn. Gen. Stat. §10-151c, the Board shall provide
the Commissioner of Children and Families, upon request and for the purposes of an
investigation by the Commissioner of Children and Families of suspected child abuse
or neglect by a teacher employed by the Board, any records maintained or kept on file
by the Board. Such records shall include, but not be limited to, supervisory records,
reports of competence, personal character and efficiency maintained in such teacher's
personnel file with reference to evaluation of performance as a professional employee
of the Board, and records of the personal misconduct of such teacher. For purposes of
this section, "teacher" includes each certified professional employee below the rank of
superintendent employed by the Board in a position requiring a certificate issued by the
State Board of Education.

Appendix A
RELEVANT EXCERPTS OF STATUTORY DEFINITIONS
OF SEXUAL ASSAULT AND RELATED TERMS COVERED BY MANDATATORY REPORTING
LAWS AND THIS POLICY
An employee of the Board of Education must make a report in accordance with this policy when the
employee of the Board of Education in the ordinary course of such person’s employment or profession
has reasonable cause to suspect or believe that any person, regardless of age, who is being
educated by the technical high school system or a local or regional board of education, other than as
part of an adult education program, is a victim of the following sexual assault crimes, and the
perpetrator is a school employee. The following are relevant excerpts of the sexual assault laws and
related terms covered by mandatory reporting laws and this policy.
“Intimate Parts” (Conn. Gen. Stat. § 53a-65)
“Intimate parts” means the genital area or any substance emitted therefrom, groin, anus or any
substance emitted therefrom, inner thighs, buttocks or breasts.
“Sexual Intercourse” (Conn. Gen. Stat. § 53a-65)
“Sexual intercourse” means vaginal intercourse, anal intercourse, fellatio or cunnilingus between
persons regardless of sex. Its meaning is limited to persons not married to each other. Penetration,
however slight, is sufficient to complete vaginal intercourse, anal intercourse or fellatio and does not
require emission of semen. Penetration may be committed by an object manipulated by the actor into
the genital or anal opening of the victim's body.
“Sexual Contact” (Conn. Gen. Stat. § 53a-65)
“Sexual contact” means any contact with the intimate parts of a person not married to the actor for the
purpose of sexual gratification of the actor or for the purpose of degrading or humiliating such person
or any contact of the intimate parts of the actor with a person not married to the actor for the purpose
of sexual gratification of the actor or for the purpose of degrading or humiliating such person.
Sexual Assault in First Degree (Conn. Gen. Stat. § 53a-70)
A person is guilty of sexual assault in the first degree when such person (1) compels another person
to engage in sexual intercourse by the use of force against such other person or a third person, or by
the threat of use of force against such other person or against a third person which reasonably causes
such person to fear physical injury to such person or a third person, or (2) engages in sexual
intercourse with another person and such other person is under thirteen years of age and the actor is
more than two years older than such person, or (3) commits sexual assault in the second degree as
provided in section 53a-71 and in the commission of such offense is aided by two or more other
persons actually present, or (4) engages in sexual intercourse with another person and such other

person is mentally incapacitated to the extent that such other person is unable to consent to such
sexual intercourse.
Aggravated Sexual Assault in the First Degree (Conn. Gen. Stat. § 53a-70a)
A person is guilty of aggravated sexual assault in the first degree when such person commits sexual
assault in the first degree as provided in section 53a-70 and in the commission of such offense (1)
such person uses or is armed with and threatens the use of or displays or represents by such
person's words or conduct that such person possesses a deadly weapon, (2) with intent to disfigure
the victim seriously and permanently, or to destroy, amputate or disable permanently a member or
organ of the victim's body, such person causes such injury to such victim, (3) under circumstances
evincing an extreme indifference to human life such person recklessly engages in conduct which
creates a risk of death to the victim, and thereby causes serious physical injury to such victim, or (4)
such person is aided by two or more other persons actually present. No person shall be convicted of
sexual assault in the first degree and aggravated sexual assault in the first degree upon the same
transaction but such person may be charged and prosecuted for both such offenses upon the same
information.
Sexual Assault in the Second Degree (Conn. Gen. Stat. § 53a-71)
A person is guilty of sexual assault in the second degree when such person engages in sexual
intercourse with another person and: (1) Such other person is thirteen years of age or older but under
sixteen years of age and the actor is more than three years older than such other person; or (2) such
other person is impaired because of mental disability or disease to the extent that such other person
is unable to consent to such sexual intercourse; or (3) such other person is physically helpless; or (4)
such other person is less than eighteen years old and the actor is such person's guardian or otherwise
responsible for the general supervision of such person's welfare; or (5) such other person is in
custody of law or detained in a hospital or other institution and the actor has supervisory or
disciplinary authority over such other person; or (6) the actor is a psychotherapist and such other
person is (A) a patient of the actor and the sexual intercourse occurs during the psychotherapy
session, (B) a patient or former patient of the actor and such patient or former patient is emotionally
dependent upon the actor, or (C) a patient or former patient of the actor and the sexual intercourse
occurs by means of therapeutic deception; or (7) the actor accomplishes the sexual intercourse by
means of false representation that the sexual intercourse is for a bona fide medical purpose by a
health care professional; or (8) the actor is a school employee and such other person is a student
enrolled in a school in which the actor works or a school under the jurisdiction of the local or regional
board of education which employs the actor; or (9) the actor is a coach in an athletic activity or a
person who provides intensive, ongoing instruction and such other person is a recipient of coaching or
instruction from the actor and (A) is a secondary school student and receives such coaching or
instruction in a secondary school setting, or (B) is under eighteen years of age; or (10) the actor is
twenty years of age or older and stands in a position of power, authority or supervision over such
other person by virtue of the actor's professional, legal, occupational or volunteer status and such
other person's participation in a program or activity, and such other person is under eighteen years of
age; or (11) such other person is placed or receiving services under the direction of the Commissioner

of Developmental Services in any public or private facility or program and the actor has supervisory or
disciplinary authority over such other person.
Sexual Assault in the Third Degree (Conn. Gen. Stat. § 53a-72a)
A person is guilty of sexual assault in the third degree when such person (1) compels another person
to submit to sexual contact (A) by the use of force against such other person or a third person, or (B)
by the threat of use of force against such other person or against a third person, which reasonably
causes such other person to fear physical injury to himself or herself or a third person, or (2) engages
in sexual intercourse with another person whom the actor knows to be related to him or her within any
of the degrees of kindred specified in section 46b-21.
Sexual Assault in the Third Degree with a Firearm (Conn. Gen. Stat. § 53a-72b)
A person is guilty of sexual assault in the third degree with a firearm when such person commits
sexual assault in the third degree as provided in section 53a-72a, and in the commission of such
offense, such person uses or is armed with and threatens the use of or displays or represents by such
person's words or conduct that such person possesses a pistol, revolver, machine gun, rifle, shotgun
or other firearm. No person shall be convicted of sexual assault in the third degree and sexual assault
in the third degree with a firearm upon the same transaction but such person may be charged and
prosecuted for both such offenses upon the same information.
Sexual Assault in the Fourth Degree (Conn. Gen. Stat. § 53a-73a)
A person is guilty of sexual assault in the fourth degree when: (1) Such person subjects another
person to sexual contact who is (A) under thirteen years of age and the actor is more than two years
older than such other person, or (B) thirteen years of age or older but under fifteen years of age and
the actor is more than three years older than such other person, or (C) mentally incapacitated or
impaired because of mental disability or disease to the extent that such other person is unable to
consent to such sexual contact, or (D) physically helpless, or (E) less than eighteen years old and the
actor is such other person's guardian or otherwise responsible for the general supervision of such
other person's welfare, or (F) in custody of law or detained in a hospital or other institution and the
actor has supervisory or disciplinary authority over such other person; or (2) such person subjects
another person to sexual contact without such other person's consent; or (3) such person engages in
sexual contact with an animal or dead body; or (4) such person is a psychotherapist and subjects
another person to sexual contact who is (A) a patient of the actor and the sexual contact occurs
during the psychotherapy session, or (B) a patient or former patient of the actor and such patient or
former patient is emotionally dependent upon the actor, or (C) a patient or former patient of the actor
and the sexual contact occurs by means of therapeutic deception; or (5) such person subjects another
person to sexual contact and accomplishes the sexual contact by means of false representation that
the sexual contact is for a bona fide medical purpose by a health care professional; or (6) such person
is a school employee and subjects another person to sexual contact who is a student enrolled in a
school in which the actor works or a school under the jurisdiction of the local or regional board of
education which employs the actor; or (7) such person is a coach in an athletic activity or a person
who provides intensive, ongoing instruction and subjects another person to sexual contact who is a

recipient of coaching or instruction from the actor and (A) is a secondary school student and receives
such coaching or instruction in a secondary school setting, or (B) is under eighteen years of age; or
(8) such person subjects another person to sexual contact and (A) the actor is twenty years of age or
older and stands in a position of power, authority or supervision over such other person by virtue of
the actor's professional, legal, occupational or volunteer status and such other person's participation
in a program or activity, and (B) such other person is under eighteen years of age; or (9) such person
subjects another person to sexual contact who is placed or receiving services under the direction of
the Commissioner of Developmental Services in any public or private facility or program and the actor
has supervisory or disciplinary authority over such other person.

APPENDIX B
Operational Definitions of Child Abuse and Neglect
The purpose of this policy is to provide consistency for staff in defining and identifying operational
definitions, evidence of abuse and/or neglect and examples of adverse impact indicators.
The following operational definitions are working definitions and examples of child abuse and neglect
as used by the Connecticut Department of Children and Families.
For the purposes of these operational definitions,






a person responsible for a child's health, welfare or care means:
o the child’s parent, guardian, foster parent, an employee of a public or private
residential home, agency or institution or other person legally responsible under State
law for the child’s welfare in a residential setting; or any staff person providing out-ofhome care, including center-based child day care, family day care, or group day care.
a person given access to a child is a person who is permitted to have personal interaction with
a child by the person responsible for the child’s health, welfare or care or by a person
entrusted with the care of a child for the purpose of education, child care, counseling, spiritual
guidance, coaching, training, instruction, tutoring or mentoring.
Note: Only a “child” as defined above may be classified as a victim of child abuse and/or
neglect; only a “person responsible”, “person given access”, or “person entrusted” as defined
above may be classified as a perpetrator of child abuse and/or neglect.
o While only a child under eighteen may be a victim of child abuse or neglect, a report
under mandatory reporting laws and this policy is required if an employee of the Board
of Education in the ordinary course of such person’s employment or profession has
reasonable cause to suspect or believe that any person, regardless of age, who is
being educated by the technical high school system or a local or regional board of
education, other than as part of an adult education program, is a victim of sexual
assault, as set forth in this policy, and the perpetrator is a school employee.
Physical Abuse

A child may be found to have been physically abused who:
has been inflicted with physical injury or injuries other than by accidental means,
is in a condition which is the result of maltreatment such as, but not limited to, malnutrition,
sexual molestation, deprivation of necessities, emotional maltreatment or cruel punishment, and/or
has injuries at variance with the history given of them.
Evidence of physical abuse includes:
bruises, scratches, lacerations

burns, and/or scalds
reddening or blistering of the tissue through application of heat by fire, chemical substances,
cigarettes, matches, electricity, scalding water, friction, etc.
injuries to bone, muscle, cartilage, ligaments:
fractures, dislocations, sprains, strains, displacements, hematomas, etc.
head injuries
internal injuries
death
misuse of medical treatments or therapies
malnutrition related to acts of commission or omission by an established caregiver resulting in a
child’s malnourished state that can be supported by professional medical opinion
deprivation of necessities acts of commission or omission by an established caregiver resulting in
physical harm to child
cruel punishment.
Sexual Abuse/Exploitation Sexual Abuse/Exploitation
Sexual Abuse/Exploitation is any incident involving a child's non-accidental exposure to sexual
behavior.
Evidence of sexual abuse includes, but is not limited to the following:
rape
penetration: digital, penile, or foreign objects
oral / genital contact
indecent exposure for the purpose of sexual gratification of the offender, or for purposes of
shaming, humiliating, shocking or exerting control over the victim
incest
fondling, including kissing, for the purpose of sexual gratification of the offender, or for purposes of
shaming, humiliating, shocking or exerting control over the victim
sexual exploitation, including possession, manufacture, or distribution of child pornography. online
enticement of a child for sexual acts, child prostitution, child-sex tourism, unsolicited obscene
material sent to a child, or misleading domain name likely to attract a child to an inappropriate
website
coercing or forcing a child to participate in, or be negligently exposed to, pornography and/or
sexual behavior
disease or condition that arises from sexual transmission
other verbal, written or physical behavior not overtly sexual but likely designed to “groom” a child
for future sexual abuse.

Emotional Maltreatment-Abuse
Emotional Maltreatment-Abuse is:
act(s), statement(s), or threat(s), which
has had, or is likely to have an adverse impact on the child; and/or
interferes with a child’s positive emotional development.
Evidence of emotional maltreatment-abuse includes, but is not limited to, the following:
rejecting;
degrading;
isolating and/or victimizing a child by means of cruel, unusual, or excessive methods of discipline;
and/or
exposing the child to brutal or intimidating acts or statements.
Indicators of Adverse Impact of emotional maltreatment-abuse may include, but are not limited
to, the following:
depression;
withdrawal;
low self-esteem;
anxiety;
fear;
aggression/ passivity;
emotional instability;
sleep disturbances;
somatic complaints with no medical basis;
inappropriate behavior for age or development;
suicidal ideations or attempts;
extreme dependence;
academic regression;
and/or trust issues.
Physical Neglect
A child may be found neglected who:
has been abandoned;

is being denied proper care and attention physically, educationally, emotionally, or morally;
is being permitted to live under conditions, circumstances or associations injurious to his wellbeing; and/or
has been abused.

Evidence of physical neglect includes, but is not limited to:
inadequate food;
malnutrition;
inadequate clothing;
inadequate housing or shelter;
erratic, deviant, or impaired behavior by the person responsible for the child’s health, welfare or
care; by a person given access to the child; or by a person entrusted with the child’s care which
adversely impacts the child;
permitting the child to live under conditions, circumstances or associations injurious to his wellbeing including, but not limited to, the following:
substance abuse by caregiver, which adversely impacts the child physically
substance abuse by the mother of a newborn child and the newborn has a positive urine or
meconium toxicology for drugs
psychiatric problem of the caregiver which adversely impacts the child physically
exposure to family violence which adversely impacts the child physically
exposure to violent events, situations, or persons that would be reasonably judged to
compromise a child’s physical safety
non-accidental, negligent exposure to drug trafficking and/or individuals engaged in the
active abuse of illegal substances
voluntarily and knowingly entrusting the care of a child to individuals who may be
disqualified to provide safe care, e.g. persons who are subject to active protective or
restraining orders; persons with past history of violent/drug/sex crimes;
persons appearing on the Central Registry
non-accidental or negligent exposure to pornography or sexual acts
inability to consistently provide the minimum of child-caring tasks
inability to provide or maintain a safe living environment
action/inaction resulting in death
abandonment
action/inaction resulting in the child’s failure to thrive
transience
inadequate supervision:
creating or allowing a circumstance in which a child is alone for an excessive period of time
given the child’s age and cognitive abilities
holding the child responsible for the care of siblings or others beyond the child’s ability

failure to provide reasonable and proper supervision of a child given the child’s age and
cognitive abilities.
Note: Inadequate food, clothing, or shelter or transience finding must be related to caregiver acts of
omission or commission and not simply a function of poverty alone.
Medical Neglect
Medical Neglect is the unreasonable delay, refusal or failure on the part of the person responsible for
the child's health, welfare or care or the person entrusted with the child’s care to seek, obtain, and/or
maintain those services for necessary medical, dental or mental health care when such person
knows, or should reasonably be expected to know, that such actions may have an adverse impact on
the child.
Evidence of medical neglect includes, but is not limited to:
frequently missed appointments, therapies or other necessary medical and/or mental health
treatments;
withholding or failing to obtain or maintain medically necessary treatment from a child with lifethreatening, acute or chronic medical or mental health conditions; and/or
withholding medically indicated treatment from disabled infants with life threatening conditions.
Note: Failure to provide the child with immunizations or routine well child care in and of itself does
not constitute medical neglect.

Educational Neglect
Except as noted below, Educational Neglect occurs when, by action or inaction, the parent or person
having control of a child five (5) years of age and older and under eighteen (18) years of age who is
not a high school graduate
fails to register the child in school
fails to allow the child to attend school or receive home instruction in accordance with CONN.
GEN. STAT. §10-184
failure to take appropriate steps to ensure regular attendance at school if the child is registered.
Exceptions (in accordance with Conn. Gen. Stat. § 10-184):
A parent or person having control of a child may exercise the option of not sending the child to
school at age five (5) or age six (6) years by personally appearing at the school district office and
signing an option form. In these cases, educational neglect occurs if the parent or person having
control of the child has registered the child at age five (5) or age (6) years and then does not allow
the child to attend school or receive home instruction.

Note: Failure to sign a registration option form for such a child is not in and of itself educational
neglect.
A parent or person having control of a child seventeen (17) years of age may consent to such
child’s withdrawal from school. Such parent or person shall personally appear at the school
district office and sign a withdrawal form.
Emotional Neglect
Emotional Neglect is the denial of proper care and attention, or failure to respond, to a child’s
affective needs by the person responsible for the child's health, welfare or care; by the person given
access to the child; or by the person entrusted with the child’s care which has an adverse impact on
the child or seriously interferes with a child’s positive emotional development.
Evidence of emotional neglect includes, but is not limited to, the following:
inappropriate expectations of the child given the child's developmental level;
failure to provide the child with appropriate support, attention and affection;
permitting the child to live under conditions, circumstances or associations; injurious to his wellbeing including, but not limited to, the following:
substance abuse by caregiver, which adversely impacts the child emotionally;
psychiatric problem of the caregiver, which adversely impacts the child emotionally;
and
exposure to family violence which adversely impacts the child emotionally.
Indicators may include, but are not limited to, the following:
depression;
withdrawal;
low self-esteem;
anxiety;
fear;
aggression/ passivity;
emotional instability;
sleep disturbances;
somatic complaints with no medical basis;
inappropriate behavior for age or development;
suicidal ideations or attempts;
extreme dependence;
academic regression;
trust issues.
Moral Neglect

Moral Neglect: Exposing, allowing, or encouraging the child to engage in illegal or reprehensible
activities by the person responsible for the child’s health, welfare or care or person given access or
person entrusted with the child’s care.
Evidence of Moral Neglect includes but is not limited to:
stealing;
using drugs and/or alcohol;
and involving a child in the commission of a crime, directly or by caregiver indifference.

Appendix C
INDICATORS OF CHILD ABUSE AND NEGLECT
Indicators of Physical Abuse
HISTORICAL
Delay in seeking appropriate care after injury.
No witnesses.
Inconsistent or changing descriptions of accident by child and/or parent.
Child's developmental level inconsistent with history.
History of prior "accidents".
Absence of parental concern.
Child is handicapped (physically, mentally, developmentally) or otherwise perceived as "different"
by parent.
Unexplained school absenteeism.
History of precipitating crisis
PHYSICAL
Soft tissue injuries on face, lips, mouth, back, buttocks, thighs or large areas of the torso;
Clusters of skin lesions; regular patterns consistent with an implement;
Shape of lesions inconsistent with accidental bruise;
Bruises/welts in various stages of healing;
Burn pattern consistent with an implement on soles, palms, back, buttocks and genitalia;
symmetrical and/or sharply demarcated edges;
Fractures/dislocations inconsistent with history;
Laceration of mouth, lips, gums or eyes;
Bald patches on scalp;
Abdominal swelling or vomiting;
Adult-size human bite mark(s);
Fading cutaneous lesions noted after weekends or absences;
Rope marks.
BEHAVIORAL
Wary of physical contact with adults;
Affection inappropriate for age Extremes in behavior, aggressiveness/withdrawal;
Expresses fear of parents;

Reports injury by parent;
Reluctance to go home;
Feels responsible (punishment "deserved");
Poor self-esteem;
Clothing covers arms and legs even in hot weather.
Indicators of Sexual Abuse
HISTORICAL
Vague somatic complaint;
Excessive school absences;
Inadequate supervision at home;
History of urinary tract infection or vaginitis;
Complaint of pain; genital, anal or lower back/abdominal;
Complaint of genital itching;
Any disclosure of sexual activity, even if contradictory.
PHYSICAL
Discomfort in walking, sitting;
Evidence of trauma or lesions in and around mouth;
Vaginal discharge/vaginitis;
Vaginal or rectal bleeding;
Bruises, swelling or lacerations around genitalia, inner thighs;
Dysuria;
Vulvitis;
Any other signs or symptoms of sexually transmitted disease;
Pregnancy.
BEHAVIORAL
Low self-esteem;
Change in eating pattern;
Unusual new fears;
Regressive behaviors;
Personality changes (hostile/aggressive or extreme compliance);
Depression;

Decline in school achievement;
Social withdrawal; poor peer relationship;
Indicates sophisticated or unusual sexual knowledge for age;
Seductive behavior, promiscuity or prostitution;
Substance abuse;
Suicide ideation or attempt;
Runaway.
Indicators of Emotional Abuse
HISTORICAL
Parent ignores/isolates/belittles/rejects/scapegoats child
Parent's expectations inappropriate to child's development
Prior episode(s) of physical abuse
Parent perceives child as "different"
PHYSICAL
(Frequently none);
Failure to thrive;
Speech disorder;
Lag in physical development;
Signs/symptoms of physical abuse.
BEHAVIORAL
Poor self-esteem
Regressive behavior (sucking, rocking, enuresis)
Sleep disorders
Adult behaviors (parenting sibling)
Antisocial behavior;
Emotional or cognitive developmental delay;
Extremes in behavior - overly aggressive/compliant;
Depression;
Suicide ideation/attempt.
Indicators of Physical Neglect
HISTORICAL

High rate of school absenteeism;
Frequent visits to school nurse with nonspecific complaints;
Inadequate supervision, especially for long periods and for dangerous activities;
Child frequently unattended; locked out of house;
Parental inattention to recommended medical care
No food intake for 24 hours;
Home substandard (no windows, doors, heat), dirty, infested, obvious hazards;
Family member addicted to drugs/alcohol.

PHYSICAL
Hunger, dehydration;
Poor personal hygiene, unkempt, dirty;
Dental cavities/poor oral hygiene;
Inappropriate clothing for weather/size of child, clothing dirty; wears same clothes day after day;
Constant fatigue or listlessness;
Unattended physical or health care needs;
Infestations;
Multiple skin lesions/sores from infection.
BEHAVIORAL
Comes to school early, leaves late;
Frequent sleeping in class;
Begging for/stealing food;
Adult behavior/maturity (parenting siblings);
Delinquent behaviors;
Drug/alcohol use/abuse.
SOCIAL MEDIA
The Board of Education recognizes the importance and utility of social media and networks for its
employees. The laws regarding social media continue to evolve and change. Nothing in this policy is
intended to limit an employee’s right to use social media under applicable law, as it may evolve. The
Board acknowledges, for example, that its employees have the right under the First Amendment, in
certain circumstances, to speak out on matters of public concern. The Board will resolve any conflict
between this policy and applicable law in favor of the law.

Ordinarily, the use of social media by employees, including employees’ personal use of social media,
will not be a legal or policy issue. While a policy cannot address every instance of inappropriate social
media use, employees must refrain from social media use that:
1) interferes, disrupts or undermines the effective operation of the school district;
2) is used to engage in harassing, defamatory, obscene, abusive, discriminatory or threatening or
similarly inappropriate communications;
3) creates a hostile work environment;
4) breaches confidentiality obligations of school district employees; or
5) violates the law, board policies and/or other school rules and regulations.
The Board of Education, through its Superintendent, will adopt and maintain administrative regulations
to implement this policy.
Attendance
Regular and punctual student attendance in school is essential to the educational process. Classroom
learning experiences are the basis for public school education. Time lost from class is lost
instructional opportunity.
The Board of Education requires that accurate records be kept of the attendance of each child.
Students should not be absent from school without parental knowledge and consent. Connecticut
state law places responsibility for assuring that students attend school with the parent or other person
having control over the child. To assist parents and other persons in meeting this responsibility, the
Board of Education, through its Superintendent will adopt and maintain regulations to implement this
policy.
The Board of Education shall follow the guidance adopted by the State Board of Education regarding
“excused” and “unexcused” absences. The Superintendent shall report to the Board of Education a
summary regarding attendance, each year in October, January, and June. A truancy summary report
shall be provided to the Board annually.
The Board of Education takes seriously the issue of chronic absenteeism. To address this issue, the
Board of Education, through its Superintendent, will adopt and maintain procedures regarding chronic
Administrative Regulations Regarding Attendance and Chronic Absenteeism
I.

Attendance and Truancy
A. Definitions for Section I
1. “Absence” - any day during which a student is not considered “in attendance” at his/her
assigned school, or on a school sponsored activity (e.g. field trip), for at least one half of
the school day.
2. “Disciplinary Absences” - Absences that are the result of school or district disciplinary
action. Any student serving an out-of-school suspension or expulsion should be considered
absent. Such absence is not considered excused or unexcused for attendance and
truancy purposes.

3. “Educational evaluation” - for purposes of this policy, an educational evaluation is an
assessment of a student’s educational development, which, based upon the student’s
presenting characteristics, would assess (as appropriate) the following areas: health,
vision, hearing, social and emotional status, general intelligence, academic performance,
communicative status and motor abilities.
4. “Excused Absence” - A student’s absence* from school shall be considered excused if
written documentation** of the reason for the absence has been submitted within ten
school days of the student’s return to school , or if the child has been excluded from school
in accordance with Section 10-210 of the Connecticut General Statutes (regarding
communicable diseases), and meets the following criteria:
a. For absences one through nine, a student’s absences from school are considered
excused when the student’s parent/guardian approves such absence and submits
appropriate written documentation in accordance with this regulation.
b. For the tenth absence and all absences thereafter, a student’s absences from school
are, with appropriate documentation in accordance with this regulation, considered
excused for the following reasons:
1) student illness verified by an appropriately licensed medical professional;
2) student’s observance of a religious holiday;
3) funeral or death in the student’s family, or other emergency beyond the control of
the student’s family;
4) mandated court appearances (additional documentation required);
5) the lack of transportation that is normally provided by a district other than the one
the student attends (no parental documentation is required for this reason); or
6) extraordinary educational opportunities pre-approved by district administrators and
in accordance with Connecticut State Department of Education guidance and this
regulation.
c. A student, age five to eighteen, whose parent or legal guardian is an active duty
member of the armed forces who has been called for duty, is on leave from or has
immediately returned from deployment to a combat zone or combat support posting,
shall be granted ten (10) days of excused absences in any school year, and, in the
discretion of the administration, additional excused absences to visit such student’s
parent or legal guardian with respect to the parent’s leave or deployment. In the case
of such excused absences, the student and parent or legal guardian are responsible
for obtaining assignments from the student’s teacher prior to any period of excused
absence, and for ensuring that such assignments are completed by the student prior to
his or her return to school.

5. “In Attendance” - any day during which a student is not considered to be absent from
his/her assigned school, or from an activity sponsored by the school (e.g. field trip), for at
least one half of the school day.
6. "Student" - a student enrolled in the Hartford Public Schools.
7. “Truant” - is defined as a student age five to eighteen, inclusive, who has four (4)
unexcused absences from school in one month or ten (10) unexcused absences in a
school year.
8. “Unexcused Absences”- any absence from a regularly scheduled school day for at least
one half of the school day, unless they one of the following criteria is met:
A. the absence meets the definition for an excused absence (including documentation
requirements); or
B. the absence meets the definition of a disciplinary absence.
The determination of whether an absence is excused will be made by the building
principal or his/her designee. Parents or other persons having control of the child may
appeal that decision to the Superintendent or his/her designee, whose decision shall
be final.
B. Written Documentation Requirements for Absences
1. Written documentation must be submitted for each incidence of absence within ten (10)
school days of the student’s return to school. An incidence of absence is considered
consecutive days of absence.
2. The first nine (9) days of absence will be excused upon receipt of a signed note from the
student’s parent/guardian, a signed note from a school official that spoke in person with the
parent/guardian regarding the absence, or a note confirming the absence by the school
nurse or by a licensed medical professional, as appropriate.
3. For the student’s 10th absence, and all absences thereafter, documentation of the
absence must be submitted in accordance with paragraphs 1 and 2 above, and must also
include the reason for the absence and the following additional information:
a. student illness:
(1) signed note from a medical professional, who may be the school nurse, who has
evaluated the student confirming the absence and giving an expected return date;
or
(2) signed note from school nurse who has spoken with the student’s medical
professional and confirmed the absence, including the date and location of the
consultation.
b. religious holidays: none.

c. mandated court appearances:
(1) a police summons;
(2) a subpoena;
(3) a notice to appear;
(4) a signed note from a court official; or
(5) other official, written documentation of the legal requirement to appear in court.
d. funeral or death in the family, or other emergency beyond the control of the student’s
family: written document must explain the nature of the emergency.
e. extraordinary educational opportunity pre-approved by the district administrators and in
accordance with Connecticut State Department of Education guidance and this policy:
written pre-approval from the administration, in accordance with this regulation.
f.

lack of transportation that is normally provided by a district other than the one the
student attends: none.

4. Neither e-mail nor text message shall serve to satisfy the requirement of written
documentation. In rare and extraordinary circumstances, a building administrator may, in
his/her own discretion, accept the delivery of written documentation through a scanned
copy sent by e-mail.
5. The Hartford Public Schools reserves the right to randomly audit written documentation
received, through telephone and other methods of communication, to determine its
authenticity.
6. Any absence that is not documented in accordance with this regulation within ten (10)
school days after the incidence of absence will be recorded as unexcused. If
documentation is provided within ten (10) school days, but is incomplete, the building
principal may, at his/her own discretion, grant up to a five (5) school day extension for
provision of the completed documentation.
7. Schools should take steps to allow non-English speaking parents/guardians to submit
documentation in their native language
C. Extraordinary Educational Opportunities
1. To qualify as an extraordinary educational opportunity, the opportunity must:
a. be educational in nature and must have a learning objective related to the student’s
course work or plan of study;
b. be an opportunity not ordinarily available for this exemption;
c. be grade and developmentally appropriate; and

d. include content that is highly relevant to the student; while some opportunities will be
relevant to all students, others will contain very specific content that would limit their
relevance to a smaller group of students.
2. Family vacations do not qualify as extraordinary educational opportunities.
3. All requests for approval of extraordinary educational opportunities must:
a. be submitted to the building principal in writing prior to the opportunity, but no later than
ten (10) school days prior to the opportunity except in exceptional circumstances at the
discretion of the building administrator;
b. contain the signatures of both the parent/guardian and the student;
c. include an outline of the learning objective of the opportunity and include detail as to
how the objective is linked to the student’s coursework or plan of study; and
d. include additional documentation, where available, about the opportunity.
4. The building principal shall provide a response in writing and include the following:
a. either approval or denial of the request;
b. brief reason for any denial;
c. any requirements placed upon the student as a condition of approval;
d. the specific days approved as excused absences for the opportunity;
e. the understanding that the building administrator may withdraw its approval if the
opportunity is canceled or the student fails to meet the agreed-upon requirements of
the approval.
5. All decisions of the building principal relating to extraordinary educational opportunities
shall be final.
6. Students who are granted excusal from school to participate in extraordinary educational
opportunities are expected to share their experiences with other students and/or school
staff when they return.
7. Approval for an extraordinary educational opportunity is determined on a case-by-case
basis and the analysis of individualized factors. An opportunity approved for one student
may not be approved for another.
D. Truancy Exceptions:
1. A student five (5) or six (6) years of age shall not be considered truant if the parent or
person having control over such student has appeared personally at the school district
office and exercised the option of not sending the child to school at five (5) or six (6) years
of age.

2. A student seventeen (17) years of age shall not be considered truant if the parent or
person having control over such student consents to such student’s withdrawal from
school. Such parent or person shall personally appear at the school district office and sign
a withdrawal form indicating such consent. Such withdrawal form must include an
attestation from a guidance counselor or school administrator from the school that the
district provided the parent (or person having control of the child) with information on the
educational options available in the school system and community.
3. If a parent or guardian of an expelled student chooses not to enroll the student in an
alternative program, the student shall not be considered to be “truant.”
E. Readmission to School Following Voluntary Withdrawal

1. Except as noted in paragraph 2 below, if a student voluntarily withdraws from school (in
accordance with Section D.2, above) and subsequently seeks readmission, the Board may
deny school accommodations to the student for up to ninety (90) school days from the date
of the student’s withdrawal from school.
2. If a student who has voluntarily withdrawn from school (in accordance with Section D.2,
above) seeks readmission within ten (10) school days of his/her withdrawal, the Board
shall provide school accommodations to the student not later than three (3) school days
after the student requests readmission.
F. Determinations of Whether a Student is “In Attendance”:
1. A student serving an out of school suspension or expulsion shall be reported as absent
unless he or she receives an alternative educational program for at least one half of the
regular school day. In any event, the absence is considered a disciplinary absence, and
will not be designated as excused or unexcused.
2. On early dismissal days and days shortened due to inclement weather, the regular school
day for attendance purposes is considered to be the amount of instructional time offered to
students on that day. For example, if school is open for four hours on a shortened day
scheduled, a student must be present for a minimum of two hours in order to be
considered “in attendance.”
3. Students placed on homebound instruction due to illness or injury in accordance with
applicable regulations and requirements are counted as being “in attendance” for every
day that they receive instruction from an appropriately certified teacher for an amount of
time deemed adequate by the administration so as to ensure that the student is able to
successfully return to the regular classroom setting.
G. Administrative Procedures:
1. Annually at the beginning of the school year and upon any enrollment during the school
year, the administration shall notify the parent or other person having control of each child
enrolled in the Hartford Public Schools the obligations of the parent or such other person
regarding attendance policy and regulations.
2. Annually at the beginning of the school year and upon any enrollment during the school
year, the administration shall obtain from the parent or other person having control of each
child in a Hartford Public School a telephone number or other means of contacting such
parent or such other person during the school day.
3. Each school shall implement a system of monitoring individual unexcused absences of
students, which shall provide that whenever a student enrolled fails to report to school on a
regularly scheduled school day and no indication has been received by school personnel
that the child’s parent or other person having control of the child is aware of the pupil’s
absence, a reasonable effort to notify, by telephone, the parent or such other person shall
be made by school personnel. All parent outreach efforts must be documented. When the
school in which a child is enrolled receives no notification from a parent or other person
having control of the child is aware of the child’s absence, a reasonable effort shall be

made by school personnel or volunteers under the direction of school personnel to notify
by telephone and by mail such parent or other person having control of the child.
The required mailed notice shall include a warning that two unexcused absences from
school in one month or five unexcused absences in a school year may result in a complaint
filed with the Superior Court alleging the belief that the acts or omissions of the child are
such that the child’s family is a family with service needs. Any person who, in good faith,
gives or fails to give such notice shall be immune from liability, civil or criminal, which might
otherwise be incurred or imposed and shall have the same immunity with respect to any
judicial proceeding which results from such notice or failure to give notice.
4. When a student is truant, the building principal or his/her designee shall schedule a
meeting with the parent of each child who is a truant, or other person having control of
such child, and appropriate school personnel to review and evaluate the reasons for the
child being a truant, provided such meeting shall be held not later than ten school days
after the child’s fourth unexcused absence in a month or tenth unexcused absence in a
school year. Notice and meetings must be in a language understandable to the parent.
5. If the parent or other person having control of a child who is a truant fails to attend the
meeting or fails to cooperate with the school in attempting to solve the truancy problem,
the superintendent of schools shall, within fifteen (15) calendar days of such failure, file for
each such truant enrolled in the schools under his or her jurisdiction a written complaint
with the Superior Court pursuant to section 46b-149 alleging the belief that the acts or
omissions of the child are such that his family is a family with service needs.
6. When a student is truant, the superintendent or designee, shall coordinate services and/or
referrals of children to community agencies that provide child and family services. The
district shall document efforts to contact and include families and to provide early
intervention in truancy matters.
7. In addition to the procedures specified, a regular education student who is experiencing
attendance problems shall be referred to the building intervention Student Study Team (i.e.
SST, SAT) or other appropriate body, for review and assistance. The team will review the
student’s need for referral for a Planning and Placement Team (PPT) meeting. A special
education student who is experiencing attendance problems must be referred for a PPT
meeting for program review.
8. If a family with service needs (“FWSN”) petition is filed and the court orders an educational
evaluation of the student, the district shall conduct an appropriate educational evaluation if
no such evaluation has been performed within the preceding year.
a. For a regular education student, the educational evaluation will be conducted or
arranged for by appropriate school personnel and coordinated through the Child Study
Team [or other appropriate school based team]. Upon completion of the evaluation of
a regular education student, the Child Study Team [or other appropriate school based
team] shall review the evaluations and make appropriate recommendations for
alternative procedures, programs or interventions. Such recommendations may
include a referral of the student for further evaluation and/or consideration for special
education eligibility.

b. In the case of a student who requires or may require special education and related
services, the district shall convene a PPT to determine what evaluations may be
appropriate to assess any specific areas of concern. The PPT shall reconvene to
review the evaluations and make appropriate recommendations regarding the student’s
need for special education services and the need, if any, to write and/or revise the
student’s individualized education program (“IEP”).
H. Attendance Records
All attendance records developed by the Board shall include the individual student’s stateassigned student identifier (SASID).
II. Chronic Absenteeism
A. Definitions for Section II
1. “Chronically absent child” - a child who is enrolled in a school under the jurisdiction of the
Hartford Board of Education and whose total number of absences at any time during a
school year is equal to or greater than ten percent (10%) of the total number of days that
such student has been enrolled at such school during such school year;
2. “Absence” - (a) an excused absence, unexcused absence or disciplinary absence, as
those terms are defined by the State Board of Education pursuant to section 10-198b of
the general statutes and these administrative regulations, or (b) an in-school suspension,
as defined in section 10-233a of the general statutes, that is greater than or equal to onehalf of a school day;
3. “District chronic absenteeism rate” - the total number of chronically absent children under
the jurisdiction of the Hartford Board of Education in the previous school year divided by
the total number of children under the jurisdiction of the Board of Education for such school
year; and
4. “School chronic absenteeism rate” - the total number of chronically absent children for a
school in the previous school year divided by the total number of children enrolled in such
school for such school year.

B. Establishment of Attendance Review Teams
If the Hartford Board of Education has a district chronic absenteeism rate of ten percent (10%)
or higher, it shall establish an attendance review team for the school district.
If a school under the jurisdiction of the Hartford Board of Education has a school chronic
absenteeism rate of fifteen percent (15%) or higher, it shall establish an attendance review team for
that school.

If the Hartford Board of Education has more than one school with a school chronic
absenteeism rate of fifteen percent (15%) or higher, it shall establish an attendance review team for
the school district or at each such school.
If the Hartford Board of Education has a district chronic absenteeism rate of ten percent (10%)
or higher and one or more schools with a school chronic absenteeism rate of fifteen percent (15%) or
higher, it shall establish an attendance review team for the school district or at each such school.
C. Composition and Role of Attendance Review Teams
Any attendance review team established under these regulations may include school
administrators, guidance counselors, school social workers, teachers, representatives from
community-based programs who address issues related to student attendance by providing programs
and services to truants, and chronically absent children and their parents or guardians.
Each attendance review team shall be responsible for reviewing the cases of truants and
chronically absent children, discussing school interventions and community referrals for such truants
and chronically absent children and making any additional recommendations for such truants and
chronically absent children and their parents or guardians. Each attendance review team shall meet at
least monthly.
D. State Chronic Absenteeism Prevention and Intervention Plan
The Hartford Board of Education and its attendance review teams, if any, will consider any
chronic absenteeism prevention and intervention plan developed by the State Department of
Education.
III.

Reports to the State Regarding Truancy Data

Annually, each local and regional board of education shall include information regarding the
number of truants and chronically absent children in the strategic school profile report for each school
under its jurisdiction and for the school district as a whole submitted to the Commissioner of
Education. Measures of truancy include the type of data that is required to be collected by the
Department of Education regarding attendance and unexcused absences in order for the department
to comply with federal reporting requirements and the actions taken by the board of education to
reduce truancy in the school district.
Promotion, Retention, Intervention Policy
The Hartford Public School System is dedicated to the continuous academic, social, emotional and
physical development of all students. The school system will provide qualified staff with a well
articulated curriculum where students are expected to achieve acceptable performance standards at
each grade level. These standards are determined by the Hartford Public Schools taking into
consideration the benchmarks set by the Connecticut State Department of Education.

The promotion of students will be directly related to their demonstrated proficiency or developmentally
appropriate progress toward achieving performance standards. In an effort to support all students, an
emphasis should be placed on the early identification of students who are experiencing difficulty
academically and providing those students with the appropriate supports and supplemental services.
Each school will be responsible for providing supports and supplemental services to each child who is
not demonstrating proficiency in achieving these performance standards through the use of Scientific
Based Researched Interventions (SRBI). SRBI is defined as an instructional approach that focuses
on assessing current and on-going academic and behavioral performance and responding with
targeted, appropriate instruction and supports.
The decision to retain a student is made by a team that includes the principal, teacher/s, support staff,
and the parent or guardian of the student. The decision to retain a student should be made only when
the appropriate interventions have been utilized, and all other alternatives to retention have been
considered.
If the team decision is to retain the student, a developmentally appropriate academic intervention plan
must be developed and implemented to meet the student’s individual needs. Student progress must
be monitored by the team throughout the plan implementation.
The Promotion, Retention, Intervention Administrative Regulations will be reviewed annually from date
of implementation to ensure alignment with the Connecticut Core Standards and current educational
research.
CONFIDENTIALITY AND ACCESS TO EDUCATION RECORDS
I.

POLICY

The Board of Education (“Board”) complies with the state and federal laws and regulations regarding
confidentiality, access to and amendment of education records. The Board shall implement
procedures that protect the privacy of parents and students while providing proper access to records.
Availability of these procedures shall be made known annually to parents of students currently in
attendance and eligible students currently in attendance.
II.

DEFINITIONS
A.

Access is defined as the right to inspect or review a student’s education records or any
part thereof. Access may include the right to receive copies of records under limited
circumstances.

B.

Authorized representative means any entity or individual designated by the Board, a
State educational authority, or an agency headed by an official listed in 34 C.F.R. §
99.31(a)(3), to conduct -- with respect to Federal- or State-supported education
programs -- any audit or evaluation, or any compliance or enforcement activity in
connection with Federal legal requirements that relate to these programs.

C.

Biometric record, as used in the definition of personally identifiable information, means
a record of one or more measurable biological or behavioral characteristics that can be
used for automated recognition of an individual, such as fingerprints, retina and iris
patterns, voiceprints, DNA sequence; facial characteristics and handwriting.

D.

De-identified education record means education records or information from education
records from which all personally identifiable information has been removed, and for
which the district has made a reasonable determination that a student’s identity is not
personally identifiable, whether through single or multiple releases, taking into account
other reasonably available information.

E.

Directory Information includes information contained in an education record of a student
that would not generally be considered harmful or an invasion of privacy if disclosed.
Directory information includes, but is not limited to, the parent’s name, address and/or
e-mail address; the student’s name, address, telephone number, e-mail address,
photographic, computer and/or video images, date and place of birth, major field(s) of
study, grade level, enrollment status (full-time; part-time), participation in schoolsponsored activities or athletics, weight and height (if the student is a member of an
athletic team), dates of attendance, degrees, honors and awards received, the most
recent previous school(s) attended, and student identification numbers for the limited
purposes of displaying a student identification card. The student identification number,
however, will not be the only identifier used when obtaining access to education
records or data.
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Directory information does not include a student’s social security number, student
identification number or other unique personal identifier used by the student for
purposes of accessing or communicating in electronic systems unless the identifier
cannot be used to gain access to education records except when used in conjunction
with one or more factors that authenticate the user’s identity, such as a PIN or
password.

F.

Disciplinary action or proceeding means the investigation, adjudication or imposition of
sanctions by an educational agency or institution with respect to an infraction or
violation of internal rules of conduct applicable to students.

G.

Disclosure means to permit access to or to release, transfer, or other communication of
personally identifiable information as contained in education records by any means,
including oral, written or electronic means, to any party except the party identified as
the party that provided or created the record.

H.

Education Records
1.

Education records means any information directly related to a student that is
recorded in any manner (e.g., handwriting, print, computer media, video or
audio tape, film, microfilm, and microfiche) and that is maintained by the school
system or persons acting for the school system.

2.

Education records do not include:
a)

private, personal, or working notes in the sole possession of the maker
thereof, and which are not accessible or revealed to any other individual
except a “substitute”;

b)

records maintained by a law enforcement unit of the school district that
were created by that unit for the purpose of law enforcement;

c)

employment records used only in relation to the student’s employment
by the school district that are 1) made and maintained in the normal
course of business, 2) relate exclusively the student’s capacity as an
employee, and 3) are not made available for any other purpose;

d)

records on an eligible student (i.e. over 18 or attending a postsecondary
educational institution) that are considered “treatment records” as they
meet the following criteria: 1) the records are maintained by a physician,
psychiatrist, psychologist, or other recognized professional or
paraprofessional acting in his or her professional capacity or assisting in
a paraprofessional capacity, 2) the records are made in connection with
the treatment of the student and 3) the records are disclosed only to
individuals providing such treatment (treatment does not include
remedial educational activities or activities that are part of the program
or
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instruction of the school district); however, the school district must, upon
request, permit an eligible student to have a physician or other
appropriate professional of the student’s choice review his/her treatment
records;

e)

records created or received by the school district after an individual is no
longer a student in attendance and that are not directly related to the
individual’s attendance as a student; and

f)

grades on peer-graded papers before they are collected and recorded
by a teacher.

I.

Eligible Student is a student or former student who has reached 18 years of age or is
attending an institution of post-secondary education or is an emancipated minor.

J.

Legitimate Educational Interest means the need for a school official to review an
education record in order to fulfill his or her professional responsibilities.

K.

Parent is defined as a parent or parents of a student, including a natural parent, a
guardian, or surrogate parent, or an individual acting as a parent in the absence of a
parent or guardian. The rights of a parent shall transfer to an eligible student; however,
a parent of a student who claims that student as a dependent under Section 152 of the
Internal Revenue Code of 1986 is entitled to access to the student’s education records
without the eligible student’s consent.

L.

Personally Identifiable Information includes, but is not limited to, the student’s name;
the name of the student’s parent or other family members; the address of the student or
his/her family; a personal identifier, such as the student’s social security number,
student number or biometric record; other indirect identifiers, such as the student’s date
of birth, place of birth, and mother’s maiden name; other information that, alone or in
combination, is linked or linkable to a specific student that would allow a reasonable

person in the school community, who does not have personal knowledge of the
relevant circumstances, to identify the student with reasonable certainty; or information
requested by a person who the school district reasonably believes knows the identity of
the student to whom the education record relates.
M.

School Official is a person employed by the District as an administrator, supervisor,
instructor or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the Board of Education; a volunteer,
contractor or consultant or other party who performs an institutional service or function
for the District (such as an attorney, auditor, medical consultant, therapist, or school
resource officer); or a parent or student serving on an official committee, such as a
disciplinary or grievance committee; or a parent, student or other volunteer assisting
another school official in performing his or her tasks.
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N.

III.

IV.

Signed and Dated Written Consent to disclose personally identifiable student
information from a student’s education records must specify the records to be
disclosed, the purpose of disclosure and the party to whom such records should be
provided. Consent may include a record and signature in electronic form provided that
the consent identifies and authenticates a particular person as the source of electronic
consent.

ANNUAL NOTIFICATION OF RIGHTS / RELEASE OF DIRECTORY INFORMATION
A.

On an annual basis, the school district will notify parents and/or eligible students
currently in attendance of their rights regarding a student’s education records. This
notice will be published in all student handbooks in the District and will also be
published in the school district’s guide to Pupil Personnel [or Special Education]
Services and will be published in any other manner “reasonably likely” to inform such
parents and eligible students of their rights. The school district will take steps to ensure
that parents or eligible students whose primary or home language is not English or who
are disabled will also be notified of their rights regarding a student’s education records.

B.

On an annual basis, the school district will also notify parents and/or eligible students
currently in attendance of any categories of information designated as directory
information. This notice will provide such individuals with an opportunity to object to
such disclosure. An objection to the disclosure of directory information shall be good
for only one school year. Parents and/or eligible students may not use the right to opt
out of directory information disclosures to prohibit the school district from requiring
students to wear or display a student identification card.

C.

In the annual notification, the school district will also provide notice to parents and/or
eligible students that the district is legally obligated to provide military recruiters,
institutions of higher education, or school choice programs, upon request, with the
names, addresses and telephone numbers of secondary school students, unless the
secondary student or the parent of the student objects to such disclosure in writing.
Such objection must be in writing and shall be effective for one school year.

CONFIDENTIALITY OF EDUCATION RECORDS

A.

All school officials are directed to maintain the confidentiality of personally identifiable
information contained in a student’s education records. Each person who has access
to education records is responsible for ensuring personally identifiable information is
protected from disclosure at collection, storage, disclosure, and destruction stages.
Disclosure of information is permitted only in accordance with Board policy and
administrative regulations and in a manner consistent with state and federal law.

B.

Education records are not public records and any disclosure other than to persons
authorized to receive the records without prior consent of a parent or an
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eligible student violates the law and Board policy, except as provided in federal and
state statutes.

V.

C.

The school district shall use reasonable methods, including administrative policies and
procedures, as well as physical and technological access controls, to ensure that
school officials obtain access to only those education records in which they have a
legitimate educational interest.

D.

The district shall use reasonable methods to identify and authenticate the identity of
parents, students, school officials and other parties to whom the district discloses
personally identifiable information from education records.

E.

The district shall require contractors and other outside agencies with access to
education records to certify their compliance with the confidentiality requirements of this
policy, as well as applicable state and federal law.

ACCESS TO EDUCATION RECORDS
A.

Parents and/or an eligible student have the right to inspect and review all education
records of the student unless such rights have been waived under Section XI, below.
Parents’ rights of inspection and review are restricted to information dealing with their
own child. In the case of an eligible student, the right to inspect and review is restricted
to information concerning the student. All requests for access to education records
must be in writing.

B.

When submitting a written request to inspect or review education records, the request
must identify the record or records being sought. The school district will notify the
parent or eligible student of the date, time, and location where the records may be
inspected and reviewed.

C.

The parents or eligible students may designate in writing a representative to inspect
and review the records. Consent for disclosure of education records to a designated
representative must be signed and dated by the parent or eligible student.

D.

A school professional shall be present at all such inspections and reviews and shall
respond to reasonable requests for explanations and interpretations of the records.

E.

For the records of regular education students, the Board will make education records
available for inspection and review by parents or eligible students within a reasonable
period of time, but in any event, no more than forty-five (45) calendar days from the
receipt of a written request.

F.

For students requiring special education, the Board will comply with a request to
review and inspect the child’s education records without unnecessary delay and before
any meeting regarding an IEP or any due process hearing or
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resolution session held in accordance with the IDEA; otherwise, the Board will comply
with such request not later than ten (10) school days of such request.
G.

Parents of students eligible to receive special education and related services (or the
eligible student) have the right to receive one free copy of their child’s (his/her)
education records. The request for the free copy must be in writing and the Board will
comply with the written request within ten (10) school days of the request.
Notwithstanding the fact that a test instrument or portion of a test instrument may meet
the criteria of an “education record” under the Family Educational Rights and Privacy
Act, 20 USC 1232g, any test instrument or portion of a test instrument for which the test
manufacturer asserts a proprietary or copyright interest in the instrument shall not be
copied. The parent or eligible student retains the right to review and inspect such
information and the Board shall respond to reasonable requests from the parent or
eligible student for explanations and interpretations of the student’s education record,
which may include reviewing copyrighted testing instruments.

H.

Aside from a parent or eligible student, staff members, school employees and other
school officials may access a student’s education records only if they have been
determined by the school system to have a legitimate educational interest in accessing
the information contained in such records. Disclosures to any other parties, may only
be made in accordance with the exemptions and provisions set forth in Section VII,
below.

I.

Pursuant to the procedures set forth in Section VI, below, the district maintains a record
of all parties that have requested access to education records, including access to
education records found in computer memory banks.

J.

Non-custodial Parents:
1.

Divorced Parents
A parent does not lose his or her right to access to education records upon
divorce. Non-custodial parents retain their rights to review their child’s
education records unless the school district has been provided with evidence
that there is a court order, state statute, or legally binding document relating to
such matters as divorce, separation, or custody that specifically revokes the
non-custodial parent’s rights. School notices shall be mailed to the noncustodial parent/guardian requesting the notices at the same time that they are

provided to the custodial parent/guardian. Any requests by the non-custodial
parent/guardian to receive school notices shall be effective for as long as the
child remains in the school the student is attending at the time of the request.
2.

Incarcerated Parents
Nothing in this Policy shall be construed to limit a parent who is incarcerated
from being entitled to knowledge of and access to all educational, medical, or
similar records maintained in the cumulative
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record of any minor student of such incarcerated parent, except that such
incarcerated parent shall not be entitled to such records if:

K.

(a)

such information is considered privileged under Conn. Gen. Stat. § 10154a, regarding a communication made privately and in confidence by a
student to a professional employee in the course of the professional
employee’s employment concerning alcohol or drug abuse or any
alcoholic or drug problem of such student;

(b)

such incarcerated parent has been convicted in Connecticut or any other
state sexual assault in violation of Conn. Gen. Stat. §§ 53a-70, 53a-70a,
53a-71, 53a-72a, 53a-72b, or 53a-73a; or

(c)

such incarcerated parent is prohibited from knowledge of or access to
such student’s cumulative record pursuant to a court order.

Unaccompanied Youth:
Notwithstanding anything in this Policy to the contrary, an unaccompanied youth shall
be entitled to knowledge of and have access to all educational, medical or similar
records in the cumulative record of such unaccompanied youth maintained by the
school district. For the purposes of this provision, the term “unaccompanied youth”
shall mean a homeless child or youth not in the physical custody of a parent or
guardian.

L.

Copies of Education Records/Fees:
1.

The school district cannot charge a fee to search for or to retrieve the education
records of a student. As noted above, if a student has been identified as
requiring special education and related services, the parents’ (or eligible
student’s) right to inspect and review the child’s records shall include the right to
receive one free copy of those records. The request for the free copy shall be
made in writing. The Board shall comply with such request as stated above. A
charge will be levied for additional copies; in no case will the charge exceed
[50¢] per page.

2.

In addition to the provision above regarding special education students, if
circumstances effectively prevent the parent or eligible student from exercising
the right to inspect and review the student’s education records, the district
shall:

a. provide the parent or eligible student with a copy of the records requested,
or
b. make other arrangements for the parent or eligible student to inspect and
review the requested records.
3. The Board reserves the right to charge for additional copies of a student’s education
records. Such charge will not exceed 50¢ per page.
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VI.

RECORD KEEPING REQUIREMENTS/DOCUMENTATION OF ACCESS TO EDUCATION
RECORDS
A.

The school district will appoint an individual to be responsible for the care and upkeep
of all education records. Education records are kept by categories, each of which
encompasses a specific type of data collected during a student’s educational career.
These categories also determine how long the school district must maintain the
records. The school district will provide to parents, on request, a list of the categories
and locations of education records collected, maintained, or used by the school district.

B.

Except as provided below, a record (log) will be kept documenting each request for,
and disclosure of, personally identifiable information from the education records of each
student, including information found in computer memory banks. The record log shall
contain:

C.

1.

the name of any individual, agency, or organization that requested or obtained
access to the student’s records;

2.

the date of the request for access;

3.

whether access was given;

4.

the purpose for which the party was granted access to the records;

5.

the names of additional parties to whom the receiving party may disclose the
information on behalf of the school district; and

6.

the legitimate educational interest in obtaining the information.

The record (log) requirement does not apply to requests from, or disclosure to:
1.

a parent or eligible student;

2.

a party seeking directory information;

3.

a party who has a signed and dated written consent from the parent and/or
eligible student;

4.

school officials from the school district in which the student is currently enrolled
who have a legitimate educational interest in the information contained in the
student’s record; or

5.

persons seeking or receiving the information as directed by a Federal grand
jury, other law enforcement subpoena, or ex parte order of the Attorney General
of the United States (provided that the information requested is not to be
redisclosed).
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VII.

D.

The record (log) is a permanent part of the student’s education records and must be
available to the parent or eligible student upon request.

E.

If the district makes a release of education records without consent in a health and
safety emergency, the district must record:
1.

the articulable and significant threat to the health and safety of a student or
other individuals that formed the basis for disclosure; and

2.

the parties to whom the district disclosed the information.

THE RELEASE OF RECORDS OR PERSONALLY IDENTIFIABLE INFORMATION
A.

The district or its designated agent(s) may not permit release of education records or any
information from such records which contains personally identifiable student information to
any outside individual, agency, or organization without the signed and dated written
consent of the parents or eligible student, except as indicated in Section VII.C below.
Personally identifiable information contained in the education record, other than directory
information, will not be furnished in any form (i.e., written, taped, video or audio recorded,
person-to-person, statement over the telephone, on computer disk, e-mailed or electronic
message, etc.) to any person other than those listed below, unless prior written consent has
been obtained.

B.

To be effective, the written consent must be signed and dated and must specify the records
that may be disclosed, state the purpose of the disclosure, and identify the party or class of
parties to whom the disclosure may be made.

C.

Personally identifiable information may be released without consent of the parents, or the
eligible student, only if the disclosure meets one of the criteria set forth below:
1.

School Officials:
a)

The disclosure is to other school officials within the district, including
teachers, who have been determined by the school district to have
legitimate educational interests in the education records.

b)

A contractor, consultant, volunteer, or other party to whom the district
has outsourced institutional services or functions, provided that the
party:

1)

performs an institutional service or function for which the district
would otherwise use employees;

2)

is under the direct control of the district with respect to the use
and maintenance of education records and
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3)

c)

3.

is subject to the requirements of FERPA with respect to the use
and redisclosure of personally identifiable information from
education records.

The Board shall comply with the below Subsection I of this Section VII
prior to the provision of student records, student information or studentgenerated content to any school official who is a consultant or operator,
as those terms are defined in Subsection I.

Transfer Students:
a)

The disclosure is to officials of another school, including other public
schools, charter schools, and post-secondary institutions, in which the
student seeks or intends to enroll, or where the student is already
enrolled so long as the disclosure is for purposes related to the
student’s enrollment or transfer. Disclosure of personally identifiable
information will be made only upon condition that the student’s parents
be notified of the transfer, receive a copy of the record if desired, and
have an opportunity for a hearing to challenge the content of the record
pursuant to Section X.

b)

When a student enrolls in a new public school district (including public
charter school), the receiving school district must send written notice of
such enrollment to the school the student previously attended not later
than two (2) business days after the student enrolls. Not later than ten
(10) days after receipt of such notice, the sending school shall transfer
the student’s records to the new school district.

c)

Upon notification by the Department of Children and Families of a
decision to change the school placement for a student attending district
schools who is placed in out-of-home care by DCF pursuant to an order
of temporary custody or an order of commitment, in accordance with
section 46b-129 of the Connecticut General Statutes, the Board shall
transmit to the receiving school, not later than one (1) business day after
receipt of such notification from DCF, all essential education records for
the student, including, but not limited to, the student’s individualized
education program (“IEP”) and behavioral intervention plan, if any, and

all documents necessary for the receiving school to determine
appropriate class placement and to provide educational services. The
Board shall transfer nonessential records to the receiving school in
accordance with subsection b) above.
4.

The disclosure is to authorized representatives of the U.S. Comptroller, the U.S.
Attorney General, the U.S. Secretary of Education, or State or local educational
authorities. Disclosures of this nature may be made only
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in connection with an audit or evaluation of Federal or State supported
education programs, or for the enforcement of or compliance with the Federal
legal requirements that related to these programs. These entities may make
further disclosures of personally identifiable information that are designated by
them as their authorized representatives to conduct any audit, evaluation, or
enforcement or compliance activity on their behalf, if applicable requirements
are met.

5.

The disclosure is made in connection with a student’s application for, or receipt
of, financial aid, if such information is necessary to determine eligibility for, the
amount of, or the conditions for financial aid, or to enforce the terms and
conditions of financial aid.

6.

The disclosure is to state and local officials or authorities within the juvenile
justice system as long as the officials and authorities to whom the records are
disclosed certify in writing to the school district that (a) the information is
required by the court, (b) will not be disclosed to any other party without the
prior, written consent of the parent of the student, except as provided under
State law. Disclosure shall be permitted for information relating to the student’s
school attendance, adjustment and behavior, as well as the student’s IEP and
related documents if the student receives special education services. If a
student is placed on probation by the juvenile court, school officials may issue
their own recommendation concerning the conditions of the student’s probation.

7.

The disclosure is to organizations conducting studies for, or on behalf of,
educational agencies or institutions for the purpose of developing, validating, or
administering predictive tests, administering student aid programs, or improving
instruction, so long as:
a)

the study does not permit personal identification of parents or students
by individuals other than representatives of the organization,

b)

the information is destroyed after it is no longer needed for the purposes
for which the study was conducted, and

c)

the Board enters into a written agreement with the organization
conducting the study that satisfies the requirements of 34 C.F.R. §
99.31(a)(6).

8.

The disclosure is to accrediting organizations in order to carry out their
accrediting functions.

9.

The disclosure is to parents of an eligible student who claim that student as a
dependent student as defined in Section 152 of the Internal Revenue Code of
1986.
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10.

The disclosure is to comply with a judicial order or lawfully issued subpoena,
provided that the educational agency makes a reasonable effort to notify the
parent or the eligible student in advance of compliance, unless such disclosure
is in compliance with
a)

a federal grand jury subpoena and the court has ordered that the
existence or the contents of the subpoena or the information furnished in
response to the subpoena not be disclosed;

b)

any other subpoena issued for a law enforcement purpose and the court
or other issuing agency has ordered that the existence or the contents of
the subpoena or the information furnished in response to the subpoena
not be disclosed; or

c)

an ex parte order obtained by the United States Attorney General (or
designee not lower than an Assistant Attorney General) concerning the
investigation or prosecution of terrorism crimes specified in sections
2332b(g)(5)(B) and 2331 of title 18, U.S. Code.

11.

If the school district initiates legal action against a parent or student, the school
district may disclose to the court, without a court order or subpoena, the
education records of the student that are relevant for the school district to
proceed with the legal action as plaintiff.

12.

If a parent or eligible student initiates legal action against the school district, the
school district may disclose to the court, without a court order or subpoena, the
student’s education records that are relevant for the school district to defend
itself.

13.

The disclosure is to appropriate parties, including parents of an eligible student,
in connection with a health and safety emergency if knowledge of the
information is necessary to protect the health or safety of the student or other
individuals. In making a determination regarding the disclosure of education
records without consent in a health and safety emergency, the district may take
into account the totality of the circumstances pertaining to the threat to the
health or safety of a student or other individuals. If the district reasonably
determines that there is an articulable and significant threat to the health or
safety of a student or other individuals, it may disclose information from
education records to any person whose knowledge of the information is
necessary to protect the health or safety of the student or other individuals,

provided, however, that the district record such disclosure in accordance with
Section VI. D, above.
14.

The disclosure is to the parent of a student who is under 18 years of age or to
the student.

15.

The disclosure concerns sex offenders and other individuals required to register
under Section 170101 of the Violent Crime Control and Law
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Enforcement Act of 1994, 42 U.S.C. 14071, and the information was provided to
the district under 42 U.S.C. 14071 and applicable federal guidelines.

16.

17.

D.

The disclosure is to the Secretary of Agriculture or an authorized representative
from the Food and Nutrition Service, or contractors acting on its behalf, for the
purposes of conducting program monitoring, evaluations, and performance
measurements of state and local educational and other agencies and
institutions receiving funding or providing benefits of one or more federal meal
or nutrition programs in order to report aggregate results that do not identify any
individual. Such disclosures may only be made if:
a)

the data collected will be protected to prevent the personal identification
of students and their parents by other than the authorized
representatives of the Secretary of Agriculture, and

b)

any personally identifiable data will be destroyed when they are no
longer needed for program monitoring, evaluations, and performance
measurements.

The disclosure is to an agency caseworker or other representative of the
Department of Children and Families (“DCF”) or other child welfare agency or
tribal organization who has the right to access a student’s case plan when the
agency or organization is legally responsible for the care and protection of the
student. The agency or organization may not disclose the education records or
personally identifiable information contained in such records, except to an
individual or entity engaged in addressing the student’s educational needs and
authorized by the agency or organization to receive such disclosure. Any
disclosures made by the agency or organization must comply with applicable
confidentiality laws for student education records.

Directory Information
The school district will notify parents (of students currently enrolled within the district) or
eligible students (currently enrolled in the district) annually of any categories of
information designated as directory information. This notice will provide such
individuals with an opportunity to object to such disclosure. An objection to the
disclosure of directory information shall be good for only one school year.
1.

School districts are legally obligated to provide military recruiters or institutions
of higher education, upon request, with the names, addresses and telephone
numbers of secondary school students, unless the secondary student or the

parent of the student objects to such disclosure in writing. Such objection must
be in writing and shall be effective for one school year.
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E.

2.

In all other circumstances, information designated as directory information will
not be released when requested by a third party unless the release of such
information is determined by the administration to be in the educational interest
of the school district and is consistent with the district’s obligations under both
state and federal law.

3.

The school district may disclose directory information about students after they
are no longer in enrollment in the school district. Notwithstanding the foregoing,
the district will continue to honor any valid objection to the disclosure of
directory information made while a student was in attendance unless the
student rescinds the objection.

4.

An objection to the disclosure of directory information shall not prevent the
school district from disclosing or requiring a student to disclose the student’s
name, identified or institutional email address in a class in which the student is
enrolled. Parents and/or eligible students may not use the right to opt out of
directory information disclosures to prohibit the school district from requiring
students to wear or display a student identification card.

5.

The school district will not use the student’s social security number or other nondirectory information alone or combined with other elements to identify or help
identify the student or the student’s records.

De-identified Records and Information
1.

The school district may release education records or information from education
records without the consent of a parent or eligible student after the removal of
all personally identifiable information, provided that the district has made a
reasonable determination that a student’s identity is not personally identifiable,
whether through single or multiple releases, taking into account other
reasonably available information.

2.

The school district may release de-identified education records including
student level data from education records for the purpose of education research
by attaching a code to each record that may allow the recipient to match
information received from the same source, provided that:
a)

the district does not disclose any information about how it generates and
assigns a record code, or that would allow a recipient of the information
to identify a student based on the record code;

b)

the record code is used for no purpose other than identifying a deidentified record for the purposes of education research and cannot be
used to ascertain personally identifiable information about a student; and
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c)
F.

the record code is not based on a student’s social security number or
other personal information.

Disciplinary Records:
Nothing in this policy shall prevent the school district from:
1.

Including in the education records of a student appropriate information
concerning disciplinary action taken against the student for conduct that posed
a significant risk to the safety or well-being of that student, other students, or
other members of the school community.

2.

Disclosing appropriate information concerning disciplinary action taken against
a student for conduct that posed a significant risk to the safety or well-being of
that student, other students, or other members of the school community, to
teachers and school officials who have been determined to have legitimate
educational interests in the behavior of the student.

G.

In accordance with state and federal law, the district will facilitate the transfer of records of
suspension and expulsion of a student to officials of any private elementary or secondary
school in which the student is subsequently enrolled or seeks, intends or is instructed to
enroll.

H.

Records of the Department of Children and Families (“DCF”)

I.

1.

Documents related to any DCF child abuse and/or neglect investigations that
are maintained by the Board are considered education records under the
FERPA. As such, they are subject to the confidentiality and disclosure
requirements set forth in this policy and in corresponding provisions of state and
federal law. Such records, including records of allegations, investigations and
reports made to DCF, should be kept in a confidential and central location, with
restricted access and shall be disclosed only as authorized by law. In addition
to meeting the requirements under FERPA, should the Board receive a request
to disclose confidential DCF records to an outside third party, the Board shall
redact the name or other personally identifiable information concerning the
individual suspected of being responsible for the alleged abuse and/or neglect
unless the requested records are being released to the individual named in the
DCF records.

2.

In addition, the district shall redact the name or any personally identifiable
information related to the identity of any individual responsible for making a
report of alleged child abuse and/or neglect before releasing or transferring any
DCF records containing such reports.

Except as set forth in subsection I.5, below, the Board shall enter into a written contract with
a consultant or operator any time the Board shares or provides access to student
information, student records, or student-generated content with such consultant or operator.
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1.

The provisions of said contract shall comply with the requirements of Conn. Gen.
Stat. §§ 10-234aa to 10-234dd.

2.

The district shall maintain and update an Internet web site with information relating
to all contracts entered into pursuant to Subsection I, above. On or before
September first of each school year, the Board shall electronically notify students
and the parents or legal guardians of students of the address of such Internet
website. Not later than five (5) business days after executing a contract pursuant to
this subsection, the Board shall post notice of such contract on the Board’s website.
The notice shall:
a.

State that the contract has been executed and the date that such contract
was executed;

b.

Provide a brief description of the contract and the purpose of the contract;
and

c.

State what student information, student records or student-generated
content may be collected as a result of the contract.

3.

For purposes of this subsection, upon receipt of notice of a breach of security that
results in the unauthorized release, disclosure or acquisition of directory information,
student information, student records or student-generated content, the Board shall
electronically notify, not later than two business days after receipt of such notice, the
student and the parents or guardians of the student whose information is involved in
such breach. The Board shall thereafter post notice of such breach on the Board’s
Internet web site. The Internet posting shall comply with the requirements of
FERPA. All questions and concerns relative to breach of security shall be referred
to the Superintendent and/or designee.

4.

For purposes of this subsection, the following definitions are applicable:
a.

Consultant means a professional who provides non-instructional services,
including but not limited to, administrative, planning, analysis, statistical or
research services, to the Board pursuant to a contract with the Board.

b.

Operator means any person who (a) operates an Internet web site, online
service or mobile application with actual knowledge that such Internet web
site, online service or mobile application is used for school purposes and
was designed and marketed for school purposes, to the extent it is engaged
in the operation of such Internet web site, online service or mobile
application, and (b) collects, maintains or uses student information.

c.

School Purposes means purposes that customarily take place at the
direction of a teacher or the Board, or aid in the administration of school
activities, including but not limited to instruction in the
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classroom, administrative activities and collaboration among students,
school personnel or parents or legal guardians of students.

d.

Student means a person who is a resident of the state and (a) enrolled in a
preschool program participating in the state-wide public school information
system, pursuant to Conn. Gen. Stat. 10-10a; (b) enrolled in grades
kindergarten to twelve, inclusive, in a school under the jurisdiction of the
Board; (c) receiving special education and related services under an
individualized education program; or (d) otherwise the responsibility of the
Board.

e.

Student Information means personally identifiable information or material of
a student in any media or format this is not publicly available and is any of
the following:

f.

1)

Created or provided by a student or the parent or legal guardian of a
student, to the operator in the course of the student, parent or legal
guardian using the operator’s Internet web site, online service or
mobile application for school purposes;

2)

Created or provided by an employee or agent of the Board to an
operator for school purposes;

3)

Gathered by an operator through the operation of the operator’s
Internet web site, online service or mobile application and identifies a
student, including but not limited to, information in the student’s
records or electronic mail account, first or last name, home address,
telephone number, date of birth, electronic mail address, discipline
records, test results, grades, evaluations, criminal records, medical
records, health records, Social Security number, biometric
information, disabilities, socioeconomic information, food purchases,
political affiliations, religious affiliations, text messages, documents,
student identifiers, search activity, photographs, voice recordings,
survey responses or behavioral assessments.

Student Record means any information directly related to a student that is
maintained by the Board or any information acquired from a student through
the use of educational software assigned to the student by a teacher or
employee of the Board, except student record does not include de-identified
student information allowed under the contract to be used by the consultant
or operator to:
1)

Improve educational products for adaptive learning purposes and
customize student learning;

2)

Demonstrate the effectiveness of the contractor’s products in the
marketing of such products; and
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3)

Develop and improve the consultant’s or operator’s products and
services.

5.

Notwithstanding anything in this Subsection to the contrary, the Board may use an
operator’s or consultant’s services without entering into a contract as described
above, if the use of an Internet web site, online service or mobile application
operated by a consultant or an operator is unique and necessary to implement a
child’s individualized education program or plan pursuant to Section 504 of the
Rehabilitation Act of 1973 and such Internet website, online service or mobile
application is unable to comply with the provisions of Conn. Gen. Stat. § 10-234bb,
provided:
a.

Such Internet web site, online service or mobile application complies with
FERPA and the Health Insurance Portability and Accountability Act of 1996,
P.L. 104-191, as amended from time to time;

b.

The Board can provide evidence that it has made a reasonable effort to:
1)

enter into a contract with such consultant or operator to use such
Internet web site, online service or mobile application, in accordance
with the provisions of Conn. Gen. Stat. §§ 10-234bb; and

2)

find an equivalent Internet web site, online service or mobile
application operated by a consultant or an operator that complies
with the provisions of Conn. Gen. Stat. §§ 10-234bb;

c.

The consultant or operator complies with the provisions of Conn. Gen. Stat.
§ 10-234cc for such use; and

d.

The parent or legal guardian of such child, and, in the case of a child with an
individualized education program, a member of the planning and placement
team, sign an agreement that:

e.

1)

acknowledges such parent or legal guardian is aware that such
Internet web site, online service or mobile application is unable to
comply with the provisions of Conn. Gen. Stat. §§ 10-234bb; and

2)

authorizes the use of such Internet web site, online service or mobile
application.

The Board shall, upon the request of a parent or legal guardian of a child,
provide the evidence described in subsection 5.b, above.
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VIII.

REDISCLOSURE OF EDUCATION RECORDS
A.

The school district may disclose personally identifiable information from an education
record only on the conditions that:

B.

C.

IX.

1.

the party to whom the information is disclosed will not subsequently redisclose the
information to any other party without the proper consent of the parent or eligible
student, and

2.

the officers, employees, and agents of a party that receives such information may
only use the information for the purposes for which disclosure was made.

Notwithstanding the provisions of Section A. above, the school district may disclose
personally identifiable information from an education record with the understanding that the
information may be redisclosed by the recipient of the information as long as prior written
consent for disclosure is not required, for one of the reasons listed in Article VII, Section C.
above, and at least one of the following conditions is met.
1.

The record of the original disclosure includes the names of the parties to whom
redisclosure is being made and the legitimate interests each such party has in
requesting or obtaining the information.

2.

The original disclosure was to a state or local educational authority or federal official
or agency as set forth in Article VII, Section C., and such state or local educational
authority or federal official or agency has complied with the requirements of 34 CFR
99.32(b)(2).

3.

In the case of disclosures made pursuant to a court order or lawfully issued
subpoena, the district has made a reasonable effort to notify the parent or eligible
student in advance of compliance with the subpoena (except if such subpoena
meets the criteria set forth above in Article VII, Section C. (10)).

4.

Disclosure is made to a parent, an eligible student, or the parent of an eligible
student.

5.

The information is considered directory information.

In the event that the Family Policy Compliance Office determines that a third party outside
of the school district has improperly redisclosed personally identifiable information from
education records in violation of FERPA, the school district may not allow that third party
access to personally identifiable information from education records for at least five (5)
years.

AMENDMENT OF EDUCATION RECORDS
A.

If a parent or an eligible student believes that information in the student’s education records
is inaccurate, misleading or in violation of the student’s right to privacy, he/she is entitled to:
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1.

Request in writing that the school district amend the records;

2.

Receive within a reasonable period of time a decision from the school district with
respect to its decision on the amendment(s) requested by the parent or eligible
student.

X.

B.

If the school district decides to amend the records, the school district shall promptly take
such steps as may be necessary to put the decision into effect with respect to the
requested amendments, and shall inform the parent or eligible student of the amendment.

C.

If the school district decides that an amendment of the records in accordance with the
request is not warranted, it shall so inform the parent or eligible student and advise him/her
of the right to a hearing pursuant to this policy.

HEARING RIGHTS AND PROCEDURES
A.

B.

Rights
1.

Upon written request of a parent or eligible student to the Superintendent, an
opportunity for a hearing shall be provided to challenge the content of a student’s
education records on the grounds that the information contained in the education
records is inaccurate, misleading, or otherwise in violation of the privacy rights of the
student.

2.

If, as a result of the hearing, the school district decides that information contained in
the education records of a student is inaccurate, misleading, or otherwise in
violation of the privacy rights of the student, the records shall be amended, and the
parent or eligible student shall be informed in writing.

3.

If, as a result of the hearing, the school district decides that information contained in
the education records of a student is not inaccurate, misleading, or otherwise in
violation of the privacy rights of the student, the parent or eligible student shall be
informed of the right to place in the student’s education records a statement
commenting on the contested information or stating why he or she disagrees with
the district’s decision, or both.
a.

Any statement placed in the records of the student shall be maintained
by the school system as part of the records of the student as long as the
record or contested portion is maintained by the school system.

b.

If the contested portion of the education record is disclosed by the
school system, the statement of disagreement by the parents and/or
eligible student shall also be disclosed.

Procedures
1.

The hearing shall be held within a reasonable time after the school system has
received the request, unless the parent or eligible student requests a delay.

2.

The parent or eligible student shall be given notice of the date, place, and time of
the hearing, within a reasonable time in advance of the hearing.

3.

The hearing will be conducted by a person or persons appointed by the
Superintendent of Schools. This person(s) shall be knowledgeable of the policies
relating to confidentiality and shall not have a direct interest in the outcome of the
hearing.

XI.

The parent or eligible student and the school system shall have the right to be
represented by person(s) of their choosing at their own expense, to cross-examine
witnesses, to present evidence, and to receive a written decision of the hearing.

5.

The decision reached through the hearing shall be made in writing within a
reasonable period of time after the hearing. The decision will be based solely upon
the evidence presented at the hearing and shall include a summary of the evidence
and the reasons for the decision.

WAIVER OF RIGHTS
A.

XII.

4.

A student who is an applicant for admission to an institution of post-secondary
education or is in attendance at an institution of post-secondary education, may waive
his or her right to inspect and review confidential letters and confidential statements of
recommendations with the following limitations:
1.

The student is notified, upon request, of the names of all individuals providing the
letters or statements.

2.

The letters or statements are used only for the purpose for which they were
originally intended.

3.

The waiver is not required by the district as a condition of admission to or receipt of
any other service or benefit from the district.

4.

The waiver is in writing and executed by the student, regardless of age, rather than
by the parent.

B.

A waiver may be revoked with respect to any actions occurring after the revocation.

C.

Revocation of a waiver must be in writing.

SPECIAL CONFIDENTIALITY PROCEDURES FOR HIV-RELATED INFORMATION
A.

The following definitions shall apply to Section XII of this policy:
1.

Confidential HIV-Related Information
“Confidential HIV-related information” means any information pertaining to the
protected individual or obtained pursuant to a release of confidential HIV-related
information, concerning whether a person has been counseled regarding HIV
infection, has been the subject of an HIV-related test, or has HIV infection, HIVrelated illness or AIDS, or information which identifies or reasonably could
identify a person as having one or more of such conditions, including
information pertaining to such individual’s partners.

2.

Health Care Provider
“Health Care Provider” means any physician, dentist, nurse, provider of services
for the mentally ill or persons with intellectual disabilities, or other person

involved in providing medical, nursing, counseling, or other health care,
substance abuse or mental health service, including such services associated
with, or under contract to, a health maintenance organization or medical
services plan.
3.

Protected Individual
“Protected individual” means a person who has been counseled regarding HIV
infection, is the subject of an HIV-related test or who has been diagnosed as
having HIV infection, AIDS or HIV-related illness.

4.

Release of confidential HIV-related information
“Release of confidential HIV-related information” means a written authorization
for disclosure of confidential HIV-related information which is signed by the
protected individual, if an eligible student, or a person authorized to consent to
health care for the individual and which is dated and specifies to whom
disclosure is authorized, the purpose for such disclosure and the time period
during which the release is to be effective. A general authorization for the
release of medical or other information is not a release of confidential HIVrelated information, unless such authorization specifically indicates its dual
purpose as a general authorization and an authorization for the release of
confidential HIV-related information.

5.

School Medical Personnel
“School medical personnel” means an employee of the Board who is a school
nurse or the school district medical adviser.

B.

C.

Confidentiality of HIV-related Information
1.

All school staff must understand that no person who obtains confidential HIVrelated information regarding a protected individual may disclose or be
compelled to disclose such information. Each person who has access to
confidential HIV-related information is responsible for ensuring that confidential
HIV-related information is protected from disclosure and/or redisclosure.

2.

Confidential HIV-related information is not public information and any
disclosure, other than to persons pursuant to a legally sufficient release or to
persons authorized by law to receive such information without a legally sufficient
release, violates the law and Board policy.

Accessibility of Confidential HIV-related Information
1.

No school staff member who obtains confidential HIV-related information may
disclose or be compelled to disclose such information, except to the following:
a)

the protected individual, his/her legal guardian or a person authorized to
consent to health care for such individual;

D.

b)

any person who secures a release of confidential HIV-related
information;

c)

a federal, state or local health law officer when such disclosure is
mandated or authorized by federal or state law;

d)

a health care provider or health facility when knowledge of the HIVrelated information is necessary to provide appropriate care or treatment
to the protected individual or when confidential HIV-related information
is already recorded in a medical chart or record and a health care
provider has access to such record for the purpose of providing medical
care to the protected individual;

e)

a medical examiner to assist in determining cause of death; or

f)

any person allowed access to such information by a court order.

Procedures
1.

If a school staff member, other than school medical personnel, is given
confidential HIV-related information regarding a protected individual who is also
a student from the student’s legal guardian or the student, the school staff
member shall attempt to secure a release of confidential HIV-related information
for the sole purpose of disclosing such information to school medical personnel.

2.

If a school medical personnel member is given confidential HIV-related
information regarding a protected individual, who is also a student, by a
student’s legal guardian, or by the student, and the legal guardian or the student
requests accommodations to the student’s program for reasons related thereto,
the school medical personnel member shall inform the legal guardian or the
student, if an eligible student, that a release of confidential HIV-related
information is necessary before such information may be disclosed to other
educational personnel capable of assessing the need for and implementing
appropriate accommodations to the student’s program.

3.

Any school staff member who obtains confidential HIV-related information from
a source other than the protected individual or his/her legal guardian, shall keep
such information confidential and shall not disclose such information.

4.

No school staff member may disclose confidential HIV-related information to
other school staff members without first obtaining a release of confidential HIVrelated information.

5.

Any record containing confidential HIV-related information shall be maintained
in a separate file, and shall not be subject to the provisions of this policy
regarding accessibility of general student records.

6.

E.

XIII.

If school medical personnel determine that the health and safety of the student
and/or others would be threatened if a release of confidential HIV-related
information is not obtained, the school medical personnel may seek a court
order authorizing disclosure. In such cases, such confidential HIV-related
information may be disclosed as set forth in and subject to any limitation of such
court order.

Disclosures Pursuant to a Release
1.

Any disclosure pursuant to a release shall be accompanied by a notice in writing
stating, “This information has been disclosed to you from records whose
confidentiality is protected by state law. State law prohibits you from making
any further disclosure of it without the specific written consent of the person to
whom it pertains, or as otherwise permitted by said law. A general authorization
for the release of medical or other information is NOT sufficient for this
purpose.”

2.

Oral disclosures must be accompanied or followed by the above notice within
ten (10) days.

3.

Except for disclosures made to a federal, state or local health officer when such
disclosure is mandated or authorized by federal or state law, a notation of all
disclosures shall be placed in the medical record or with any HIV-related test
result of a protected individual, who shall be informed of such disclosures on
request.

CHILD ABUSE REPORTING

Nothing in this policy shall limit a mandated reporter’s responsibility to report suspected child abuse or
neglect under the Board’s Child Abuse and Neglect Reporting Policy, Number 4118.21.

XIV.

RIGHT TO FILE A COMPLAINT

FERPA affords parents and eligible students the right to file a complaint with the U.S. Department of
Education concerning alleged failures by the District to comply with the requirements of FERPA. The
name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-8520
Student Discipline
I.

Definitions

A.

Dangerous Instrument means any instrument, article or substance which, under the
circumstances in which it is used or attempted or threatened to be used, is capable of

causing death or serious physical injury, and includes a "vehicle" or a dog that has
been commanded to attack.
B.

Deadly Weapon means any weapon, whether loaded or unloaded, from which a shot
may be discharged, or a switchblade knife, gravity knife, billy, blackjack, bludgeon or
metal knuckles. A weapon such as a pellet gun and/or air soft pistol may constitute a
deadly weapon if such weapon is designed for violence and is capable of inflicting
death or serious bodily harm. In making such determination, the following factors
should be considered: design of weapon; how weapon is typically used (e.g. hunting);
type of projectile; force and velocity of discharge; method of discharge (i.e. spring v.
CO2 cartridge) and potential for serious bodily harm or death.

C.

Electronic Defense Weapon means a weapon which by electronic impulse or current
is capable of immobilizing a person temporarily, but is not capable of inflicting death or
serious physical injury, including a stun gun or other conductive energy device.

D.

Emergency means a situation in which the continued presence of the student in
school poses such a danger to persons or property or such a disruption of the
educational process that a hearing may be delayed until a time as soon after the
exclusion of such student as possible.

E.

Exclusion means any denial of public school privileges to a student for disciplinary
purposes.

F.

Expulsion means the exclusion of a student from public school privileges for more
than ten (10) consecutive school days. The expulsion period may not extend beyond
one (1) calendar year.

G.

Firearm, as defined in 18 U.S.C § 921, means (a) any weapon that will, is designed to,
or may be readily converted to expel a projectile by the action of an explosive, (b) the
frame or receiver of any such weapon, (c) a firearm muffler or silencer, or (d) any
destructive device. The term firearm does not include an antique firearm. As used in
this definition, a "destructive device" includes any explosive, incendiary, or poisonous
gas device, including a bomb, a grenade, a rocket having a propellant charge of more
than four ounces, a missile having an explosive or incendiary charge of more than onequarter ounce, a mine, or any other similar device; or any weapon (other than a
shotgun or shotgun shell particularly suited for sporting purposes) that will, or may be
readily converted to, expel a projectile by explosive or other propellant, and which has
a barrel with a bore of more than ½" in diameter. The term "destructive device" also
includes any combination of parts either designed or intended for use in converting any
device into any destructive device or any device from which a destructive device may
be readily assembled. A “destructive device” does not include: an antique firearm; a
rifle intended to be used by the owner solely for sporting, recreational, or cultural
purposes; or any device which is neither designed nor redesigned for use as a
weapon.

H.

In-School Suspension means an exclusion from regular classroom activity for no
more than ten (10) consecutive school days, but not exclusion from school, provided
such exclusion shall not extend beyond the end of the school year in which such inschool suspension was imposed. No student shall be placed on in-school suspension

more than fifteen (15) times or a total of fifty (50) days in one (1) school year,
whichever results in fewer days of exclusion.

II.

I.

Martial Arts Weapon means a nunchaku, kama, kasari-fundo, octagon sai, tonfa or
chinese star.

J.

Removal is the exclusion of a student from a classroom for all or part of a single class
period, provided such exclusion shall not extend beyond ninety (90) minutes.

K.

School Days shall mean days when school is in session for students.

L.

School-Sponsored Activity means any activity sponsored, recognized or authorized
by the Board and includes activities conducted on or off school property.

M.

Seriously Disruptive of the Educational Process, as applied to on campus or offcampus conduct, means any conduct that markedly interrupts or severely impedes the
day-to-day operation of a school.

N.

Suspension means the exclusion of a student from school and/or transportation
services for not more than ten (10) consecutive school days, provided such suspension
shall not extend beyond the end of the school year in which such suspension is
imposed; and further provided no student shall be suspended more than ten (10) times
or a total of fifty (50) days in one school year, whichever results in fewer days of
exclusion, unless such student is granted a formal hearing as provided below.

O.

Weapon means any BB gun, any blackjack, any metal or brass knuckles, any police
baton or nightstick, any dirk knife or switch knife, any knife having an automatic spring
release devise by which a blade is released from the handle, having a blade of over
one and one-half inches in length, any stiletto, any knife the edged portion of the blade
of which is four inches and over in length, any martial arts weapon or electronic
defense weapon, or any other dangerous or deadly weapon or instrument, unless
permitted by law under section 29-38 of the Connecticut General Statutes.

P.

Notwithstanding the foregoing definitions, the reassignment of a student from one
regular education classroom program in the district to another regular education
classroom program in the district shall not constitute a suspension or expulsion.

Scope of the Student Discipline Policy
A.

Conduct on School Grounds or at a School-Sponsored Activity:
Students may receive a disciplinary consequence forconduct on school grounds or at
any school-sponsored activity that endangers persons or property, is seriously disruptive
of the educational process, or that violates a publicized policy of the Board.

B.

Conduct off School Grounds:

1. Students may receive a disciplinary consequencefor conduct off school grounds if such
conduct is seriously disruptive of the educational process and is in clear violation of a
publicized policy of the Board. In making a determination as to whether such conduct
is seriously disruptive of the educational process, the Administration and the Board of
Education may consider, but such consideration shall not be limited to the following
factors: (1) whether the incident occurred within close proximity of a school; (2) whether
other students from the school were involved or whether there was any gang
involvement; (3) whether the conduct involved violence, threats of violence, or the
unlawful use of a weapon, as defined in section C.G.S. § 29-38, and whether any
injuries occurred; and (4) whether the conduct involved the use of alcohol.
In making a determination as to whether such conduct is seriously disruptive of the
educational process, the Administration and/or the Board of Education may also
consider whether such off-campus conduct involved the illegal use of drugs.
III.

Actions Leading to Disciplinary Consequence, including Removal from Class,
Suspension and/or Expulsion
A. The principal of a school, or designee on the administrative staff of the school, shall have
the right to use restorative and progressive methods of discipline to ensure that discplinary
consequences:(1) are age-appropriate, (2) fair, (3) address the underlying problem that may
have led to the disciplinary consequence, (4) teach the desired replacement behavior, (5)
are focused on reparing harm, and (6) are designed to help students, staff and families work
together to maximize productive student learning time.
B. The principal of a school, or designee on the administrative staff of the school, shall have
the right to use a restorative response as an alternative to punitive, exclusionary methods of
discipline, and, only if unavoidable, consequences that would remove the student from the
classroom and/or school environment.
C. Conduct which may lead to disciplinary action (including, but not limited to, removal from
class, suspension and/or expulsion in accordance with this policy) includes conduct on
school grounds or at a school-sponsored activity (including on a school bus), and conduct
off school grounds, as set forth above. Such conduct includes, but is not limited to, the
following:
1.

Striking or assaulting a student, members of the school staff or other persons.

2.

Theft.

3.

The use of obscene or profane language or gestures, the possession and/or
display of obscenity or pornographic images or the unauthorized or
inappropriate possession and/or display of images, pictures or photographs
depicting nudity.

4.

Violation of smoking, dress, transportation regulations, or other regulations
and/or policies governing student conduct.

5.

Refusal to obey a member of the school staff, law enforcement authorities, or
school volunteers, or disruptive classroom behavior.

6.

Any act of harassment based on any actual or perceived differentiating
characteristics, such as race, color, religion, ancestry, national origin, gender,
sexual orientation, gender identity or expression, socioeconomic status,
academic status, physical appearance, or mental, physical, developmental or
sensory disability, or by association with an individual or group who has or is
perceived to have one or more of such characteristics.

7.

Refusal by a student to identify himself/herself to a staff member when asked,
misidentification of oneself to such person(s), lying to school officials or
otherwise engaging in dishonest behavior.

8.

Inappropriate displays of public affection of a sexual nature and/or sexual
activity on school grounds or at a school-sponsored activity.

9.

A walk-out from or sit-in within a classroom or school building or school
grounds.

10.

Blackmailing, threatening or intimidating school staff or students (or acting in a
manner that could be construed to constitute blackmail, a threat, or intimidation,
regardless of whether intended as a joke).

11.

Possession of any weapon, weapon facsimile, deadly weapon, martial arts
weapon, electronic defense weapon, pistol, knife, blackjack, bludgeon, box
cutter, metal knuckles, pellet gun, air pistol, explosive device, firearm, whether
loaded or unloaded, whether functional or not, or any other dangerous object or
instrument. The possession and/or use of any object or device that has been
converted or modified for use as a weapon.

12.

Possession of any ammunition for any weapon described above in paragraph
11.

13.

Unauthorized entrance into any school facility or portion of a school facility or
aiding or abetting an unauthorized entrance.

14.

Possession or ignition of any fireworks, combustible or other explosive
materials, or ignition of any material causing a fire. Possession of any materials
designed to be used in the ignition of combustible materials, including matches
and lighters.

15.

Unlawful possession, sale, distribution, use, or consumption of tobacco,
electronic nicotine delivery systems (e.g. e-cigarettes), vapor products, drugs,
narcotics or alcoholic beverages (or any facsimile of tobacco, drugs, narcotics
or alcoholic beverages, or any item represented to be tobacco, drugs or
alcoholic beverages), including being under the influence of any such
substances or aiding in the procurement of any such substances. For the
purposes of this Paragraph 15, the term “electronic nicotine delivery system”
shall mean an electronic device that may be used to simulate smoking in the
delivery of nicotine or other substance to a person inhaling from the device and
includes, but is not limited to, an electronic cigarette, electronic cigar, electronic
cigarillo, electronic pipe or electronic hookah and any related device and any
cartridge or other component of such device. For the purposes of Paragraph
15, the term “vapor product” shall mean any product that employs a heating
element, power source, electronic circuit or other electronic, chemical or
mechanical means, regardless of shape or size, to produce a vapor that may or
may not include nicotine, that is inhaled by the user of such product. For the
purposes of this Paragraph 15, the term "drugs" shall include, but shall not be
limited to, any medicinal preparation (prescription and non-prescription) and
any controlled substance whose possession, sale, distribution, use or
consumption is illegal under state and/or federal law.

16.

Sale, distribution, or consumption of substances contained in household items;
including, but not limited to glue, paint, accelerants/propellants for aerosol
canisters, and/or items such as the aerators for whipped cream; if sold,
distributed or consumed for the purpose of inducing a stimulant, depressant,
hallucinogenic or mind-altering effect.

17.

Unlawful possession of paraphernalia used or designed to be used in the
consumption, sale or distribution of drugs, alcohol or tobacco, as described in
subparagraph (15) above. For purposes of this policy, drug paraphernalia
includes any equipment, products and materials of any kind which are used,
intended for use or designed for use in growing, harvesting, manufacturing,
producing, preparing, packaging, storing, containing or concealing, or injecting,
ingesting, inhaling or otherwise introducing controlled drugs or controlled
substances into the human body, including but not limited to items such as
"bongs," pipes, "roach clips," vials, tobacco rolling papers, and any object or
container used, intended or designed for use in storing, concealing, possessing,
distributing or selling controlled drugs or controlled substances.

18.

The destruction of real, personal or school property, such as, cutting, defacing
or otherwise damaging property in any way.

19.

Accumulation of offenses such as school and class tardiness, class or study
hall cutting, or failure to attend detention.

20.

Trespassing on school grounds while on out-of-school suspension or expulsion.

21.

Making false bomb threats or other threats to the safety of students, staff
members, and/or other persons.

22.

Defiance of school rules and the valid authority of teachers, supervisors,
administrators, other staff members and/or law enforcement authorities.

23.

Throwing snowballs, rocks, sticks and/or similar objects, except as specifically
authorized by school staff.

24.

Unauthorized and/or reckless and/or improper operation of a motor vehicle on
school grounds or at any school-sponsored activity.

25.

Leaving school grounds, school transportation or a school-sponsored activity
without authorization.

26.

Use of or copying of the academic work of another individual and presenting it
as the student's own work, without proper attribution; or any other form of
academic dishonesty, cheating or plagiarism.

27.

Possession and/or use of mobile phone or any form of electronic devices on
school grounds or at a school-sponsored activity in violation of Board policy
and/or administrative regulations regulating the use of such devices.

28.

Possession and/or use of a beeper or paging device on school grounds or at a
school-sponsored activity without the written permission of the principal or
his/her designee.

29.

Unauthorized use of any school computer, computer system, computer
software, internet connection or similar school property or system, or the use of
such property or system for inappropriate purposes.

30.

Possession and/or use of a laser pointer, unless the student possesses the
laser pointer temporarily for an educational purpose while under the direct
supervision of a responsible adult.

31.

Hazing.

32.

Bullying, defined as the repeated use by one or more students of a written, oral
or electronic communication, such as cyberbullying, directed at another student
attending school in the same district, or a physical act or gesture by one or

more students repeatedly directed at another student attending school in the
same school district, which:

a)

causes physical or emotional harm to such student or damage to such
student’s property;

b)

places such student in reasonable fear of harm to himself or herself, or
of damage to his or her property;

c)

creates a hostile environment at school for such student;

d)

infringes on the rights of such student at school; or

e)

substantially disrupts the education process or the orderly operation of a
school.

Bullying includes, but is not limited to, repeated written, oral or electronic
communications or physical acts or gestures based on any actual or perceived
differentiating characteristics, such as race, color, religion, ancestry, national origin,
gender, sexual orientation, gender identity or expression, socioeconomic status,
academic status, physical appearance, or mental, physical, developmental or sensory
disability, or by association with an individual or group who has or is perceived to have
one or more of such characteristics.

33.

Cyberbullying, defined as any act of bullying through the use of the Internet,
social media platforms, interactive and digital technologies, cellular mobile
telephone or other mobile electronic devices or any electronic communications.

34.

Acting in any manner that creates a health and/or safety hazard for staff
members, students, or the public, regardless of whether the conduct is intended
as a joke.

35.

Engaging in a plan to stage or create a violent situation for the purposes of
recording it by electronic means; or recording by electronic means acts of
violence for purposes of later publication.

36.

Engaging in a plan to stage sexual activity for the purposes of recording it by
electronic means; or recording by electronic means sexual acts for purposes of
later publication.

IV.

Using computer systems, including email, instant messaging, text messaging,
blogging or the use of social networking websites, or other forms of electronic
communications, to engage in any conduct prohibited by this policy.

38.

Use of a privately owned electronic or technological device in violation of school
rules, including the unauthorized recording (photographic or audio) of another
individual without permission of the individual or a school staff member.

39.

Engaging in teen dating violence, defined as any act of physical, emotional or
sexual abuse, including stalking, harassing and threatening, that occurs
between two students who are currently in or who have recently been in a
dating relationship

40.

Any action prohibited by any Federal or State law.

41.

Any other violation of school rules or regulations or a series of violations which
makes the presence of the student in school seriously disruptive of the
educational process and/or a danger to persons or property.

Procedures Governing Removal
A.

V.

37.

A student may be removed from class by a teacher or administrator if he/she deliberately
causes a serious disruption of the educational process. When a student is removed, the
teacher must send him/her to a designated area and notify the Principal or his/her
designee at once. A student may not be removed from class more than six (6) times in
one school year nor more than twice in one week unless the student is referred to the
building Principal or designee and granted an informal hearing at which the student
should be informed of the reasons for the disciplinary action and given an opportunity to
explain the situation. The parents or guardian of any student removed from class shall
be given notice of such disciplinary action within twenty-four (24) hours of the time of the
institution of such removal from class.

Procedures Governing Suspension
A.

The principal of a school, or designee on the administrative staff of the school, shall
have the right to suspend a student for breach of conduct as noted in Section II of this
policy for not more than ten (10) consecutive school days. In cases where suspension
is contemplated, the following procedures shall be followed.
1.

Unless an emergency situation exists, no student shall be assigned an inschool or out-of-school suspension prior to having an informal hearing before
the principal or designee at which the student is informed of the charges and
given an opportunity to respond. In the event of an emergency, the informal
hearing shall be held as soon after the suspension as possible.

2.

If suspended, such suspension shall be an in-school suspension, except the
principal or designee may impose an out-of-school suspension on any pupil:

(1) in grades three to twelve, inclusive, if, during the informal hearing, (a) the principal
or designee determines that the student poses such a danger to persons or
property or such a disruption of the educational process that he or should be
excluded from school during the period of suspension; or (b) the principal or
designee determines that an out-of-school suspension is appropriate based on
evidence of (i) the student’s previous disciplinary problems that have led to
suspensions or expulsion of such student, and (ii) previous efforts by the
administration to address the student’s disciplinary problems through means
other than out-of-school suspension or expulsion, including positive behavioral
support strategies, or
(2) in grades preschool to two, inclusive, if the principal or designee determines that an
out-of-school suspension is appropriate for such pupil based on evidence that
such pupil’s conduct on school grounds is of a violent or sexual nature that
endangers persons.
3. Evidence of past disciplinary problems that have led to removal from a classroom,
suspension, or expulsion of a student who is the subject of an informal hearing may
be received by the Principal or designee, but only considered in the determination of
the length of suspensions.
4. By telephone, the Principal or designee shall make reasonable attempts to
immediately notify the parent or guardian of a minor student following the suspension
and to state the cause(s) leading to the suspension.
5. Whether or not telephone contact is made with the parent or guardian of such minor
student, the Principal or designee shall forward a letter promptly to such parent or
guardian to the last address reported on school records (or to a newer address if
known by the Principal or designee), offering the parent or guardian an opportunity
for a conference to discuss same.
6. In all cases, the parent or guardian of any minor student who has been suspended
shall be given notice of such suspension within twenty-four (24) hours of the time of
the institution of the suspension.
7. Not later than twenty-four (24) hours after the commencement of the suspension,
the principal or designee shall also Record the suspension in PowerSchool or
current student information system and notify the Superintendent or designee of the
name of the student being suspended and the reason for the suspension.

8. The student shall be allowed to complete any classwork, including examinations,
without penalty, which he or she missed while under suspension.
9. The school administration may, in its discretion, shorten or waive the suspension
period for a student who has not previously been suspended or expelled, if the
student completes an administration-specified program and meets any other
conditions required by the administration. Such administration-specified program
shall not require the student and/or the student’s parents to pay for participation in
the program.
10. Notice of the suspension shall be recorded in the student's cumulative educational
record. Such notice shall be expunged from the cumulative educational record if
the student graduates from high school. In cases where the student’s period of
suspension is shortened or waived in accordance with Section V.A(9), above, the
administration may choose to expunge the suspension notice from the cumulative
record at the time the student completes the administration-specified program and
meets any other conditions required by the administration.
11. If the student has not previously been suspended or expelled, and the
administration chooses to expunge the suspension notice from the student’s
cumulative record prior to graduation, the administration may refer to the existence
of the expunged disciplinary notice, notwithstanding the fact that such notice may
have been expunged from the student’s cumulative file, for the limited purpose of
determining whether any subsequent suspensions or expulsions by the student
would constitute the student’s first such offense.
12. The decision of the principal or designee with regard to disciplinary actions up to
and including suspensions shall be final.
13. During any period of suspension served out of school, the student shall not be
permitted to be on school property and shall not be permitted to attend or
participate in any school-sponsored activities, unless the principal specifically
authorizes the student to enter school property for a specified purpose or to
participate in a particular school-sponsored activity.
B.

VI.

In cases where a student’s suspension will result in the student being suspended more
than ten (10) times or for a total of fifty (50) days in a school year, whichever results in
fewer days of exclusion, the student shall, prior to the pending suspension, be granted
a formal hearing before the Board of Education or appointed hearing officer. The
principal or designee shall report the student to the Superintendent or designee and
request a formal Board hearing. If an emergency situation exists, such hearing shall
be held as soon after the suspension as possible.

Procedures Governing In-School Suspension

VII.

A.

The Principal or designee may impose in-school suspension in cases where a student’s
conduct endangers persons or property, violates school policy, seriously disrupts the
educational process or in other appropriate circumstances as determined by the
Principal or designee.

B.

In-school suspension may not be imposed on a student without an informal hearing by
the building Principal or designee.

C.

In-school suspension may be served in the school attended by the student regularly
attends or in any school building under the Board’s jurisdiction.

D.

No student shall be placed on in-school suspension more than fifteen (15) times or for a
total of fifty (50) days in one school year, whichever results in fewer days of exclusion.

E.

The parents or guardian of any minor student placed on an in-school suspension shall
be given notice of such suspension within twenty-four (24) hours of the time of the
institution of the period of the in-school suspension.

Expulsion Recommendation Procedure
A.

A Principal may consider recommendation of expulsion of a student in grades three
through twelve, inclusive, in a case where he/she has reason to believe the student
has engaged in conduct described at sections IIA. And IIB., above.

B.

A Principal must recommend expulsion proceedings in all cases against any student in
kindergarten through grade twelve, inclusive, whom the administration has reason to
believe:
1.

was in possession on school grounds or at a school-sponsored activity of a
deadly weapon, dangerous instrument, martial arts weapon, or firearm as defined
in 18 U.S.C. § 921 as amended from time to time; or

2.

off school grounds, possessed a firearm as defined in 18 § U.S.C. 921, in violation
of C.G.S. § 29-35, or possessed and used a firearm as defined in 18 U.S.C.§ 921, a
deadly weapon, a dangerous instrument or a martial arts weapon in the commission
of a crime under chapter 952 of the Connecticut General Statutes; or

3.

was engaged on or off school grounds in offering for sale or distribution a
controlled substance (as defined in C.G.S. § 21a-240(9)), whose manufacturing,
distribution, sale, prescription, dispensing, transporting, or possessing with intent
to sell or dispense, offering or administering is subject to criminal penalties under
C.G.S. §§ 21a-277 and 21a-278.
The terms “dangerous instrument,” “deadly weapon,” electronic defense
weapon,” “firearm,” and “martial arts weapon,” are defined above in Section I.

C.

In any preschool program provided by the Board of Education or provided by a regional
educational service center or a state or local charter school pursuant to an agreement
with the Board of Education, no student enrolled in such a preschool program shall
be expelled from such preschool program, except an expulsion hearing shall be
conducted by the Board of Education in accordance with Section VIII of this policy
whenever the administration has reason to believe that that a student enrolled in such
preschool program was in possession of a firearm as defined in 18 U.S.C. § 921, as
amended from time to time, on or off school grounds or at a preschool programsponsored event. The term “firearm” is defined above in Section I.

D.

Upon receipt of an expulsion recommendation, the Superintendent may conduct an
inquiry concerning the expulsion recommendation.
If the Superintendent or his/her designee determines that a student should or must be
expelled, he or she shall forward his/her recommendation to the Board of Education so
that the Board of Education can consider and act upon this recommendation.

E.

VIII.

In keeping with Conn. Gen. Stat. § 10-233d and the Gun-Free Schools Act, it shall be
the policy of the Board to expel a student in grades kindergarten to twelve, inclusive, for
one (1) full calendar year for the conduct described in Section VII(B)(1), (2) and (3) of
this policy and to expel a student enrolled in a preschool program for one (1) calendar
year for the conduct described in Section VII(C). For any mandatory expulsion offense,
the Board may modify the term of expulsion on a case-by-case basis.

Procedures Governing Expulsion Hearing
A.

Emergency Exception
Except in an emergency situation, the Board of Education shall, prior to expelling any
student, conduct a hearing to be governed by the procedures outlined herein and
consistent with the requirements of Conn. Gen. Stat. § 10-233d and Public Act 15-96,
and the applicable provisions of the Uniform Administrative Procedures Act, Conn. Gen.
Stat. §§ 4-176e to 4-180a, and § 4-181a.. Whenever an emergency exists, the hearing
provided for herein shall be held as soon as possible after the expulsion.

B.

Hearing Panel
1.

Expulsion hearings conducted by the Board will be heard by any three or more
Board members. A decision to expel a student must be supported by a majority
of the Board members present, provided that no less than three (3) affirmative
votes to expel are cast.

2.

C.

Alternatively, the Board may appoint an impartial hearing board composed of one
(1) or more persons to hear and decide the expulsion matter, provided that no
member of the Board may serve on such panel.

Hearing Notice
1.

Written notice of the expulsion hearing must be given to the student, and, if the
student is a minor, to his/her parent(s) or guardian(s) at least five (5) business
days before the hearing.

2.

A copy of this Board policy on student discipline shall also be given to the
student, and if the student is a minor, to his/her parent(s) or guardian(s), at the
time the notice is sent that an expulsion hearing will be convened.

3.

The written notice of the expulsion hearing shall inform the student of the
following:
a.

The date, time, place and nature of the hearing.

b.

The legal authority and jurisdiction under which the hearing is to be
held, including a reference to the particular sections of the legal statutes
involved.

c.

A short, plain description of the conduct alleged by the administration.

d.

The student may present as evidence relevant testimony and
documents concerning the conduct alleged and the appropriate length
and conditions of expulsion; and that the expulsion hearing may be the
student’s sole opportunity to present such evidence.

e.

The student may cross-examine witnesses called by the Administration.

f.

The student may be represented by any third party of his/her choice,
including an attorney, at his/her expense or at the expense of his/her
parents.

g.

A student is entitled to the services of a translator or interpreter, to be
provided by the Board of Education, whenever the student or his/her
parent(s) or guardian(s) requires the services of an interpreter because
he/she/they do(es) not speak the English language or is(are) disabled.

h.

The conditions under which the Board is not legally required to give the
student an alternative educational opportunity (if applicable).

i.

Information about free or reduced-rate legal services and how to access
such services.

j.

D.

The parent(s) or guardian(s) of the student have the right to have the
expulsion hearing postponed for up to one week to allow time to obtain
representation, except that if any emergency exists, such hearing shall
be held as soon after the expulsion as possible.

Hearing Procedures
1.

The hearing will be conducted by the Presiding Officer, who will call the meeting
to order, introduce the parties, Board members and counsel, briefly explain the
hearing procedures, and swear in any witnesses called by the Administration or
the student.

2.

The hearing will be conducted in executive session. A verbatim record of the
hearing will be made, either by tape recording or by a stenographer. A record of
the hearing will be maintained, including the verbatim record, all written notices
and documents relating to the case and all evidence received or considered at
hearing.

3.

The Administration shall bear the burden of production to come forward with
evidence to support its case and shall bear the burden of persuasion. The
standard of proof shall be a preponderance of the evidence.

4.

Formal rules of evidence will not be followed. The Board has the right to accept
hearsay and other evidence if it deems that evidence relevant or material to its
determination. The presiding officer will rule on testimony or evidence as to it
being immaterial or irrelevant.

5.

The hearing will be conducted in two (2) parts. In the first part of the hearing, the
Board will receive and consider evidence regarding the conduct alleged by the
Administration.

6.

In the first part of the hearing, the charges will be introduced into the record by
the Superintendent or his/her designee.

7.

Each witness for the Administration will be called and sworn. After a witness has
finished testifying, he/she will be subject to cross-examination by the opposite
party or his/her legal counsel, by the presiding officer and by Board members.

8.

After the Administration has presented its case, the student will be asked if he/she
has any witnesses or evidence to present concerning the charges. If so, the
witnesses will be sworn, will testify, and will be subject to cross examination and
to questioning by the presiding officer and/or by the Board. The student may also
choose to make a statement at this time. If the student chooses to make a
statement, he or she will be sworn and subject to cross examination and
questioning by the presiding officer and/or by the Board. Concluding statements
will be made by the Administration and then by the student and/or his or her
representative.

9.

In cases where the student has denied the allegation, the Board must determine
whether the student committed the offense(s) as charged by the Superintendent.

10.

If the Board determines that the student has committed the conduct as alleged,
then the Board shall proceed with the second portion of the hearing, during which
the Board will receive and consider relevant evidence regarding the length and
conditions of expulsion.

11.

When considering the length and conditions of expulsion, the Board may review
the student’s attendance, academic and past disciplinary records. The Board
may not review notices of prior expulsions or suspensions which have been
expunged from the student’s cumulative record, except as so provided in Section
V.A (9), (10), (11), above, and Section X, below. The Board may ask the
Superintendent or designee for a recommendation as to the discipline to be
imposed.

12.

Evidence of past disciplinary problems which have led to removal from a
classroom, suspension or expulsion of a student being considered for expulsion
may be considered only during the second portion of the hearing, during which
the Board is considering length of expulsion and nature of alternative educational
opportunity to be offered.

13.

Where administrators presented the case in support of the charges against the
student, such administrative staff shall not be present during the deliberations of
the Board either on questions of evidence or on the final discipline to be imposed.
The Superintendent may, after reviewing the incident with administrators, and
reviewing the student’s records, make a recommendation to the Board as to the
appropriate discipline to be applied.

14.

The Board shall make findings as to the truth of the charges, if the student has
denied them; and, in all cases, the disciplinary action, if any, to be imposed.
While the hearing itself is conducted in executive session, the vote regarding
expulsion must be made in open session and in a manner that preserves the
confidentiality of the student’s name and other personally identifiable
information.

15.

Except for a student who has been expelled based on possession of a firearm
or deadly weapon as described in subsection VII.B(1) and (2) above, the Board
may, in its discretion, shorten or waive the expulsion period for a student who
has not previously been suspended or expelled, if the student completes a
Board-specified program and meets any other conditions required by the Board.
The Board-specified program shall not require the student and/or the student’s
parents to pay for participation in the program.

16.

The Board shall report its final decision in writing to the student, or if such
student is a minor, also to the parent(s) or guardian(s), stating the reasons on
which the decision is based, and the disciplinary action to be imposed. Said
decision shall be based solely on evidence presented at the hearing. The
parents or guardian or any minor student who has been expelled shall be given

notice of such disciplinary action within twenty-four (24) hours of the time of the
institution of the period of the expulsion.
E.

Presence on School Grounds and Participation in School-Sponsored Activities
During Expulsion
During the period of expulsion, the student shall not be permitted to be on school
property and shall not be permitted to attend or participate in any school-sponsored
activities, except for the student’s participation in any alternative educational program
provided by the district in accordance with this policy, unless the Superintendent
specifically authorizes the student to enter school property for a specified purpose or to
participate in a particular school-sponsored activity.

F.

Stipulated Agreements
In lieu of the procedures used in this section, the Administration and the parents (or
legal guardians) of a student facing expulsion may choose to enter into a Joint
Stipulation of the Facts and a Joint Recommendation to the Board concerning the
length and conditions of expulsion. Such Joint Stipulation and Recommendation shall
include language indicating that the parents (or legal guardians) understand their right
to have an expulsion hearing held pursuant to these procedures, and language
indicating that the Board, in its discretion, has the right to accept or reject the Joint
Stipulation of Facts and Recommendation. If the Board rejects either the Joint
Stipulation of Facts or the Recommendation, an expulsion hearing shall be held
pursuant to the procedures outlined herein. If the Student is eighteen years of age or
older, the student shall have the authority to enter into a Joint Stipulation and
Recommendation on his or her own behalf.
If the parties agree on the facts, but not on the disciplinary recommendation, the
Administration and the parents (or legal guardians) of a student facing expulsion may
also choose to enter into a Joint Stipulation of the Facts and submit only the Stipulation
of the Facts to the Board in lieu of holding the first part of the hearing, as described
above. Such Joint Stipulation shall include language indicating that the parents
understand their right to have a hearing to determine whether the student engaged in
the alleged misconduct and that the Board, in its discretion, has the right to accept or
reject the Joint Stipulation of Facts. If the Board rejects the Joint Stipulation of Facts,
a full expulsion hearing shall be held pursuant to the procedures outlined herein.

IX.

Alternative Educational Opportunities for Expelled Students
A.

Students under sixteen (16) years of age:
Whenever the Board of Education expels a student under sixteen (16) years of age, it
shall offer any such student an alternative educational opportunity.

B.

Students sixteen (16) to eighteen (18) years of age:
The Board of Education shall provide an alternative educational opportunity to a sixteen
(16) to eighteen (18) year old student expelled for the first time if he/she requests it and if
he/she agrees to the conditions set by the Board of Education, except. Such alternative
educational opportunity may include, but shall not be limited to, the placement of a pupil
who is at least seventeen years of age in an adult education program. Any pupil
participating in an adult education program during a period of expulsion shall not be
required to withdraw from school as a condition to his/her participation in the adult
education program.
The Board of Education is not required to offer an alternative educational opportunity to
any student between the ages of sixteen (16) and eighteen (18) who is expelled for the
second time, or subsequent, time.
The Board of Education shall count the expulsion of a pupil when he/she was under
sixteen years of age for purposes of determining whether an alternative educational
opportunity is required for such pupil when he/she is between the ages of sixteen and
eighteen.

C.

Students eighteen (18) years of age or older
The Board of Education is not required to offer an alternative educational opportunity to
expelled students eighteen (18) years of age or older.

D.

Students identified as eligible for services under the Individuals with Disabilities
Education Act (“IDEA”)
Notwithstanding Sections IX.A. through C. above, if the Board of Education expels a
student who has been identified as eligible for services under the Individuals with
Disabilities Education Act (“IDEA”), it shall offer an alternative educational opportunity to
such student in accordance with the requirements of IDEA, as it may be amended from
time to time.

E.

Students for whom an alternative educational opportunity is not required
The Board of Education may offer an alternative educational opportunity to a pupil for
whom such alternative educational opportunity is not required as described in this
policy.

X.

Notice of Student Expulsion on Cumulative Record
Notice of expulsion and the conduct for which the student was expelled shall be included on
the student’s cumulative educational record. Such notice, except for notice of an expulsion of
a student in grades nine through twelve, inclusive, based upon possession of a firearm or

deadly weapon, shall be expunged from the cumulative educational record by the Board if the
student graduates from high school.
In cases where the student’s period of expulsion is shortened or waived in accordance with
Section VIII.D(14), above, the Board may choose to expunge the expulsion notice from the
cumulative record at the time the student completes the Board-specified program and meets
any other conditions required by the Board.
If a student’s period of expulsion was not shortened or waived, the Board may choose to
expunge the expulsion notice from the student’s cumulative record prior to graduation if such
student has demonstrated to the Board that the student’s conduct and behavior in the years
following such expulsion warrants an expungement. In deciding whether to expunge the
expulsion notice, the Board may receive and consider evidence of any subsequent disciplinary
problems that have led to removal from a classroom, suspension or expulsion of the student.
If the student has not previously been suspended or expelled, and the administration chooses
to expunge the expulsion notice from the student’s cumulative record prior to graduation, the
administration may refer to the existence of the expunged notice, notwithstanding the fact that
such notice may have been expunged from the student’s cumulative file, for the limited purpose
of determining whether any subsequent suspension or expulsion by the student would constitute
the student’s first such offense.
XI.

Change of Residence During Expulsion Proceedings
A.

B.

Student moving into the school district:
1.

If a student enrolls in the district while an expulsion hearing is pending in another
district, such student shall not be excluded from school pending completion of
the expulsion hearing unless an emergency exists, as defined above. The Board
shall retain the authority to suspend the student or to conduct its own expulsion
hearing.

2.

Where a student enrolls in the district during the period of expulsion from another
public school district, the Board may adopt the decision of the student expulsion
hearing conducted by such other school district. The student shall be excluded
from school pending such hearing. The excluded student shall be offered an
alternative educational opportunity in accordance with statutory requirements.
The Board shall make its determination based upon a hearing held by the Board,
which hearing shall be limited to a determination of whether the conduct which
was the basis of the previous public school district’s expulsion would also warrant
expulsion by the Board.

Student moving out of the school district:
Where a student withdraws from school after having been notified that an expulsion
hearing is pending, but before a decision has been rendered by the Board, the notice of

the pending expulsion hearing shall be included on the student’s cumulative record and
the Board shall complete the expulsion hearing and render a decision. If the Board
subsequently renders a decision to expel the student, a notice of the expulsion shall be
included on the student’s cumulative record.
XII.

Procedures Governing Suspension and Expulsion of Students Identified as Eligible for
Services under the Individuals with Disabilities Education Act (“IDEA”)
A.

Suspension of IDEA students:
Notwithstanding the foregoing, if the Administration suspends a student identified as
eligible for services under the IDEA (an “IDEA student”) who has violated any rule or
code of conduct of the school district that applies to all students, the following procedures
shall apply:

B.

1.

The Administration shall make reasonable attempts to immediately notify the
parents of the student of the decision to suspend on the date on which the
decision to suspend was made, and a copy of the special education procedural
safeguards must either be hand-delivered or sent by mail to the parents on the
date that the decision to suspend was made.

2.

During the period of suspension, the school district is not required to provide any
educational services to the IDEA student beyond that which is provided to all
students suspended by the school district.

Expulsion and Suspensions that Constitute Changes in Placement for IDEA
students:
Notwithstanding any provision to the contrary, if the Administration recommends for
expulsion an IDEA student who has violated any rule or code of conduct of the school
district that applies to all students, the procedures described in this section shall apply.
The procedures described in this section shall also apply for students whom the
administration has suspended in a manner that is considered under the IDEA, as it may
be amended from time to time, to be a change in placement:
1.

The parents of the student must be notified of the decision to recommend for
expulsion (or to suspend if a change in placement) on the date on which the
decision to suspend was made, and a copy of the special education procedural
safeguards must either be hand-delivered or sent by mail to the parents on the
date that the decision to recommend for expulsion (or to suspend if a change in
placement) was made.

2.

The school district shall immediately convene the student’s planning and
placement team (“PPT”), but in no case later than ten (10) school days after the
recommendation for expulsion or the suspension that constitutes a change in
placement was made. The student’s PPT shall consider the relationship between
the student’s disability and the behavior that led to the recommendation for

expulsion or the suspension which constitutes a change in placement, in order to
determine whether the student’s behavior was a manifestation of his/her
disability.

C.

3.

If the student’s PPT finds that the behavior was a manifestation of the student’s
disability, the Administration shall not proceed with the recommendation for
expulsion or the suspension that constitutes a change in placement.

4.

If the student’s PPT finds that the behavior was not a manifestation of the
student’s disability, the Administration may proceed with the recommended
expulsion or suspension that constitutes a change in placement.

5.

During any period of expulsion, or suspension of greater than ten (10) days per
school year, the Administration shall provide the student with an alternative
education program in accordance with the provisions of the IDEA.

6.

When determining whether to recommend an expulsion or a suspension that
constitutes a change in placement, the building administrator (or his or her
designee) should consider the nature of the misconduct and any relevant
educational records of the student.

Transfer of IDEA students for Certain Offenses:
School personnel may transfer an IDEA student to an appropriate interim alternative
educational setting for not more than forty-five (45) school days if the student:
1.

Was in possession of a dangerous weapon, as defined in 18 U.S.C. 930(g)(2),
as amended from time to time, on school grounds or at a school-sponsored
activity, or

2.

Knowingly possessed or used illegal drugs or sold or solicited the sale of a
controlled substance while at school or at a school-sponsored activity; or

3.

Has inflicted serious bodily injury upon another person while at school, on school
premises or at a school function.

The following definitions shall be used for this subsection XII.C.:
1.

Dangerous weapon means a weapon, device, instrument, material, or substance,
animate or inanimate, that is used for, or is readily capable of, causing death or
serious bodily injury, except that such term does not include a pocket knife with
a blade of less than 2.5 inches in length.

2.

Controlled substance means a drug or other substance identified under
schedules I, II, III, IV, or V in section 202(c) of the Controlled Substances Act, 21
U.S.C. 812(c).

3.

Illegal drug means a controlled substance but does not include a substance that
is legally possessed or used under the supervision of a licensed health-care

professional or that is legally possessed or used under any other authority under
the Controlled Substances Act or under any other provision of federal law.
4.

XIII.

Serious bodily injury means a bodily injury which involves: (A) a substantial risk
of death; (B) extreme physical pain; (C) protracted and obvious disfigurement; or
(D) protracted loss or impairment of the function of a bodily member, organ, or
mental faculty.

Procedures Governing Expulsion of Students Identified as Eligible under Section 504 of the
Rehabilitation Act of 1973 (“Section 504”)
A.

Expulsion of students identified as eligible for educational accommodations
under Section 504 of the Rehabilitation Act of 1973:
Except as provided in subsection B below, notwithstanding any provision to the contrary,
if the Administration recommends for expulsion a student identified as eligible for
educational accommodations under Section 504 who has violated any rule or code of
conduct of the school district that applies to all students, the following procedures shall
apply:

B.

1.

The parents of the student must be notified of the decision to recommend the
student for expulsion.

2.

The district shall immediately convene the student’s Section 504 team (“504
team”), for the purpose of reviewing the relationship between the student’s
disability and the behavior that led to the recommendation for expulsion. The 504
team will determine whether the student’s behavior was a manifestation of his/her
disability.

3.

If the 504 team finds that the behavior was a manifestation of the student’s
disability, the Administration shall not proceed with the recommended expulsion.

4.

If the 504 team finds that the behavior was not a manifestation of the student’s
disability, the Administration may proceed with the recommended expulsion.

The Board may take disciplinary action for violations pertaining to the use or possession
of illegal drugs or alcohol against any student with a disability who currently is engaging
in the illegal use of drugs or alcohol to the same extent that such disciplinary action is
taken against nondisabled students. Thus, when a student with a disability is
recommended for expulsion based solely on the illegal use or possession of drugs or
alcohol, the 504 team shall not be required to meet to review the relationship between
the student’s disability and the behavior that led to the recommendation for expulsion.

XIV.

XV.

Procedures Governing Expulsions for Students Committed to a Juvenile Detention
Center
A.

Any student who commits an expellable offense and is subsequently committed to a
juvenile detention centeror any other residential placement for such offense may be
expelled by the Board in accordance with the provisions of this section. The period of
expulsion shall run concurrently with the period of commitment to a juvenile detention
center or any other residential placement.

B.

If a student who committed an expellable offense seeks to return to a school district
after having been in a juvenile detention center or any other residential placement and
such student has not been expelled by the board of education for such offense under
subdivision (A) of this subsection, the Board shall allow such student to return and may
not expel the student for additional time for such offense.

Early Readmission to School
An expelled student may apply for early readmission to school. The Board delegates the
authority to make decisions on readmission requests to the Superintendent. Students desiring
readmission to school shall direct such readmission requests to the Superintendent. The
Superintendent has the discretion to approve or deny such readmission requests, and may
condition readmission on specified criteria.

XVI.

Dissemination of Policy
The Board of Education shall, at the beginning of each school year and at such other times as
it may deem appropriate, provide for an effective means of informing all students, parent(s)
and/or guardian(s) of this policy.

XVII.

Compliance with Documentation and Reporting Requirements
1.

The Board of Education shall include on all disciplinary reports the individual student’s
state-assigned student identifier (“SASID”).

2.

The Board of Education shall report all suspensions and expulsions to the State
Department of Education.

3.

If the Board of Education expels a student for sale or distribution of a controlled
substance, the Board shall refer such student to an appropriate state or local agency for
rehabilitation, intervention or job training and inform the agency of its action.

4.

If the Board of Education expels a student for possession of a deadly weapon or firearm,
as defined in C.G.S. § 53a-3, the violation shall be reported to the local police.

Student Discipline—Suspension/Expulsion; Due Process
Early Re-Admission of Expelled Students

1. The Superintendent’s office must receive a written request for early readmission of an expelled
student from the parent/guardian or student.
2. The student must have served a minimum of 50% of the expulsion period to be considered for early
readmission and have an attendance rate of 95% at the alternative program.
3. An early readmission meeting is scheduled through the Superintendent’s office, or designee. This
meeting will be held with the principal and assistant principal, and will be chaired by the
Superintendent’s designee.
4. The student and parent must be present at the early readmission meeting.
5. The student and parent must present evidence that the student is making academic progress; has
had no further behavioral incidents and that the family has followed through with any
recommendations from the original expulsion hearing (ex. family counseling, drug counseling, anger
management.)
6. The school administration will present a recommendation to support early readmission or not, and
why.
7. The decision will be shared verbally at the conclusion of the meeting and then sent to the parent in
writing. The written decision will become a part of the student’s cumulative record.
8. If the school supports early readmission, a re-entry date will be recommended by the school
administration.
9. The decision of the Superintendent, or designee, is final and cannot be appealed.
Off-School Misconduct
Conduct of Athletes
Participation on an athletic team or in co-curricular or extracurricular activities is a privilege that
carries the obligations to act responsibly and in the best interests of the student, team or
group/organization, and the school. This privilege may be revoked if the student fails to meet this
reasonable requirement. Students who choose to participate on athletic teams or in co-curricular or
extracurricular activities voluntarily accept team or group discipline, which may include higher or
stricter standards of conduct. Therefore, all athletes and co-curricular or extracurricular activity
participants shall abide by the code of conduct which will earn them the honor and respect that
participation in interscholastic programs and co-curricular or extracurricular activities afford.
The Board may suspend or remove students from participation or leadership positions in athletics or
co-curricular or extracurricular activities in its discretion to promote or maintain the safety, welfare,
and discipline of students and others involved in the activities. Such action may be based on offschool misconduct in accordance with Board policy and applicable law. Any such decisions to
suspend or remove students from participation in co-curricular or extracurricular activities shall be
made in compliance with state and federal discrimination laws.
Weapons and Dangerous Instruments

Except as hereinafter noted, no weapons or dangerous instruments shall be permitted on any school
premises, in, about or on school buses, nor at any school-sponsored activity, on or off school
premises, except that police officers may carry weapons in performance of their duty. Further,
weapons or dangerous instruments may be brought to school by persons licensed to carry such only
when authorized by the principal when it pertains to an educational activity scheduled by the
administration. In these instances the weapons must be cased, and the Superintendent's office must
be informed prior to the event.
Drug and Alcohol Use By Students
Policy Statement
The Board is required by Connecticut law to prescribe rules for the management and discipline of its
schools. In keeping with this mandate, the unlawful use, sale, distribution or possession of controlled
drugs, controlled substances, drug paraphernalia, as defined in C.G.S. Section 21a-240, or alcohol on
or off school property or during any school sponsored activity is prohibited. It shall be the policy of the
Board to take positive action through education, counseling, discipline, parental involvement, medical
referral, and law enforcement referral, as appropriate, in the handling of incidents in the schools
involving the unlawful possession, distribution, sale or use of substances that affect behavior.
Definitions
(1)

Controlled Drugs: means those drugs which contain any quantity of a substance which has
been designated as subject to the federal Controlled Substances Act, or which has been
designated as a depressant or stimulant drug pursuant to federal food and drug laws, or which
has been designated by the Commissioner of Consumer Protection pursuant to C.G.S.
Section 21a-243, as having a stimulant, depressant or hallucinogenic effect upon the higher
functions of the central nervous system and as having a tendency to promote abuse or
psychological or physiological dependence, or both. Such controlled drugs are classifiable as
amphetamine-type, barbiturate-type, cannabis-type, cocaine-type, hallucinogenic, morphinetype and other stimulant and depressant drugs. C.G.S. Section 21a-240(8).

(2)

Controlled Substances: means a drug, substance or immediate precursor in schedules I to V,
inclusive, of the Connecticut controlled substance scheduling regulations adopted pursuant to
C.G.S. Section 21a-243. C.G.S. Section 21a-240(9).

(3)

Professional Communication: any communication made privately and in confidence by a
student to a professional employee of such student's school in the course of the professional
employee's employment. C.G.S. Section 10-154a(a)(4).

(4)

Professional Employee: means a person employed by a school who "(A) holds a certificate
from the State Board of Education, (B) is a member of a faculty where certification is not
required, (C) is an administration officer of a school, or (D) is a registered nurse employed by
or assigned to a school." C.G.S. Section 10-154a(a)(2).

(5)

Drug Paraphernalia: means any equipment, products and materials of any kind which are
used, intended for use or designed for use in planting, propagating, cultivating, growing,
harvesting, manufacturing, compounding, converting, producing, processing, preparing,
testing, analyzing, packaging, repackaging, storing, containing or concealing, or injecting,
ingesting, inhaling or otherwise introducing controlled drugs or controlled substances into the
human body, including but not limited to all items specified in C.G.S. Section 21a-240(20)(A),
such as "bongs," pipes, "roach clips," miniature cocaine spoons, crack cocaine vials, tobacco
rolling papers, and any object or container used, intended or designed for use in storing,
concealing, possessing, distributing or selling controlled drugs or controlled substances.
C.G.S. Section 21a-240(20)(A).

Procedures
(1)

Emergencies.
If an emergency situation results from drug or alcohol use, the student shall be sent to the
school nurse or medical advisor immediately. The parent or designated responsible person
will be notified.

(2)

Prescribed Medications.
The parent or guardian of any student who is required to take any prescribed medication
during the school day shall so inform the school nurse or the person designated to act in the
absence of a nurse. Such prescribed medication will then be administered to the student
under the supervision of the school nurse or designee in accordance with C.G.S. Section 10212a and the applicable regulations and in accordance with any Board policies and regulations
concerning medication administration.
Students taking improper amounts of a prescribed medication, or taking a prescribed
medication without proper notification and supervision of the school nurse or designee will be
subject to the procedures for improper drug or alcohol use outlined in this policy.

(3)

Voluntary Disclosure of Drug/Alcohol Problem (Self-Referral).
The following procedures will be followed when a student privately, and in confidence,
discloses to a professional employee in a professional communication information concerning
the student's use, possession, distribution or sale of a controlled drug, controlled substance or
alcohol.
(a)

Professional employees are permitted, in their professional judgment, to disclose any
information acquired through a professional communication with a student, when such
information concerns alcohol or drug abuse or any alcohol or drug problem of such
student. In no event, however, will they be required to do so. C.G.S. Section 10154a(b).

(4)

(b)

Any physical evidence obtained from such student through a professional
communication indicating that a crime has been or is being committed by the student
must be turned over to school administrators or law enforcement officials as soon as
possible, but no later than two calendar days after receipt of such physical evidence,
excluding Saturdays, Sundays and holidays. Employees are encouraged to contact
the school administrator immediately upon obtaining physical evidence. In no case,
however, will such employee be required to disclose the name of the student from
whom the evidence was obtained. C.G.S. Section 10-154a(b).

(c)

Any professional employee who has received a professional communication from a
student may obtain advice and information concerning appropriate resources and refer
the student accordingly, subject to the rights of the professional employee as described
in paragraph (a) above.

(d)

If a student consents to disclosure of a professional communication concerning the
student's alcohol or drug problem, or if the professional employee deems disclosure to
be appropriate, the professional employee should report the student's name and
problem to the school's building administrator or designee who shall refer the student
to appropriate school staff members for intervention and counseling.

Involuntary Disclosure or Discovery of Drug/Alcohol Problems.
When a professional employee obtains information related to a student from a source other
than the student's confidential disclosure, that the student, on or off school grounds or at a
school sponsored activity, is under the influence of, or possesses, uses, dispenses,
distributes, administers, sells or aids in the procurement of a controlled drug, controlled
substance, drug paraphernalia or alcohol, that information is considered to be involuntarily
disclosed. In this event, the following procedures will apply.
(a)

The professional employee will immediately report the information to the building
administrator or designee. The building administrator or designee will then refer the
student to appropriate school staff members for intervention and counseling.

(b)

Any physical evidence (for example, alcohol, drugs or drug paraphernalia) obtained
from a student indicating that a crime has been or is being committed by the student
must be turned over to the building administrator or designee or to law enforcement
officials as soon as possible, but no later than within two calendar days after receipt of
such physical evidence, excluding Saturdays, Sundays and holidays. C.G.S. Section
10-154a(b). Because such evidence was not obtained through a professional
communication, the name of the student must be disclosed to the building
administrator or designee.

(c)

Search and Seizure of Students and/or Possessions: A professional employee who
reasonably suspects that a student is violating a state/federal law or a school
substance abuse policy must immediately report his/her suspicion to the building
administrator or designee. The building administrator or designee may then search a
student's person or possessions connected to that person, in accordance with the
Board's policies and regulations if he/she has reasonable suspicion from the inception
of the search that the student has violated or is violating either the law or a school
substance abuse policy.
Any physical evidence obtained in the search of a student, or a student's possessions,
indicating that the student is violating or has violated a state or federal law must be
turned over to law enforcement officials as soon as possible, but not later than within
three calendar days after receipt of such physical evidence, excluding Saturdays,
Sundays and holidays. C.G.S. Section 10-154a(c). All school employees are
encouraged to contact the school administration immediately upon obtaining physical
evidence.

(5)

Consequences for the Use, Sale, Distribution or Possession of Controlled Drugs, Controlled
Substances, Drug Paraphernalia or Alcohol.
(a)

Any student in the Hartford Public Schools using, consuming, possessing, being under
the influence of, manufacturing, distributing, selling or aiding in the procurement of
controlled drugs, controlled substances, drug paraphernalia or alcohol either on or off
school property, or at a school-sponsored activity, except as such use or possession is
in accordance with Connecticut General Statutes § 21a-408a through 408q, is subject
to discipline up to and including expulsion pursuant to the Board's student discipline
policy.

(b)

In conformity with the Board’s student discipline policy, students may be suspended or
expelled for drug or alcohol use off school grounds if such drug or alcohol use is
considered seriously disruptive of the educational process. In determining whether the
conduct is seriously disruptive of the educational process, the Administration and the
Board may consider, among other factors: 1) whether the drug or alcohol use occurred
within close proximity of a school; 2) whether other students from the school were
involved; and 3) whether any injuries occurred.

(c)

If a school administrator has reason to believe that any student was engaged, on or off
school grounds, in offering for sale or distribution a controlled substance (as defined by
Conn. Gen. Stat. § 21a-240(9), whose manufacturing, distribution, sale, prescription,
dispensing, transporting, or possessing with intent to sell or dispense, offering or
administering is subject to criminal penalties under Conn. Gen. Stats. §§ 21a-277 and
21a-278, the administrator will recommend such student for expulsion, in accordance
with the Board’s student discipline policy.

(d)

Students found to be in violation of this policy may be referred by the building
administrator to an appropriate agency licensed to assess and treat drug and alcohol
involved individuals. In such event, assessment and treatment costs will be the
responsibility of the parent or guardian.

(e)

A meeting may be scheduled with appropriate school staff members for the purpose of
discussing the school's drug and alcohol policy with the student and parent or
guardian.

(f)

Law enforcement officials may be contacted by the building administrator in the case of
suspected involvement in the use, sale or distribution of controlled drugs, controlled
substances, drug paraphernalia or alcohol.

Gang Activity or Association
Gangs which initiate, advocate, or promote activities which threaten the safety or well-being of persons
or property on school grounds or which disrupt the school environment are harmful to the educational
process. The use of hand signals, graffiti, or the presence of any apparel, jewelry, accessory, or manner
of grooming which, by virtue of its color, arrangement, trademark, symbol, or any other attribute which
indicates or implies membership or affiliation with such a group, presents a clear and present danger.
This is contrary to the school environment and educational objectives and creates an atmosphere where
unlawful acts or violations of school regulations may occur.
Incidents involving initiation, hazing, intimidation, and/or related activities of such group affiliations which
are likely to cause bodily danger, physical harm, or personal degradation or disgrace resulting in
physical or mental harm to students are prohibited.
The Superintendent will establish procedures and regulations to ensure that any student wearing,
carrying or displaying gang paraphernalia, or exhibiting behavior or gestures which symbolize gang
membership, or causing and/or participating in activities which intimidate or affect the attendance of
another student shall be subject to disciplinary action.
The administration will provide in-service training in gang behavior and characteristics to facilitate staff
identification of students at-risk and promote membership in authorized school groups and/or activities
as an alternative.
Gang Activity or Association
The type of dress, apparel, activities, acts, behavior or manner of grooming displayed, reflected or
participated in by the student shall not:
1.

Lead school officials to reasonably believe that such behavior, apparel, activities, acts, or other
attributes are gang related and would disrupt or interfere with the school environment or activity
and/or education objectives. No student on or about school property or at any school activity

shall wear, possess, use distribute, display or sell any clothing, jewelry, emblem, badge, symbol,
sign, or other things which are evidence of membership or affiliation in any gang;
2.

Present a physical safety hazard to self, students, staff, and other employees;

3.

Create an atmosphere in which a student, staff or other person’s well-being is hindered by undue
pressure, behavior, intimidation, overt gesture, or threat of violence, including but not limited to:
soliciting others for membership into any gangs, requesting any person to pay protection or
otherwise intimidating or threatening any person, committing any other illegal act or other
violation of school district policies, inciting other students to act with physical violence upon any
other person, imply gang membership or affiliation by gesture, handshakes, etc., and written
communication, marks, drawing, painting, design, emblem upon any school or personal property
or on one’s person.

If the student’s behavior or other attribute is in violation of the provision, the Principal or designee will
request the student to make the appropriate correction. If the student refuses, the parent/guardian may
be notified and asked to make the necessary correction. The Principal will take appropriate corrective
and disciplinary action.
Students identified as being gang involved, influences, or affiliated will be provided assistance, and/or
programs which discourage gang involvement or affiliation, enhance self-esteem, encourage interest
and participation in school or other positive activities and promote membership in authorize school
organizations.
Training to provide increased awareness of the threat to the safety of students, staff, and school
property which gang-related activity poses, shall be provided on an as-needed basis. Additional
presentation will be made available to individual schools, staff or students at the request of the principal.
Presentations will provide training in current identification symbols used by those involved in gangrelated activity and will include things such as the identification of hand signal, apparel, jewelry, and/or
any other pertinent gang-related information.
Cell Phone/Electronic Devices
Background:
Connecticut Public Act (PA 96-108) requires that schools ban remotely activated paging devices
unless there is written permission from the principal, and gives schools the authority to restrict student
possession or use of cell phones in school.
Hartford Public Schools has a specific policy, (#5138.3) which was adopted in September 1999 and
revised in November 2005 prohibiting the use of remotely activated paging devices. This policy
emanates from the Safe Schools Act and is aimed at preventing drug exchanges and sales at school.

Hartford Public Schools also has a policy (#5131, section 24) which prohibits the possession and/or
use of a cell phone, radio, walkman, beeper, walkie-talkie or other similar electronic device on school
grounds or at school sponsored events. This policy would now include electronic devices such as
iPods and iPhones. This policy is aimed at maintaining school order, protecting personal property and
preventing disruptions to the instructional process.
Since cell phone use by students, as well as the use of other electronic devices, has become so
common place in our society today, it has been recommended that a new policy that focuses on cell
phone use be developed.
Proposed Policy:
The Hartford Board of Education recognizes that many students at all grade levels possess and bring
cell phones, and other electronic devices, to school. These devices may include an iPod, iPhone,
walkman, and other similar devices. It is recognized that parents may provide a cell phone to a
student for safety or medical reasons. In consideration of the availability of electronic devices in our
society, the Board will allow the possession of cell phones and other electronic devices at school, and
school sponsored events, as follows:
Grades K-5
Cell phones are permitted on school grounds and at school sponsored events but may not be used,
heard or displayed during the school day. Other electronic devices are not permitted on school
grounds or at school sponsored events.
Grades 6-12
Cell phones and other electronic devices are permitted on school grounds and at school sponsored
events but may not be used, heard or displayed during the school day.
Consequences:
If a student violates this policy by using or displaying a cell phone or other electronic device in school
during the school day, the consequences will be as follows:

Cell Phone/Electronic Devices Policy (cont.)
1st Offense: Electronic device is confiscated by the administration until the end of the school day.
Student will be given a warning.
2nd Offense: Electronic device is confiscated by the administration until a parent conference is held
and the electronic device is returned to the parent. Student may receive a detention or other ageappropriate consequence.

3rd Offense: Electronic device is confiscated by administration until the end of the school year. A
parent conference will be held. Student may be suspended or have other age-appropriate
consequence administered.
Student Attire
1. Statement of Policy
It is the policy of the Hartford Board of Education to reasonably regulate the attire of students
during the school day and during school-sponsored activities. To that end, all students in
primary and secondary schools shall wear a school uniform. Further, in order to maintain an
educational environment that is safe and conducive to the educational process, students in all
grades shall abstain from wearing or possessing specified items during the school day.
2. Statement of Purpose
The Hartford Board of Education has determined that reasonable regulation of school attire
can further important educational interests, including:
a.

Reducing distraction and loss of self-esteem caused by teasing or competition over
clothing;

b.

Minimizing disruption from wearing inappropriate clothing or possessing inappropriate
items at school;

c.

Providing an environment where students can focus more on learning;

d.

Enhancing school safety by making it harder to conceal weapons or contraband;

e.

Enhancing school safety by helping teachers and administrators to identify individuals
that are not enrolled in the school when they encounter them on school grounds;

f.

Enhancing school safety by prohibiting gang colors and paraphernalia;

g.

Reducing the cost of school clothing;

h.

Providing an educational environment where financial disparities between students, as
reflected in clothing, are minimized;

i.

Creating a greater sense of community and school pride amongst the students;

j.

Instilling discipline in students;

k.

Helping students and parents to avoid peer pressure;

l.

Helping to prepare students for future roles in the professional workplace; and

m.

Creating an atmosphere reflecting seriousness of purpose about education.

3. Administrator Responsibilities

a.

Principals will distribute to parents annually the names of all local uniform vendors who
have confirmed that they have the capacity to provide the specifications of their
uniforms, including cost.

b.

There shall be no sole source vendors of school uniforms. The superintendent, or
designee, will send to the Board of Education annually, a list of all vendors that provide
uniforms at each school.

c.

Changes to a school uniform or logo shall be approved by the School Governance
Council. Principals will notify parents by March 1, of any school year, if all or part, of
the school uniform will change for the following school year.

d.

Whenever possible, the Hartford Public Schools shall provide logos that can be sewed
or ironed onto the uniforms that meet the requirements of this policy, at any school
that elects to have a school uniform with a specific logo.

4. Parental Responsibility
It is the responsibility of parents/guardians to ensure that their child/children dress in
conformity with the requirements of this policy. It is the recommendation of professional
school personnel that parents/guardians hold their children to the highest standard in regards
to school attire. Parents/guardians should support the Board’s efforts to create a level playing
field for all students in Hartford and eliminate distractions, disruptions and safety concerns
relating to student attire. Parents/guardians should further support the Board’s efforts to
create a more serious educational environment that is conducive to learning and which helps
to prepare Hartford’s students for future success in the professional workplace.
5. Staff Responsibilities
School personnel, including substitutes, should serve as role models for proper attire in the
educational setting. School personnel should ensure that all students adhere to the School
Attire Policy. All personnel, particularly teachers and administrators, are encouraged to model
their school’s uniform in their own attire.
6. Clothing and Items Prohibited for All Grades, PK-12
In order to maintain an environment that is safe and conducive to the educational process, the
Board of Education prohibits the wear of following for all grades in the Hartford Public School
System during regular school hours:
a.

Attire or accessories that contain messages or images that would tend to be offensive
or disruptive to the educational process, including racist messages or images; sexist
messages, or images; messages or images promoting the use of drugs, alcohol, or
tobacco; profane or pornographic messages or images; messages that incite violence
or constitute “fighting words”; or attire or accessories that promote or signify gang
affiliation.

b.

See-through clothing, clothing revealing bare midriffs, tank tops, halter tops, tube tops,
undershirts or underpants worn as outer garments, clothing with plunging necklines
(front or back), sleeveless shirts, exposed clothing made of spandex material, or
clothing worn in such a manner as to expose undergarments.

c.

Bare feet, bedroom slippers, shower style flip-flops, roller blades, roller-skates, or
footwear that mars floors, causes excessive noise, or creates a safety hazard.

d.

Head coverings of any kind, including but not limited to hats, caps, scarves, bandanas,
curlers, masks, visors, kerchiefs, athletic sweatbands, earmuffs, or hoods. Head
coverings shall not be worn, carried, hung on belts or around the neck or kept in the
classroom during regular school hours. However, approved coverings worn as part of
a student’s religious beliefs shall not be prohibited under this policy.

e.

Spiked or studded bracelets, oversized or multi-finger rings, belts or chains or any
other articles of attire with spikes or studs attached, “Name” or other oversized metal
belt buckles, or any other items of clothing or jewelry that may present a safety hazard
to the student, other students or staff.

f.

Coats, jackets, windbreakers, nylon pullovers, down vests, or other attire normally worn
as outerwear. Such outerwear shall not be worn, carried or kept in the classroom
during regular school hours. Outerwear must be secured in the student’s locker before
school starts.

g.

Sunglasses, headphones, or other electronic devices not prescribed for educational
purposes, or goggles, whether worn or carried.

h.

Skirts, shorts, skorts, dresses, or jumpers that are shorter than four (4) inches above
the knee.

7. Mandatory School Uniform for Elementary School Students
The following Uniform Policy is mandatory for all students in Hartford elementary schools:
a.

Boys’ Uniforms.
(1)

Individual schools may choose an authorized color scheme for shirts and pants.
Shirts must have a collar and may be button down, polo or turtleneck. Shirts
must be tucked in at all times. Sleeves may be long or short. No tee shirts may
be worn. Pants or shorts may be dress or “docker” style and must be worn or
belted at the waist.

(2)

Shoes or sneakers with socks. Laces on shoes or sneakers must be tied.
Footwear may not mar floors, cause excessive noise, or create a safety hazard.

(3)

Individual schools may choose additional colors and styles for sweaters, blazers
and vests.

(4)

Gym Day Attire: Students may wear sweats to school on scheduled gym day.
Individual schools may choose authorized additional gym attire.

(5)

Backpacks and/or book bags are permitted, but shall not obstruct safe passage in
the classroom or in the corridors.

b.

Girls’ Uniforms
(1) Individual schools may choose an authorized color scheme for blouses, jumpers,
skirts, pants or knee-length shorts. Blouses must have a collar and may be
button down, polo or turtleneck. Blouses must be tucked in at all times.
Sleeves may be long or short. No tee shirts may be worn. If pants or shorts
are worn, they must be “dress” or “docker” style and must be worn or belted at
the waist.
(2) Shoes or sneakers with socks or tights. Laces on shoes or sneakers must be tied.
Footwear may not mar floors, cause excessive noise, or create a safety hazard.
(3) Individual schools may choose additional colors and styles for sweaters, blazers
and vests.
(4) Gym Day Attire: Students may wear sweats to school on scheduled gym day.
Sweats must reflect the color of the school uniform. Individual schools may
choose authorized additional gym attire.
(5) Backpacks and/or book bags are permitted, but shall not obstruct safe passage in
the classroom or in the corridors.

c.

Compliance
(1)

All students are required to adhere to their school’s uniform and are expected to
attend classes in a complete uniform. For financial and emergency reasons
schools should maintain a supply of uniforms which students may borrow, to
enable all students to attend class. Principal discretion may be used in unique
situations.

8. Mandatory School Uniform for Secondary School Students
At the point of inception, Independent Secondary Schools and Academies will designate
complete uniforms reflective of their mission, career theme and/or post-secondary education
focus in a single color scheme. Dress uniforms or blazers and ties are required for upper
classmen and women (grades 11-12) participating in internships.
All students are required to adhere to the required attire and are expected to attend classes in
a complete uniform. For financial and emergency reasons schools shall maintain uniform
components that students may borrow to ensure that all students may attend class. Principal
discretion may be used in unique situations.
9. Exceptions for Designated Days or Events.
Each school principal may periodically designate specific days or events (i.e. school picnic,
field day, or spirit week) during which deviations from the approved uniform will be permitted,
provided the principal determines that such exceptions will facilitate the event, promote school
spirit, or otherwise serve an educational interest.

10. Religious and Health Accommodations.
Where the bona fide religious beliefs or health needs of a student conflict with the school attire
policy, the schools will provide reasonable accommodation. Any parent or student desiring
accommodation shall notify their school principal in writing of the requested accommodation
and the factual basis for the request. Approved coverings worn as part of a student’s bona
fide religious practices or beliefs shall not be prohibited under this policy. The superintendent
shall develop procedures for the verification of religious and health exemptions.
11. Clothing Assistance.
It is the policy of the Board of Education that no student will be denied an education due to
bona fide financial inability to obtain clothing that complies with the Board’s Attire Policy. Any
student, for whom compliance with the school attire policy poses a bona fide financial burden,
may submit a written request for clothing assistance to their school principal specifying the
clothing needed together with a statement of financial need. School principals or their
designees shall assist families in financial need to obtain clothing that complies with the school
attire policy. In meeting requests for assistance, principals or their designees shall consider
community resources such as clothing or financial donations from corporations, members of
the community, local businesses, parent organizations, and charitable organizations; clothing
discounts from local merchants; and providing additional time for a student to obtain clothing
that complies with the School Attire Policy. Where other resources or accommodations are
inadequate, a principal may submit a request for assistance to the Assistant Superintendent of
Schools. The Assistant Superintendent or his/her designee shall ensure that necessary
clothing or financial assistance is provided to the principal, who in turn shall address the
clothing needs of the student.
12. Accommodation of Free Expression
An item of approved clothing containing an expressive message is permitted. For example, a
small button supporting a political candidate may be worn. However, expressive items are
prohibited if, in the reasonable judgment of school officials, they may tend to disrupt or
interfere with educational interests. For example, racist messages, sexist messages, gang
insignia, messages promoting drug or alcohol abuse, and profane or pornographic messages
or images are prohibited. Also prohibited during the school day are items of clothing that
undermine the integrity of required attire, such as a windbreaker that contains expressive
writing.
13. Administrative Review.
Any student who believes that their school has not reasonably accommodated his or her bona
fide religious, health or financial needs or right of free expression, may submit a written
objection on their own or through their parents/guardians to the school’s principal. The
principal shall respond in writing to the student and his or her parents/guardians within
fourteen (14) days. Any student or parent/guardian dissatisfied with the principal’s response

may submit a written appeal to the Hartford Public Schools Board of Education. The Board or
its designee may request such additional information from the school, the student, and/or the
parents/guardians as it deems necessary. The Board or its designee shall issue a written
decision on the appeal within twenty-one (21) days.
Bullying Prevention and Intervention
The Hartford Board of Education is committed to creating and maintaining an educational environment
that is physically, emotionally and intellectually safe and thus free from bullying, teen dating violence,
harassment and discrimination. In accordance with state law and the Board’s Safe School Climate Plan,
the Board expressly prohibits any form of bullying behavior on school grounds; at a school-sponsored
or school-related activity, function or program, whether on or off school grounds; at a school bus stop;
on a school bus or other vehicle owned, leased or used by a local or regional board of education; or
through the use of an electronic device or an electronic mobile device owned, leased or used by Board
of Education.
The Board also prohibits any form of bullying behavior outside of the school setting if such bullying (i)
creates a hostile environment at school for the student against whom such bullying was directed, (ii)
infringes on the rights of the student against whom such bullying was directed at school, or (iii)
substantially disrupts the education process or the orderly operation of a school. Discrimination and/or
retaliation against an individual who reports or assists in the investigation of an act of bullying is likewise
prohibited.
Students who engage in bullying behavior, or teen dating violence, shall be subject to school discipline,
up to and including expulsion, in accordance with the Board’s policies on student discipline, suspension
and expulsion, and consistent with state and federal law.
For purposes of this policy, “Bullying” means the repeated use by one or more students of a written,
oral or electronic communication, such as cyberbullying, directed at or referring to another student
attending school in the same school district, or a physical act or gesture by one or more students
repeatedly directed at another student attending school in the same school district, that:
1.
2.
3.
4.
5.

Causes physical or emotional harm to such student or damage to such student’s property;
Places such student in reasonable fear of harm to himself or herself, or of damage to his or her
property;
Creates a hostile environment at school for such student;
Infringes on the rights of such student at school; or
Substantially disrupts the education process or the orderly operation of a school.

Bullying shall include, but not be limited to, a written, verbal or electronic communication or physical act
or gesture based on any actual or perceived differentiating characteristics, such as race, color, religion,
ancestry, national origin, gender, sexual orientation, gender identity and expression, socioeconomic
status, academic status, physical appearance, or mental, physical, developmental or sensory disability,
or by association with an individual or group who has or is perceived to have one or more of such
characteristics.

For purposes of this policy, “Cyberbullying” means any act of bullying through the use of the Internet,
interactive and digital technologies, cellular mobile telephone or other mobile electronic devices or any
electronic communications.
For purposes of this policy, “Teen Dating Violence” means any act of physical, emotional or sexual
abuse, including stalking, harassing and threatening, that occurs between two students who are
currently in or who have recently been in a dating relationship.

Consistent with the requirements under state law, the Hartford Board of Education authorizes the
Superintendent or his/her designee(s), along with the Safe School Climate Coordinator, to be
responsible for developing and implementing a Safe School Climate Plan in furtherance of this policy.
As provided by state law, such Safe School Climate Plan shall:
1.

Enable students to anonymously report acts of bullying to school employees and require
students and the parents or guardians of students to be notified at the beginning of each school
year of the process by which students may make such reports;

2.

Enable the parents or guardians of students to file written reports of suspected bullying;

3.

Require school employees who witness acts of bullying or receive reports of bullying to orally
notify the safe school climate specialist, or another school administrator if the safe school climate
specialist is unavailable, not later than one school day after such school employee witnesses or
receives a report of bullying, and to file a written report not later than two school days after
making such oral report;

4.

Require the safe school climate specialist to investigate or supervise the investigation of all
reports of bullying and ensure that such investigation is completed promptly after receipt of any
written reports made under this section and that the parents or guardians of the student alleged
to have committed an act or acts of bullying and the parents or guardians of the student against
whom such alleged act or acts were directed receive prompt notice that such investigation has
commenced;

5.

Require the safe school climate specialist to review any anonymous reports, except that no
disciplinary action shall be taken solely on the basis of an anonymous report;

6.

Include a prevention and intervention strategy for school employees to deal with bullying and
teen dating violence;

7.

Provide for the inclusion of language in student codes of conduct concerning bullying;

8.

Require each school to notify the parents or guardians of students who commit any verified acts
of bullying and the parents or guardians of students against whom such acts were directed not
later than forty-eight hours after the completion of the investigation;

9.

Require each school to invite the parents or guardians of a student against whom such act was
directed to a meeting to communicate to such parents or guardians the measures being taken
by the school to ensure the safety of the student against whom such act was directed and
policies and procedures in place to prevent further acts of bullying;

10.

require each school to invite the parents or guardians of a student who commits any verified act
of bullying to a meeting, separate and distinct from the meeting required in subsdivision (9)
above, to discuss specific interventions undertaken by the school to prevent further acts of
bullying;

11.

Establish a procedure for each school to document and maintain records relating to reports and
investigations of bullying in such school and to maintain a list of the number of verified acts of
bullying in such school and make such list available for public inspection, and annually report
such number to the Department of Education and in such manner as prescribed by the
Commissioner of Education;

12.

Direct the development of case-by-case interventions for addressing repeated incidents of
bullying against a single individual or recurrently perpetrated bullying incidents by the same
individual that may include both counseling and discipline;

13.

Prohibit discrimination and retaliation against an individual who reports or assists in the
investigation of an act of bullying;

14.

Direct the development of student safety support plans for students against whom an act of
bullying was directed that address safety measures the school will take to protect such students
against further acts of bullying;

15.

Require the principal of a school, or the principal’s designee, to notify the appropriate local law
enforcement agency when such principal, or the principal’s designee, believes that any acts of
bullying constitute criminal conduct;

16.

Prohibit bullying (A) on school grounds, at a school-sponsored or school-related activity, function
or program whether on or off school grounds, at a school bus stop, on a school bus or other
vehicle owned, leased or used by a local or regional board of education, or through the use of
an electronic device or an electronic mobile device owned, leased or used by the local or
regional board of education, and (B) outside of the school setting if such bullying (i) creates a
hostile environment at school for the student against whom such bullying was directed, or (ii)
infringes on the rights of the student against whom such bullying was directed at school, or (iii)
substantially disrupts the education process or the orderly operation of a school;

17.

Require, at the beginning of each school year, each school to provide all school employees with
a written or electronic copy of the school district’s safe school climate plan; and

18.

Require that all school employees annually complete the training described in Conn. Gen. Stat.
§10-220a.

The notification required pursuant to subdivision (8) (above) and the invitation required pursuant to
subdivision (9) and (10) (above) shall include a description of the response of school employees to such
acts and any consequences that may result from the commission of further acts of bullying. Any
information provided under this policy or accompanying Safe School Climate Plan shall be provided in
accordance with the confidentiality restrictions imposed under the Family Educational Rights Privacy
Act (“FERPA”) and the district’s Confidentiality and Access to Student Information policy and
regulations.
The Hartford Board of Education shall submits its Safe School Climate Plan to the Department of
Education for review and approval. Not later than thirty (30) calendar days after approval by the
Department, the Board shall make such plan available on the Board’s and each individual school in the
school district’s web site and ensure that the Safe School Climate Plan is included in the school district’s
publication of the rules, procedures and standards of conduct for schools and in all student handbooks.
Management Plan and Guidelines for Students with Food Allergies and/or Glycogen Storage
Disease
The Hartford Public Schools recognize that food allergies and glycogen storage disease may be life
threatening. For this reason, the district is committed to developing strategies and practices to
minimize the risk of accidental exposure to life threatening food allergens and to ensure prompt and
effective medical response should a child suffer an allergic reaction while at school. The district is
also committed to appropriately managing and supporting students with glycogen storage disease.
The district further recognizes the importance of collaborating with parents and appropriate medical
staff in developing such practices and encourages strategies to enable the student to become
increasingly proactive in the care and management of his/her food allergy and/or glycogen storage
disease, as developmentally appropriate. To this end, the Hartford Public Schools adopt the following
guidelines related to the management of life threatening food allergies and glycogen storage disease
for students enrolled in district schools.
I.
Identifying Students with Life-Threatening Food Allergies and/or Glycogen Storage
Disease
Early identification of students with life-threatening food allergies and/or glycogen storage
disease (GSD) is important. The district therefore encourages parents/guardians of children with a
life-threatening food allergy to notify the school of the allergy, providing as much medical
documentation about the extent and nature of the food allergy as is known, as well as any known
effective treatment for the allergy. The district also encourages parents/guardians of children with
GSD to notify the school of the disease, providing as much medical documentation about the type of
GSD, nature of the disease, and current treatment of the student.
II.
Individualized Health Care Plans and Emergency Care Plans

1. If the district obtains medical documentation that a child has a life-threatening food allergy
or GSD, the district shall develop an individualized health care plan (IHCP) for the
child. Each IHCP should contain information relevant to the child’s participation in
school activities, and should attempt to strike a balance between individual, school and
community needs, while fostering normal development of the child.
2.

The IHCP should be developed by a group of individuals, which shall include the
parents, and appropriate school personnel. Such personnel may include, but are not
limited to, the school nurse, school or food service administrator(s); classroom
teacher(s); and the student, if appropriate. The school may also consult with the
school’s medical advisor, as needed.

3.

IHCPs are developed for students with special health needs or whose health needs
require daily interventions. The IHCP describes how to meet the child’s health and
safety needs within the school environment and should address the student’s needs
across school settings. Information to be contained in an IHCP should include a
description of the functional health issues (diagnoses); student objectives for promoting
self care and age appropriate independence; and the responsibilities of parents, school
nurse and other school personnel. The IHCP may also include strategies to minimize
the allergic student’s risk for exposure. For the student with GSD, the IHCP may
include strategies designed to ameliorate risks associated with such disease and
support the student’s participation in the classroom. IHCPs for such students may
include such considerations:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.
l.
m.
n.
o.
p.

classroom environment, including allergy free considerations, or allowing the
student with GSD to have food/dietary supplements when needed;
cafeteria safety;
participation in school nutrition programs;
snacks, birthdays and other celebrations;
alternatives to food rewards or incentives;
hand-washing;
location of emergency medication;
who will provide emergency and routine care in school;
risk management during lunch and recess times;
special events;
field trips, fire drills and lockdowns;
extracurricular activities;
school transportation;
the provision of food or dietary supplements by the school nurse, or any school
employee approved by the school nurse;
staff notification, including substitutes, and training; and
transitions to new classrooms, grades and/or buildings.

4.

The IHCP should be reviewed annually, or whenever there is a change in the student’s
emergency care plan, changes in self-monitoring and self-care abilities of the student,
or following an emergency event requiring the administration of medication or the
implementation of other emergency protocols.

5.

For a student with GSD, the IHCP shall not prohibit a parent or guardian, or a person
designated by such parent or guardian, to provide food or dietary supplements to a
student with GSD on school grounds during the school day.

6.

In addition to the IHCP, the district shall also develop an Emergency Care Plan (ECP)
for each child identified as having a life threatening food allergy. The ECP is part of the
IHCP and describes the specific directions about what to do in a medical emergency.
For the student with a life-threatening food allergy, the ECP should include the
following information:
a.
b.
c.
d.
e.
f.
g.
h.
i.

7.

In addition to the IHCP, the district shall also develop an ECP for each child identified
as having GSD. The ECP is part of the IHCP and describes the specific directions
about what to do in a medical emergency. For the student with GSD, the ECP should
include the following information:
a.
b.
c.
d.
e.
f.
g.
h.
i.

8.

The child’s name and other identifying information, such as date of birth, grade
and photo;
The child’s specific allergy;
The child’s signs and symptoms of an allergic reaction;
The medication, if any, or other treatment to be administered in the event of
exposure;
The location and storage of the medication;
Who will administer the medication (including self-administration options, as
appropriate);
Other emergency procedures, such as calling 911, contacting the school nurse,
and/or calling the parents or physician;
Recommendations for what to do if the child continues to experience symptoms
after the administration of medication; and
Emergency contact information for the parents/family and medical provider.

The child’s name and other identifying information, such as date of birth, grade
and photo;
Information about the disease or disease specific information (i.e. type of GSD);
The child’s signs and symptoms of an adverse reaction (such as
hypoglycemia);;
The medication, if any, or other treatment to be administered in the event of an
adverse reaction or emergency (i.e. Glycogon)
The location and storage of the medication;
Who will administer the medication (including self-administration options, as
appropriate);
Other emergency procedures, such as calling 911, contacting the school nurse,
and/or calling the parents or physician;
Recommendations for what to do if the child continues to experience symptoms
after the administration of medication; and
Emergency contact information for the parents/family and medical provider.

In developing the ECP, the school nurse should obtain current medical documentation
from the parents/family and the student’s health care provider, including the student’s
emergency plan and proper medication orders. If needed, the school nurse or other
appropriate school personnel, should obtain consent to consult directly with the child’s
health care providers to clarify medical needs, emergency medical protocol and
medication orders.

III.

IV.

9.

A student identified as having a life-threatening food allergy or GSD is entitled to an
IHCP and an ECP, regardless of his/her status as a child with a disability, as that term
is understood under Section 504 of the Rehabilitation Act of 1973 (“Section 504”), or
the Individuals with Disabilities Education Act (“IDEA”).

10.

The district shall ensure that the information contained in the IHCP and ECP is
distributed to any school personnel responsible for implementing any provisions of the
IHCP and/or ECP, and that any procedures in the IHCP and/or ECP comply with the
district’s policies and procedures regarding the administration of medications to
students.

11.

Whenever appropriate, a student with a life-threatening food allergy and/or GSD should
be referred to a Section 504 Team for consideration if/when there is reason to believe
that the student has a physical or mental impairment that substantially limits one or
more major life activities, as defined by Section 504. Whenever appropriate, students
with life-threatening food allergies and/or GSD should be referred to a PPT for
consideration of eligibility for special education and related services under the IDEA, if
there is reason to suspect that the student has a qualifying disability and requires
specialized instruction.

12.

When making eligibility determinations under Section 504 and/or the IDEA, schools
must consider the student’s needs on an individualized, case-by-case basis.

Training/Education
1.

The district shall provide appropriate education and training for school personnel
regarding the management of students with life threatening food allergies and GSD.
Such training may include an overview of life-threatening food allergies and GSD;
prevention strategies; IHCPs and ECPs; and food safety and sanitation. Training shall
also include, as appropriate for each school (and depending on the specific needs of
the individual students at the school), training in the administration of medication with
cartridge injectors (i.e. epi-pens), and/or the specific preventative strategies to
minimize the risk of exposure to life-threatening allergens and prevent adverse
reactions in students with GSD (such as the provision of food or dietary supplements
for students). School personnel will be also be educated on how to recognize
symptoms of allergic reactions and/or symptoms of low blood sugar, as seen with
GSD, and what to do in the event of an emergency. Staff training and education will be
coordinated by [insert name of appropriate administrator/school nurse]. Any such
training regarding the administration of medication shall be done accordance with state
law and Board policy.

2.

Each school within the district shall also provide age-appropriate information to
students about food allergies and GSD, how to recognize symptoms of an allergic
reaction and/or low blood sugar emergency and the importance of adhering to the
school’s policies regarding food and/or snacks.

Prevention

Each school within the district will develop appropriate practices to minimize the risk of
exposure to life threatening allergens and the risks associated with GSD. Practices that may be
considered may include, but are not limited to:
1.
Encouraging handwashing;
2.
Discouraging students from swapping food at lunch or other snack/meal times;
3.
Encouraging the use of non-food items as incentives, rewards or in connection with
celebrations.
4.
Training staff in recognizing symptoms of anaphylaxis and hypoglycemia.
5.
Planning for school emergencies, to include consideration of the need to access
medication, food and/or dietary supplements.
V.

VI.

Communication
1.
As described above, the school nurse shall be responsible for coordinating the
communication between parents, a student’s individual health care provider and the
school regarding a student’s life threatening allergic condition and/or GSD. School
staff responsible for implementing a student’s IHCP will be notified of their
responsibilities and provided with appropriate information as to how to minimize risk of
exposure and/or alterations in blood sugar levels and how to respond in the event of
such emergency.
2.

Each school will ensure that there are appropriate communication systems available
within each school (i.e. telephones, cell phones, walkie-talkies) and for off-site activities
(i.e. field trips) to ensure that school personnel are able to effectively respond in case
of emergency.

3.

The district shall develop standard letters to be sent home to parents, whenever
appropriate, to alert them to food restrictions within their child’s classroom or school.

4.

All district staff are expected to follow district policy and/or federal and state law
regarding the confidentiality of student information, including medical information about
the student.

5.

The district shall make the Management Plan and Guidelines for Students with Food
Allergies and/or Glycogen Storage Disease available on the Board’s website.

6.

The district shall provide annual notice to parents and guardians regarding the
Management Plan and Guidelines for Students with Food Allergies and/or Glycogen
Storage Disease. Such notice shall be provided in conjunction with the annual written
statement provided to parents and guardians regarding pesticide applications in the
schools.

Monitoring the District’s Plan and Procedures

The district should conduct periodic assessments of its Management Plan and Guidelines for
Students with Food Allergies and/or Glycogen Storage Disease. Such assessments should occur at
least annually and after each emergency event involving the administration of medication to a student
with a life-threatening food allergy or GSD to determine the effectiveness of the process, why the
incident occurred, what worked and what did not work.

The Superintendent shall annually attest to the Department of Education that the District is
implementing the Management Plan and Guidelines for Students with Food Allergies and/or Glycogen
Storage Disease.
Suicide Prevention and Intervention
The Hartford Board of Education recognizes that suicide is a complex issue and that schools are not
mental health treatment centers. School personnel may recognize a potentially suicidal youth and, in
such cases, may make a preliminary determination of level of risk. The Board directs the school staff
to refer students who come to their attention as being at risk of attempting suicide for professional
assessment and treatment services outside of the school.
The Board recognizes the need for youth suicide prevention procedures and will establish programs
to assist staff to identify risk factors, intervention procedures, and procedures for referral to outside
services. Training will be provided for teachers and other school staff and students to provide
awareness and assistance in this area.

Any Board employee who has knowledge of a suicidal threat, attempt or ideation must immediately
report this information to the building principal or his/her designee, who may, activate the Crisis Team
a component of the Emergency Response Team. The Crisis Team, with administrative assistance, if
necessary, will contact the student's family and appropriate resources outside and within the school
system. Information concerning a student's suicide attempt, threat or risk will be shared with others to
the degree necessary to protect that student and others.
Suicide Prevention and Intervention
Management of Suicidal Risk
The school cannot be expected to thoroughly evaluate and eliminate suicidal risk. Nevertheless, the
Board is committed to respond in a supportive manner, both aggressively and immediately, to a
student who has attempted, has threatened, or is seriously considering attempting suicide. The
following procedures shall be implemented toward this end.
1. Any staff member who becomes aware of a student who may be at risk of suicide must
immediately notify the building principal or his/her designee. This must be done even if the
student has confided in the staff person and asked that his/her communication be kept
confidential. The principal or designee will then designate an appropriate Crisis Team member to
interview the student.
2. The Crisis Team staff member,shall interview the student, consider available background
information and determine whether the student is "at-risk" or in "imminent danger."
3. If the student is assessed to be "at-risk":
a. The designated Crisis Team staff member shall notify the student's parent/guardian and
request a meeting with them as soon as possible, preferably that same day.

b. When the parent/guardian arrives at school, the Crisis Team staff member shall meet with
him/her to discuss:
 the seriousness of the situation;
 the need for an immediate suicide risk evaluation at a medical , mental health facility or
utilizing the Emergency Mobile Psychiatric Services , 211, or other appropriate
evaluation(s);
 the need for continued monitoring of the student at home if he/she is released following the
evaluation;
 referral to appropriate professional services outside the school system; and
 a request for the parent/guardian to sign a release of information form permitting
communication between the school and the facility to which the student will be taken, the
student's therapist and other appropriate individuals.
c. The Crisis Team staff member shall document in writing the course of events, including what
transpired at the meeting, and the outcome, using the Risk Assessment Form in PowerSchool
and submit through the PowerSchool system which will then immediately alert the Director of
Support Services or appropriate Central Office Designee. The Crisis Team member must
notify the principal regarding the course of events and the outcome and note whom they spoke
with on the Risk Assessment form.

d. If the parent/guardian does not follow through, thereby leaving the student "at-risk", a medical
referral to the Department of Children and Families (DCF) should be made (if the student is
less than 18 years of age). The parent/guardian should be notified as soon as possible that
such a referral has been made.
e. The Crisis Team staff member may notify other staff, as necessary to protect the student and
others.
f.

The Crisis staff member may refer student to the school's Student Success Team or Student
Assistance Team or other team for further consultation and collaboration.

g. The Crisis Team staff member or the team shall monitor the student's progress and shall
consult as necessary with family, outside professionals and school staff.
4. If the student is assessed to be "in imminent danger":

The Crisis Staff member will activate the Crisis Team by calling/notifying the principal or designee.
Intitial Crisis Team recommendations and considerations are:








Do not leave the student alone
Brief the crisis team regarding the situation
Designate who will make calls to: Family, 211
Remove potential hazards
Determine and activate appropriate security measures
If escallates, 211 may become 911

a. The Crisis Team staff member shall notify the parent/guardian and request that the student be
evaluated by the Emergency Mobile Psychiatric Services, 211 at the school or picked up at
school and taken to a medical or mental health professional for thorough suicidal risk
evaluation.
b. When the parent/guardian arrives at school, the Crisis Team staff member shall meet with
him/her to discuss:
 the seriousness of the situation;
 the need for an immediate suicide risk evaluation using the Emergency Mobile Psychiatric
Services, 211 or at a medical or mental health facility,
 the need for continued monitoring of the student at home if he/she is released following the
evaluation;
 referral to appropriate professional services outside the school system; and
 a request for the parent/guardian to sign a release of information form permitting
communication between the school and the facility to which the student will be taken, the
student's therapist and other appropriate individuals.

c. The Crisis Team staff member shall document in writing the course of events, including what
transpired at the meeting, and the outcome, utilizing Risk Assessment Form in PowerSchool
and submit through the PowerSchool system which will then immediately alert the Director of
Support Services or appropriate Central Office Designee The Crisis Team member must
notify the principal regarding the course of events and the outcome and note whom they spoke
with on the Risk Assessment form.
d. .
e. The Crisis Team staff member may notify other staff, only information that is not deemed
confidential by law as necessary to protect the student and others.
f.

The Crisis Team staff member may refer the student to the.school’s Student Success Team ,
Student Assistance Team, 504 team or other team for further services and collaboration.

g. If the parent/guardian is unable to come to school:
 the Crisis Team staff member shall provide over the telephone information as to available
resources outside and within the school system, and shall plan follow-up contacts
 the Crisis Team staff member will ask the parent’s permission to call 211 and request a
school visit of the Emergency Mobile Psychiatric Services to further evaluate the student
 .
 police may be notified if the student poses a threat to the safety of him/herself or others, or
as dictated by other circumstances.
h. the Crisis Team staff member shall document utilizing the Risk Assessment Form in
PowerSchool and submit through the PowerSchool system which will then immediately alert
the Director of Support Services or appropriate Central Office The Crisis Team member must
notify the principal regarding the course of events and the outcome and note whom they spoke
with on the Risk Assessment form.

i.

If the parent/guardian does not agree with the school's determination that the student is in
imminent danger or for any other reason refuses to take action.
 the Crisis Team shall meet with the building principal and develop an immediate plan
focused on protection of the student.
 the Crisis Team shall notify the parent/guardian of the plan and shall inform the
parent/guardian that the Department of Children and Families (DCF) will be contacted and a
medical neglect referral made, if the parent/guardian remains uncooperative (if the student
is less than 18 years of age).
 the Crisis Team shall arrange for an emergency vehicle to transport the student to the
hospital; shall inform hospital staff of the situation; shall plan follow-up in relation to hospital
staff or mental health facility staff decisions as to how to proceed.
 the Crisis Team shall consult and cooperate with DCF as necessary.

j.

the Crisis Team staff member shall document using the Risk Assessment Form in
PowerSchool and submit through the PowerSchool system which will then immediately alert
the Director of Support Services or appropriate Central Office Designee. The Crisis Team
member must notify the principal regarding the course of events and the outcome and note
whom they spoke with on the Risk Assessment form. An ISight form will also be completed.


k. When a student assessed to have been "in imminent danger" returns to the school, the Crisis
Team staff member or the appropriate school-based team (if such referral has been made)
shall coordinate consultation with outside professionals, supportive services in school, and
changes in the instructional program, when necessary.
Suicide Education/Prevention - Students and Staff
As part of the Hartford Public Schools' Health Education Curriculum and Developmental Guidance
Curriculum, students will be educated regarding suicide risk factors and danger signals, and how they
might appropriately respond if confronted with suicidal behavior, verbalizations, or thoughts.
Annually, in-service training for school staff will be held in each school building to discuss suicide risk
factors, danger signals, and the procedures outlined in these regulations.
First Amendment Rights
The Board of Education recognizes that students have the right to express themselves verbally, in
writing, and by posting of materials in the schools. Such expressions shall be done in a judicious
manner and shall be subject to review by the appropriate authority to determine that the content and
the form are not obscene, libelous, vulgar or substantially disruptive to the educational process.
First Amendment Rights
1. The intent of the Board's policy is to encourage student expression in school-sponsored,
classroom, and other activities. The administration is charged to create an oversight process that
would disallow only those forms of expression that would be judged obscene, libelous, seriously
disruptive, or vulgar, and thus, interfere with legitimate pedagogical process.
2. If the principal or his designee decides to disallow the student(s) expression, the student may
appeal such action to the decision-maker(s). The appeal should take place within three school
days of request.
3. Should the decision-maker(s) uphold the original decision, the student(s) may appeal to the
principal. (If the decision-maker is the principal, the student would go directly from step 2 to step
4). The appeal should take place within three school days of request.
4. If all appeals at the school level uphold the original decision, the student may apply for a review of
the decision to a panel consisting of the Assistant Superintendent and the student representative
to the Board from the high school that is involved in the review question. The panel should
respond to the student(s) within five days of receipt of the request for review.
5. The appeal process must be completed in a timely fashion so that the mechanics of due process
do not accomplish a rejection de facto.
6. These regulations will be published in the student handbook annually.

For administrative guidance, herein are illustrated terms used in #1:

Obscene:
Seriously disruptive*:

Libelous:
Vulgar:

those expressions that contain overt or explicit displays of sex
those expressions that advocate violence, use of alcohol or drugs
attack individuals, races, religions, creeds, ethnic or sexual groups, or
others
those expressions that contain unsubstantiated character assaults on
individuals or groups of people statements that are personally insulting
those expressions that use sex, anatomy or slurs in the form of "jokes,"
parodies or other forms that degrade individuals, racial, ethnic, religious
or sexual groups expletives lewdness

*In the opinion rendered in Hazelwood, the judges stated that the criteria for determining what is
seriously disruptive must be concrete. "Undifferentiated fear or apprehension is not enough to
overcome the right of freedom of expression."
Search and Seizure
1. Search of a Student and His/Her Effects
a. Fourth Amendment rights to be free from unreasonable searches and seizures apply to
searches conducted by public school officials. A student and his/her effects may be
searched if there are "reasonable grounds for suspecting that the search will turn up
evidence that the student has violated or is violating either the law or the rules of the
school." The way the search is conducted should be "reasonably related to the objectives
of the search and not excessively intrusive in light of the age and sex of the student and
the nature of the infraction."
2. Search of a Locker, Desk and Other Storage Area
a. Lockers, desks and other storage areas provided by the school system for use by students
are the property of the school system. Such storage areas are provided for the temporary
convenience of students only. The Board of Education authorizes the administration and/or
law enforcement officials to conduct random inspections of lockers and other school
property available for use by students for the presence of weapons, contraband or the
fruits of a crime if there are reasonable grounds at the inception of the search for
suspecting that the search will reveal evidence that the student has violated or is violating
either the law or the rules of the school. Moreover, the scope of the search shall be
reasonably related to the objectives of the search and shall not be excessively intrusive in
light of the age and sex of the student and the nature of the infraction.
b. If the school administration reasonably suspects that a pupil is not maintaining a locker or
other storage area assigned to him/her in a sanitary condition, or that the storage area
contains items the possession of which is illegal or in violation of school regulations or that
endangers the health, safety or welfare of the student or others, it has the right to open and
examine the storage area and to seize any such items that are found.
c. When required by law and otherwise at the option of the building principal, items that have
been seized shall be submitted to the police department for proper disposition. Items not

submitted to the police department shall be disposed of as directed by the building
principal.
3. The decision to search shall be made by the principal or the principal's designee. The search
shall be made in the presence of at least one witness. Discovery of illegal or dangerous
materials shall be reported to the Office of the Superintendent.
Use of drug-detection dogs and metal detectors, similar detective devices; and/or breathalyzers and
other passive alcohol screening devices may be used only on the express authorization of the
Superintendent, in accordance with such procedures as the Superintendent may devise.
Search And Seizure
1. Search of a Student and His/Her Effects
a. All searches of students shall be conducted or directed by an authorized school and/or
district-level administrator, e.g., the principal or vice principal, in the presence of a witness.
b. A search of a student's handbag, gym bag, cellular phone, personal electronic device or
similar personal property carried by a student may be conducted if there are reasonable
grounds for suspecting that the search will produce evidence that the student has violated
or is violating either the law or the rules of the school. A student's other effects are also
subject to the same rule. Effects may include motor vehicles located on school property.
c.

A search of a student's person may be conducted only if there are reasonable grounds at
the inception of the search for suspecting that the search will reveal evidence that the
student has violated or is violating either the law or the rules of the school. Moreover, the
scope of the search shall be reasonably related to the objectives of the search and shall
not be excessively intrusive in light of the age and sex of the student and the nature of the
infraction. Metal detectors, breathalyzers and/or drug sniffing dogs may be used to detect
the presence of contraband, including weapons, drugs or alcohol, in furtherance of this
policy and to the extent authorized by law.

d. Strip searches are prohibited except when there are reasonable grounds for suspecting
that such a search will produce evidence of conduct which places students, staff or school
property in immediate danger. Such searches may be conducted at the request of the
school principal, generally by a member of the police department. During such searches, a
member of the school staff shall be present at all times as a witness, and both the police
officer conducting the search and the witness shall be of the same sex as the student
searched.
e. Any evidence of illegal conduct or conduct violative of the rules of the school produced as
a result of searches according to these regulations shall be subject to seizure. Where
required by law and otherwise at the option of an authorized central office official, or
designee, such evidence shall be submitted to the police department for proper disposition.
Evidence not submitted to the Police Department shall be disposed of as directed by the
building principal.
2. Search of a Locker, Desk and Other Storage Area

a. The Board of Education provides lockers, desks, gym baskets and other storage areas in
which pupils may keep and store personal belongings and materials provided by the Board
of Education. Such storage areas are the property of the Board of Education.
b. No pupil shall keep or store personal belongings or materials provided by the Board of
Education in any storage area other than one provided by the Board of Education and
designated for his/her use by the school administration.
c. Each pupil shall be responsible for maintaining any storage area assigned to him/her for
his/her use in an orderly and sanitary condition.
d. No pupil shall keep or store in a storage area assigned to him/her for his/her use any item
the possession of which is illegal or in violation of school regulations or that endangers the
health, safety or welfare of self or others (such as matches, chemicals, ammunition,
weapons, drugs, tobacco, alcoholic beverages, etc.).
e. The use of lockers and other storage areas by pupils is a privilege. At all times such
storage areas remain the property of the Board of Education. If the school administration
reasonably suspects that a pupil is not maintaining a storage area assigned to him/her in a
sanitary condition, or that the locker contains items the possession of which is illegal or in
violation of school regulations or that endangers the health, safety or welfare of the student
or others, it has the right to open and examine the storage area and to seize any such
items that are found. The school administration may authorize law enforcement officials to
search lockers/storage areas in accordance with Board Policy 5142.12, Section 2(A).
f.

When required by law and otherwise at the option of an authorized central office official, or
designee, items that have been seized shall be submitted to the police department for
proper disposition. Items not submitted to the police department shall be disposed of as
directed by an authorized central office official, or designee.

3. Notice to Parents/Guardians
a. The District shall provide notice to a student’s parent/guardians when that student or
his/her effects are subject to a search by District officials in accordance with this policy
and these regulations.
ADMINISTRATIVE REGULATION REGARDING SEARCH AND SEIZURE (OPTIONAL ADDENDA
REGARDING USE OF DOGS ON SCHOOL PROPERTY)
The Board shall permit the administration to invite law enforcement agencies or other qualified
agencies or individuals to search school property with dogs specially trained when necessary to
protect the health and safety of students, employees or property, and for the purpose of detecting the
presence of illegal substances or contraband, including alcohol and/or drugs.
The use of trained detection dogs is subject to the following:
1. The administration shall authorize the search and the Principal or his/her designee shall be
present while the search is taking place.

2. All school property such as lockers, classrooms, parking areas and storage areas may be
searched.
3. Dogs shall not be used in rooms occupied by persons except as part of a program designed to
inform students/parents of the capabilities of the dogs. Individual(s) shall not be subjected to a
search by dogs.
4. Parents and students shall be notified of the Board’s policy concerning search and seizure and
this regulation, which shall be publicized to students. Specific dates of planned searched need
not be released
5. When conducting a search of an individual or his/her effects based upon a dog’s signal, the
Principal or his/her designee shall conform to the requirements of the Board’s policy and
regulation pertaining to searches of a student, his/her effects and/or locker searches.
6. The administration of the district shall have sole authority for determining internal disciplinary
action in regard to illegal substances or contraband on school property.
7. Although detection dogs may be under the control of law enforcement agencies, the
administration of the district shall have sole determination as to when a sweep of school
property will be conducted.
8. When detection dogs are employed, the school should follow standard protocol for a lockdown
procedure prior to the dogs and their handlers entering the building.

ADMINISTRATIVE REGULATION REGARDING SEARCH AND SEIZURE (OPTIONAL ADDENDA
REGARDING USE OF BREATHALYZERS ON SCHOOL PROPERTY)
The Board of Education (the “Board”) supports the use of both passive alcohol screening (“PAS”)
devices and breathalyzers during the school day or at school-sponsored events, on or off campus, to
deter the use of alcohol by students in the Hartford Public Schools (the “District”) and to promote the
health and safety of all students.
This regulation provides the basic structure for the use of passive alcohol sensors and breathalyzers
in this District to detect/confirm alcohol consumption by students. Such instruments shall be used by
the District to 1) to confirm a reasonable suspicion that a particular student has used or is under the
influence of alcohol at school during the school day, or at a voluntary, extracurricular schoolsponsored event; and/or 2) systematically screen students attending extracurricular/voluntary schoolsponsored events for possible alcohol use.
The passive alcohol sensor (“PAS”) device is a non-invasive high-speed breath alcohol-screening
instrument which can be used as a “sniffer” for overt or covert alcohol detection. This device may be
used to sample a student’s breath in order to detect alcohol use, with results reported as either
“positive” or “negative.” A breathalyzer is a device that detects and measures alcohol in expired air so
as to determine the concentration of alcohol in a person's blood.
Only designated school personnel will be trained in the use of the PAS device and/or breathalyzer
test. All testing instruments shall be properly calibrated and will be checked for accuracy and for full
calibration in accordance with the manufacturer’s standards. Testing of students using these devices
will be conducted in a separate area, to the extent practicable, to maintain student privacy.
Results from a PAS device or breathalyzer will be maintained in a confidential manner, and released
in accordance with district policy and state and federal law.
A.

Testing to Confirm Reasonable Suspicion of Alcohol Use

If there is reasonable suspicion that a student is under the influence of alcohol at school or at a
school-sponsored event, the student shall be removed to a separate area for observation and
questioning concerning alcohol consumption. The student will be informed as to how the PAS device
operates and will be asked to breathe across the intake part of the device. Testing will be conducted
by trained personnel, in a separate area whenever possible, to maintain student privacy. Any student
who tests positive will be asked to submit to a second test using a breathalyzer. If the student tests
positive for a second time, the school will contact his/her parents. If necessary, the student will be
brought to the school nurse for medical treatment and emergency medical protocols shall be followed.
If the student tests positive on either test, or if the student refuses to take the test when there is
reasonable suspicion of alcohol use, the student may be subject to appropriate disciplinary action
consistent with District policies and procedures.

Reasonable suspicion shall include, but not be limited to, any of the following:
1. Observed use or possession of alcohol;
2. Alcohol odor or the presence of an alcohol container;
3. Slurred speech, unsteady gait, lack of coordination, bloodshot or glazed eyes; or
4. Marked changes in personal behavior not attributable to other factors.
B.

Extracurricular/Voluntary School-Sponsored Events

The Board also allows for the use of PAS devices and breathalyzers in connection with students’
participation in extracurricular/voluntary school-sponsored events and activities without the need for
school personnel to first have reasonable suspicion of alcohol use. Such suspicionless testing will
occur only if students are notified prior to the event or school-sponsored activity that a PAS or
breathalyzer may be used, and that they may be denied entry and/or removed from the event or
activity for either refusing to submit to such testing or for testing positive for alcohol use. Students will
be notified through a variety of means, including orientation programs, student handbooks and/or
electronic publication.
When PAS devices and/or a breathalyzer will be used at a voluntary school-sponsored event (i.e.
school dances, proms, etc.), such devices shall be administered as follows:
1. All students participating in the activity or school-sponsored event will be asked to submit to a
PAS screening. Students will be asked to breathe across the intake part of the device.
2. If the PAS device detects alcohol, the student shall be removed to a separate area for
observation and questioning concerning alcohol consumption. After fifteen (15) minutes, the
student will be asked to submit to a breathalyzer test to confirm the presence of alcohol.
3. Should the student test positive after the second test, school personnel will contact the
student’s parents and the student shall be removed/denied entry to the activity or schoolsponsored event.
4. Any student who refuses to breathe into the PAS device, or who refuses to submit to the
breathalyzer test, may be excluded or removed from the activity or school-sponsored event
and may face additional disciplinary actions.
5. The district retains the right to contact local law enforcement officials at any time, as deemed
appropriate, consistent with district practice and policy.

On-Campus Recruitment

Subject to the provisions of Section 1-210(b)(11) Connecticut General Statutes, secondary schools of
the school district shall provide the same directory information and on-campus recruiting opportunities
to representatives of the armed forces of the United States of America and state armed services as
are offered to nonmilitary recruiters, recruiters for commercial concerns and recruiters representing
institutions of higher education.
Secondary school students and their parents must be informed at the beginning of each school year
of their right to request that the student’s name, address and telephone number not be released to
military recruiters or institutions of higher education. If a secondary school student or the parent of a
secondary school student objects in writing to the disclosure of a student's name, address or
telephone number to a military recruiter or an institution of higher education, then the district shall not
disclose the student's name, address or telephone number to a military recruiter or an institution of
higher education. The objection shall remain in force until the district re-issues the annual notification
referenced above, after which time the parents and/or secondary school student must inform the
school district in writing again of their objection to the disclosure of the information described above.
The school administrator may make the determination of when the recruitment meetings are to take
place and reserves the right to deny such meeting where the holding of such meeting will materially
and substantially interfere with the proper and orderly operation of the school.
Any person or organization denied the rights accorded under this policy shall have the right to request
a review of the decision by the Board of Education by filing a written request with the Superintendent
of Schools.
Conducting Research in the Schools
The board recognizes the importance of research and surveys as means of improving the instructional
program for the district's students and also recognizes the need to monitor and control the amount of
time and energy expended by both staff and students on research projects sponsored by agencies
and individuals from outside the district. Therefore, external agencies or individuals desiring to
conduct research studies or surveys involving either students or staff members during the school day
must submit a written prospectus to the superintendent or his/her designee, for approval prior to
initiation of the study. To be approved, all such research proposals or surveys must demonstrate that
the projected findings will have value to either the district as a whole or to a unit within the district, and
not be unduly disruptive or time consuming of the normal educational process.
Application Procedures
Any individual or organization wishing to conduct a research, evaluation, survey, or test development
project involving students or staff of the Hartford Public Schools must submit a letter of application to
the Superintendent of Schools containing the following information:
1. A description of the study, no more than three pages in length. The following information should
be included:
a. Rationale and objectives;
b. Population or subjects to be studied;
c. Educational intervention (if any);

d. Data collection procedures including what data will be collected, who will do the data
collection, and how much student and/or staff time will be needed;
e. Potential benefits to the District which may accrue from this project:
f. Plan for obtaining informed consent;
g. Plan for providing feedback and/or debriefing subjects and parents.
2. Samples of all instruments and/or instructional materials to be used;
3. Sample of informed consent letter(s) (See Appendix A);
4. Timelines or schedule of events for the project.
Review Process
Completed applications will be reviewed by the Superintendent of Schools or designee and such other
personnel as may be necessary to evaluate the feasibility of conducting the proposed study in the
Hartford Public Schools. A minimum of three weeks is required for review of the proposal
The Superintendent or designee will consider the following questions in deciding whether or not to
approve the request.
1. Can the research be carried out without interfering with the teaching-learning process for students
or staff?
2. Can school time reasonably be devoted to the request?
3. Are the instruments and/or instructional materials appropriate for use in the school setting?
4. Are the dignity and personal rights of those who would be involved in the study protected?
5. Is there any potential for invasion of privacy of students, families or employees?
6. Does the informed consent letter provide a clear and accurate description of the research?

7. Does the request contain a convincing statement of how the research may be useful?
8. Is the research relevant to the mission of the school district rather than relevant to the goals
of the sponsoring individual or agency?
9. Does the proposal appear feasible?
10. Does the design of the proposal achieve what is expected?
11. Is the proposal consistent with District policies?
12. Has the proposal been approved by the institution or funding agency with which the
research is affiliated? If applicable, has the research been approved by "rights of human
subjects" or other institutional review committee?
13. Does the research plan ensure confidentiality of sources of data?
Approval and Monitoring Procedures
If the proposed study passes the initial review, the following steps will be taken:
1. Contact principals/program managers in schools/programs where the study might be
conducted. The written description of the project and other supporting materials will be sent
to the principal/program manager for review. If the proposed study passes the principal's
review, it will be returned to the Superintendent or designee for final approval.
2. A letter will be sent to the research applicant giving approval to conduct the proposed
project in the school(s) programs(s) designated. A copy of this letter will be sent to each
principal/program manager involved.
3. The research applicant will contact the principal(s) /program manager(s) to make
arrangements for conducting the study.

It is expected that the researcher will conduct the project in accordance with the procedures as
outlined in the approved proposal. The researcher is also expected to keep the
principal/program manager and the Superintendent of Schools informed regarding the progress
of the data collection and to submit a written report of the project when it is completed.
Conducting Research in the Schools
Suggestions for Informed Consent Letters
1. Introduction of the researcher, institutional affiliation, source of funding, and any other
pertinent information (e.g., part of doctoral dissertation research);
2. Purpose of the study stated in simple English avoiding jargon and unnecessary details;
3. Description of what the subject will be doing, where, when and for how long;
4. A sample "invitation" to participate in the study;
5. Assurances about confidentiality and independence of research from grades, school
records, etc., if appropriate;

6. The assurances necessary under "rights of human subjects" regulations;
7. A name and number of someone to call, if there are questions about the study.
If you like, you may mention that your research has been approved by the District, or that the
District and the school have agreed to cooperate in your study.

The consent form should be a tear-off so that a parent or subject can keep the description of
your study for reference. The consent form should provide spaces for the subject's name, the
name of the person signing for the subject, the name of the investigator asking for consent, and
the date that the form was signed. It is generally helpful to provide a space to check "do or do
not" consent, so that non respondents can be distinguished from those not giving consent. Also,
it is wise to indicate where and how the consent form is to be returned.
Acceptable Use and Internet Safety Policy
Purpose
Computers, computer networks, Internet access, and e-mail are effective and important
technological resources in today’s educational environment. The Board of Education has
provided computers, local area (wired), and wireless networks and peripheral equipment that
allow for Internet access, files and storage and an e-mail system (referred to collectively as
“HPS Network”), in order to enhance both the educational opportunities for our students and the
business operations of the district. These computer systems are business and educational tools.
As such, they are made available to students in the district for education-related uses.
The Hartford Public Schools has and will continue to comply with the requirements of the
Children’s Internet Protection Act, as codified at 47 U.S.C. § 254(h) and (l), “CIPA”. The district
is committed to assuring the safe conduct of all students while online and has a comprehensive
policy about the proper use of our technological resources. At the beginning of each school
year, students and staff are made aware of the district’s Acceptable Use and Internet Safety
Policy. In addition, each student must sign an Internet use agreement before they are allowed
access to the Internet both when they enter the district and each time they are promoted to a
new building. It is the district’s intent to preserve network bandwidth and improve network
response times by limiting Internet access to educational-related sites.
Hartford Public Schools will use the HPS Network as a powerful and compelling means for
students to learn core subjects and applied skills in relevant and rigorous ways. It is the district’s
goal to provide students with rich and ample opportunities to use technology for important
purposes in schools just as individuals in workplaces and other real-life settings. The district’s
technology will enable students to communicate, learn, share, collaborate and create, to think
and solve problems, to manage their work, and to take ownership of their lives. We will create
strong electronic educational systems that support innovative teaching and learning, to provide
appropriate staff development opportunities and to develop procedures to support this policy.

Scope

The Board will educate students about appropriate online behavior, including interacting with
other individuals on social networking websites and in chat rooms and online-bullying
awareness and response. Additionally, the Board will implement a technology protection
measure to block or filter
Internet access to visual depictions that contain obscene material, contain child pornography, or
are harmful to minors and ensure that such filtering technology is operative during use.
HPS Network
The HPS Network includes wired and wireless computers and peripheral equipment, files and
storage, e-mail and Internet. The district reserves the right to prioritize the use of, and access to,
the network.
Acceptable Use and Internet Safety Policy (continued)

All use of the HPS Network must support education and research and be consistent with the
mission of the district. To the extent practical, steps shall be taken to promote the safety and
security of users of the HPS online computer network when using electronic mail, chat rooms,
instant messaging, and other forms of direct electronic communications.
Acceptable network use by district students includes:
 Creation of files, projects, videos, web pages and podcasts using network resources in
support of educational purposes;
 Participation in blogs, wikis, bulletin boards, social networking sites and groups and the
creation of content for podcasts, e-mail and web pages that support educational
purposes;
 With parental permission, the online publication of original educational material,
curriculum related materials and student work. Sources outside the classroom or school
must be cited appropriately;
Unacceptable network use by district students includes but is not limited to:
 Accessing, uploading, downloading, storage and distribution of any personal files,
including offensive, obscene, pornographic or sexually explicit material;
 Downloading, installation and use of games, audio files, video files or other applications
(including shareware or freeware) without permission or approval from Metro Hartford
Information Services;
 Personal gain, commercial solicitation and compensation of any kind;
 Non-educational uses of the HPS Network including, but not limited to games, wagering,
gambling, junk mail, chain letters, jokes, private business activities, raffles, fundraisers,
religious activities or political lobbying;
 Hacking, cracking, vandalizing, the introduction of viruses, worms, Trojan horses, time
bombs and changes to hardware, software, and monitoring tools;
 Using another person’s account password, folder, work, or files;
 Using anonymous proxies to bypass content filtering tools;
 Cyberbullying, hate mail, defamation, harassment of any kind, discriminatory jokes and
remarks;

No Expectation of Privacy
The district provides the network system, e-mail and Internet access as a tool for education and
research in support of the district’s mission. The district reserves the right to monitor, inspect,
copy, review and store, without prior notice, information about the content and usage of:
 The HPS Network;
 User files and disk space utilization;
 User applications and bandwidth utilization;
 User document files, folders and electronic communications;
 E-mail;
 Internet access; and
 Any and all information transmitted or received in connection with network and e-mail
use.
No student user should have any expectation of privacy when using the district's network. The
district reserves the right to disclose any electronic message to law enforcement officials or third
parties as appropriate. As part of monitoring and reviewing, the district will retain the capacity to
bypass any individual password of a student or other user. The system's security aspects, such
as personal passwords and the message delete function for e-mail, can be bypassed for these
purposes. The district's ability to monitor and review is not restricted or neutralized by these
devices. The monitor and review process also includes oversight of Internet site access and of
document downloading and printing.

Disciplinary Action
Misuse of the computer systems, or violation of these policies, may result in loss of access to
such computer systems as well as other disciplinary action, including suspension and/or
expulsion, or involvement of law enforcement agencies, depending on specific violation.
Oversight
The Administration shall develop regulations setting forth procedures to be used in an effort to
ensure that such computer systems are used by students solely for education related purposes.
As the owner of the computer systems, the Board reserves the right to monitor the use of the
district’s computers and computer systems.

Physical Restraint and Seclusion of Students and Use of Exclusionary Time Out
The Hartford Board of Education (Board of Education) seeks to foster a safe and positive
learning environment for all students. Board of Education employees will restrict the use of
physical restraint and seclusion of students to emergency situations, in accordance with this
policy and accompanying administrative regulations and applicable law. Physical restraint or
seclusion of a student may be necessary in an emergency situation to maintain the safety of the
student or another individual. The Board also regulates the use of exclusionary time out in
accordance with this Policy and accompanying regulations and applicable law.

The Board of Education authorizes the Superintendent or his/her designee to develop and
implement Administrative Regulations in accordance with this Policy and applicable law. The
Board of Education mandates compliance with this Policy and the associated Administrative
Regulations at all times. Violations of this Policy and/or associated Administrative Regulations
by a Board of Education staff member or other individual working at the direction of, or under
the supervision of, the Board of Education, may result in disciplinary action, up to and including
possible termination of employment status and/or termination of contract for services.
Nothing within these regulations shall be construed to interfere with the Board’s responsibility to
maintain a safe school setting, in accordance with Connecticut General Statutes § 10-220.
Under no circumstances shall employees or individuals under the supervision of the Board use
corporal punishment with students or physically manage students for purposes of discipline.

Students
Physical Restraint and Seclusion of Students and Use of Exclusionary Time Out

The Hartford Public Schools (the “District”) seeks to foster a safe and positive learning
environment for all students. District employees will restrict the use of physical restraint and
seclusion of students to emergency situations, in accordance with these administrative
regulations and the associated policy and applicable law. Physical restraint or seclusion of a
student may be necessary in an emergency situation to maintain the safety of the student or
another individual. District employees will restrict the use of exclusionary time out with students
to those instances permitted by applicable law, as described in these administrative regulations
and applicable law.
The following sets forth the procedures for compliance with the relevant state law and
regulations concerning the physical restraint and seclusion of, and use of exclusionary time out
with, students in the District. The Superintendent mandates compliance with these regulations
at all times. Violations of these regulations by a Board of Education staff member or other
individual working at the direction of, or under the supervision of, the Board of Education, may
result in disciplinary action, up to and including possible termination of employment status
and/or termination of contract for services.
Nothing within these regulations shall be construed to interfere with the responsibility of the
District to maintain a safe school setting, in accordance with Connecticut General Statutes § 10220.

I.

Definitions:
A.

Exclusionary Time Out: A temporary, continuously monitored separation of a
student from an ongoing activity in a non-locked setting, for the purpose of
calming such student or deescalating such student’s behavior.

B.

Life Threatening Physical Restraint: Any physical restraint or hold of a person
that (1) restricts the flow of air into a person’s lungs, whether by chest
compression or any other means, or (2) immobilizes or reduces the free
movement of a person’s arms, legs or head while the person is in the prone
position.

C.

Psychopharmacological Agent: Any medication that affects the central nervous
system, influencing thinking, emotion or behavior;

D.

Physical Restraint: Any mechanical or personal restriction that immobilizes or
reduces the free movement of a person’s arms, legs or head, including, but not
limited to, carrying or forcibly moving a person from one location to another. The
term does not include: (1) Briefly holding a person in order to calm or comfort the
person; (2) restraint involving the minimum contact necessary to safely escort a
person from one area to another; (3) medical devices, including, but not limited
to, supports prescribed by a health care provider to achieve proper body position
or balance; (4) helmets or other protective gear used to protect a person from
injuries due to a fall; (5) helmets, mitts and similar devices used to prevent selfinjury when the device is (i) part of a documented treatment plan or an
Individualized Education Program (“IEP”); or (ii) prescribed or recommended by a
medical professional, as defined in section 38a-976 of the Connecticut General
Statutes, and is the least restrictive means available to prevent such injury; or (6)
an exclusionary time out.

E.

School Employee: (1) Any individual employed by the Hartford Public Schools
who is a teacher, substitute teacher, administrator, superintendent, guidance
counselor, psychologist, social worker, nurse, physician, paraprofessional,
coach; and (2) any other individual who, in the performance of his or her duties,
has regular contact with students and who provides services to or on behalf of
students enrolled in the Hartford Public Schools pursuant to a contract with the
Hartford Public Schools.

F.

Seclusion: The confinement of a person in a room from which the student is
physically prevented from leaving. Seclusion does not include the following: (i)
an exclusionary time out; or (ii) any confinement of a student in which the person
is physically able to leave the area of confinement including, but not limited to, inschool suspension.

G.

Student: a child who is
1. Enrolled in grades pre-kindergarten to twelve, inclusive, in a public school
under the jurisdiction of the board;

2. Receiving special education and related services in an institution or facility
operating under a contract with a local or regional board of education
pursuant to subsection (d) of section 10-76d of the Connecticut General
Statutes;
3. Enrolled in a program or school administered by a regional education service
center established pursuant to section 10-66a of the Connecticut General
Statutes; OR
4. Receiving special education and related services from an approved private
special education program.
II.

III.

Life-Threatening Physical Restraint
A

No school employee shall under any circumstance use a life-threatening physical
restraint on a student.

B.

Nothing in this section shall be construed as limiting any defense to criminal
prosecution for the use of deadly physical force that may be available under
sections 53a-18 to 53a-22, inclusive, of the Connecticut General Statutes.

Procedures for Physical Restraint and Seclusion of Students
A.

No school employee shall use physical restraint or seclusion on a student
EXCEPT as an emergency intervention to prevent immediate or imminent injury
to the student or to others.

B.

Seclusion shall not be used as a planned intervention in a student’s behavioral
intervention plan, individualized education program or plan pursuant to Section
504 of the Rehabilitation Act.

C.

No school employee shall use physical restraint or seclusion on a student unless
the school employee has received training in accordance with state law and/or
the District’s trainings plans as described in Section X below, upon
implementation thereof.

D.

Physical restraint of a student, except as an emergency intervention to prevent
immediate or imminent injury to the student or to others and shall never be used
as a disciplinary measure or as a convenience.

E.

School employees must explore ALL less restrictive alternatives prior to using
physical restraint or seclusion for a student.

F.

School employees must comply with all regulations promulgated by the
Connecticut State Department of Education in their use of physical restraint and
seclusion with a student.

G.

Monitoring
1.

2.

H.

Physical restraint: A school employee must continually monitor any
student who is physically restrained. The monitoring must be conducted
by either:
a.

direct observation of the student; or

b.

observation by way of video monitoring within physical proximity
sufficient to provide aid as may be needed.

Seclusion: A school employee must frequently monitor any student who is
placed in seclusion because of imminent danger to self or others. The
monitoring must be conducted by either:
a.

direct observation of the student; or

b.

observation by way of video monitoring within physical proximity
sufficient to provide aid as may be needed.

Length
1.

2.

Any period of physical restraint or seclusion:
a.

shall be limited to that time necessary to allow the student to
compose him or herself and return to the educational
environment; and

b.

shall not exceed fifteen (15) minutes, except as provided below.

If any instance of physical restraint or seclusion of a student used as an
emergency intervention exceeds fifteen (15) minutes, one of the following
individuals, who have received training in the use of physical restraint or
seclusion, will determine whether continued physical restraint or seclusion
is necessary to prevent immediate or imminent injury to the student or to
others:
a.

an administrator, or such administrator’s designee;

b.

a school health or mental health personnel; or

c.
3.

I.

IV.

a board certified behavior analyst.

The individual identified under subsection 2 (a-c) shall make a new
determination every thirty (30) minutes thereafter regarding whether such
physical restraint or seclusion is necessary to prevent immediate or
imminent injury to the student or to others.

A school employee must regularly evaluate the student being physically
restrained or secluded for signs of physical distress. The school employee must
record each evaluation in the educational record of the person being physically
restrained or secluded.

Seclusion Room Requirements
Seclusion can happen in any location, although a district may designate an area or room
for this purpose. Regardless of location, any room used for seclusion must:
A.

be of a size that is appropriate to the chronological and developmental age, size
and behavior of the student;

B.

have a ceiling height that is comparable to the ceiling height of the other rooms in
the building in which the seclusion room is located;

C.

be equipped with heating, cooling, ventilation and lighting systems that are
comparable to the systems that are used in the other rooms of the building in
which the seclusion room is located;

D.

be free of any object that poses a danger to the student who is being placed in
the seclusion room;

E.

conform to applicable building code requirements;
If the door or doors to a room used for seclusion are to be locked, latched or
otherwise secured, a modification from the State Fire Marshal’s office shall be
secured prior to the installation of a locking mechanism. If a door locking
mechanism is used, the student shall be constantly monitored notwithstanding
any other provisions of the Connecticut General Statutes or Regulations to the
contrary. The locking mechanism to be used shall be a device that shall be
readily released by staff as soon as possible but in no case longer than within
two minutes of the onset of an emergency and is connected to the fire alarm
system so that the locking mechanism is released automatically when a fire
alarm is sounded. An “emergency,” for purposes of this subsection, includes but
is not limited to the following:

F.

V.

the need to provide direct and immediate medical attention to the student;

2.

fire;

3.

the need to remove the student to a safe location during a building
lockdown; or

4.

other critical situations that may require immediate removal of the student
from seclusion to a safe location.

have an unbreakable observation window or fixture located in a wall or door,
which allows the student a clear line of sight beyond the area of seclusion, to
permit frequent visual monitoring of the student and any school employee in such
room. The requirement for an unbreakable observation window does not apply if
it is necessary to clear and use a classroom or other room in the school building
as a seclusion room for a student.

Use of Psychopharmacologic Agent
A.

VI.

1.

No school employee may use a psychopharmacologic agent on a student without
that student’s consent and the consent of the student’s parent/guardian, except:
1.

as an emergency intervention to prevent immediate or imminent injury to
the student or to others; or

2.

as an integral part of the student’s established medical or behavioral
support or educational plan, or, if no such plan has been developed, as
part of a licensed practitioner’s initial orders.

B.

The use of psychopharmacologic agents, alone or in combination, may be used
only in doses that are therapeutically appropriate and not as a substitute for other
appropriate treatment.

C.

Any administration of a psychopharmacologic agent must ONLY be done in
accordance with applicable federal and state law and the Board of Education’s
Administration of Medication Policy.

Procedures for Exclusionary Time Out
A.

No school employee may use exclusionary time out as a form of discipline for a
student.

VII.

B.

At least one school employee must remain with the student, or be immediately
available to the student such that the student and the employee are able to
communicate verbally, throughout the exclusionary time out.

C.

The space used for an exclusionary time out must be clean, safe, sanitary and
appropriate for the purpose of calming the student or deescalating the student’s
behavior.

D.

The exclusionary time period must end as soon as possible.

E.

Consistent with subsection D above, the exclusionary time out period may vary
depending on the student’s chronological and developmental age, individual
needs and behavior.

Required Meetings
A.

Students not eligible for special education (and not being evaluated for eligibility
for special education)
1.

2.

B.

In the event that physical restraint or seclusion is used on a student four
(4) or more times within twenty (20) school days, a team composed of
an administrator, one or more of the student’s teachers, a parent or legal
guardian of the student, and, if any, a school mental health professional,
shall convene to:
a.

conduct or revise a behavioral assessment of the student;

b.

create or revise any applicable behavior intervention plan; and

c.

determine whether such student may require a referral for
consideration for special education pursuant to federal and state
law.

The requirement to convene this meeting shall not supersede the
District’s obligation to refer a student to a planning and placement team
(“PPT”) as may be required in accordance with federal and state law.

Students eligible for special education (and students being evaluated for eligibility
for special education)
1.

In the event that physical restraint or seclusion is used on a student four
(4) or more times within twenty (20) school days, the student’s PPT
shall convene to:
a.

conduct or revise a functional behavioral assessment (“FBA”);

b.

create or revise any applicable behavior intervention plan
(“BIP”), including but not limited to, such student’s
individualized education program (“IEP”); and
c.
2.

C.

VIII.

IX.

review or revise the student’s IEP, as appropriate.

In the event that the exclusionary time out process is unsuccessful in
addressing a student’s problematic behavior, the student’s PPT shall
convene as soon as practicable to determine alternative interventions or
strategies to address the student’s behavior.

A District and/or school administrator(s) shall determine the school employee(s)
responsible for reviewing the number of occurrences of the use of physical
restraint or seclusion on a monthly basis to ensure that the appropriate
meeting(s) has been convened following the fourth occurrence of physical
restraint or seclusion in a twenty (20) day period.

Crisis Intervention Team
A.

Each school year, each school in the District must identify a crisis intervention
team consisting of any teacher, administrator, school paraprofessional or other
school employee designated by the school principal (in coordination with other
appropriate administrators), and who has direct contact with students.

B.

Members of crisis intervention teams shall respond to any incident in which the
use of physical restraint or seclusion may be necessary as an emergency
intervention to prevent immediate or imminent injury to a student or others.

C.

The District shall maintain a list of the members of the crisis intervention team for
each school.

Documentation and Communication
A.

After each incident of physical restraint or seclusion, and no later than the school
day following the incident, a school employee must complete the form provided
by the Hartford Public Schools for reporting incidents of physical restraint and
seclusion. The incident form must be included in the educational file of the
student who was physically restrained or secluded. The information documented
on the form must include the following:
1.

in the case of an emergency use, the nature of the emergency and what
other steps, including attempts at verbal de-escalation, were taken to
prevent the emergency from arising if there were indications that such an
emergency was likely to arise;

B.

C.

2.

a detailed description of the nature of the restraint or seclusion;

3.

the duration of the restraint or seclusion;

4.

the effect of the restraint or seclusion on the student’s established
behavioral support or educational plan; AND

5.

whether the seclusion of a student was conducted pursuant
to an IEP.

A school employee must notify the parent or guardian of a student of each
incident that the student is physically restrained or secluded.
1.

A school employee must make a reasonable attempt to immediately notify
a parent or guardian after a student is initially placed in physical restraint
or seclusion; in all circumstances, a school employee shall notify the
parent or guardian within twenty-four (24) hours after a student is initially
placed in physical restraint or seclusion.

2.

Notification must be made by telephone, e-mail, or other method which
may include, but is not limited to, sending a note home with the student.

3.

The parent or guardian of a student who has been physically restrained or
placed in seclusion shall be sent a copy of the completed incident report
of such action no later than two (2) business days after the use of
physical restraint or seclusion, regardless of whether the parent received
the notification described in subsections 1 and 2 above.

4.

The Director of Special Education and/or designee shall determine what
school employees shall be permitted to ensure that required
parent/guardian notifications are made.

The Director of Special Education or his or her designee, must, at each initial
PPT meeting for a student, inform the child’s parent, guardian, or surrogate
parent, or the student if such student is an emancipated minor or eighteen years
of age or older, of the laws relating to physical restraint and seclusion as
expressed through this regulation, and of the laws and regulations adopted by
the Connecticut State Department of Education relating to physical restraint and
seclusion.
1.

The Director of Special Education, or his or her designee, shall provide to
the child’s parent, guardian, or surrogate parent, or the student if such
student is an emancipated minor or eighteen years of age or older, at the

first PPT meeting following the student’s referral to special education the
plain language notice of rights regarding physical restraint and seclusion
developed by the Connecticut State Department of Education.
2.

D.

X.

XI.

The plain language notice developed by the Connecticut State
Department of Education shall also be provided to the student’s parent,
guardian, or surrogate parent, or the student if such student is an
emancipated minor or eighteen years of age or older at the first PPT
meeting at which the use of seclusion as a behavior intervention is
included in the student’s IEP.

The Director of Special Education, or his or her designee, must be notified of the
following:
1.

each use of physical restraint or seclusion on a student;

2.

the nature of the emergency that necessitated its use;

3.

whether the seclusion of a student was conducted pursuant to an IEP;
AND

4.

if the physical restraint or seclusion resulted in physical injury to the
student.

Responsibilities of the Director of Special Education, or his or her designee:
A.

The Director of Special Education or his or her designee, must compile annually
the instances of physical restraint and seclusion within the District, the nature of
each instance of physical restraint and seclusion, and whether instances of
seclusion were conduct pursuant to IEPs.

B.

The Director of Special Education, or his or her designee, must report to the
Connecticut State Department of Education within two (2) business days any
instance of physical restraint or seclusion that resulted in physical injury (serious
and non-serious) to the student.

Professional Development Plan and Training
A.

The District shall provide training regarding the physical restraint and seclusion of
students to the members of the crisis intervention team for each school in the
District identified in Section VIII, above. The District may provide such training to
any teacher, administrator, school paraprofessional or other school employee,
designated by the school principal and who has direct contact with students. The

District shall provide such training annually and the training shall include, but not
be limited to:
1.

Beginning with the school year commencing July 1, 2017, an annual
overview of the relevant laws and regulations regarding the use of
physical restraint and seclusion on students and the proper uses of
physical restraint and seclusion. Such overview shall be provided by the
Department of Education in a manner and form as prescribed by the
Commissioner of Education.

2.

The creation of a plan to provide training regarding the prevention of
incidents requiring physical restraint or seclusion of students. This plan
shall be implemented not later than July 1, 2018.

3.

The creation of a plan to provide training regarding the proper means of
physical restraint or seclusion of a student, including, but not limited to:
a.

verbal defusing or de-escalation;

b.

prevention strategies;

c.

various types of physical restraint;

d.

the differences between life-threatening physical restraint
and other varying levels of physical restraint;

e.

the differences between permissible physical restraint and
pain compliance techniques;

f.

monitoring methods to prevent harm to a student who is
physically restrained or in seclusion; and

g.

recording and reporting procedures on the use of physical
restraint and seclusion.

This plan shall be implemented not later than July 1, 2018.
B.

XII.

Each member of a crisis intervention team must be recertified in the use
of physical restraint and seclusion pursuant to Section XI.A.3, above, on
an annual basis.

Review and Revision of Policies, Regulations and Procedures

A.

The District shall make available policies and procedures regarding the physical
restraint and seclusion of students and the use of exclusionary time out on the
District’s Internet web site and procedures manual.

B.

The District shall update any policies, regulations and/or procedures regarding the
physical restraint and seclusion of students and the use of exclusionary time out
within sixty (60) days after the State Department of Education’s adoption or
revision of regulations regarding the same. Any and all such updates shall be
made available in accordance with subsection A of this section.

Transportation
The Board of Education will provide transportation for students under provisions of state
law and regulations. In determining the provision of transportation, the superintendent of
schools shall consider the guidelines contained in this policy and shall administer the operation
so as to:
1.

provide for the safety of students, including consideration of hazardous conditions
whether or not described in this policy;

2.

provide for appropriate supervision for students while on school transportation,
consistent with the Board’s student discipline policy; and

3.

assist disabled students by providing appropriate specialized transportation when
required by law.

Definitions
1.

"School transportation" means the procedure, program, or implemented plan by which a
pupil is transported to and/or from school from his/her residence or the bus stop at public
expense, whether by use of publicly owned equipment or by contract. Such
transportation shall be over public roads approved by the municipality or private roads
approved pursuant to C.G.S. Section 10-220c.

2.

"Walking distance" means the linear measure of a prescribed or authorized pedestrian
route between the pupil's residence and his/her school from a point at the curb or edge
of a public or private road nearest the pupil's residence to a point at the entrance of the
school, or a safe entrance to the school grounds located within one hundred feet of the
school building entrance or the bus pick-up area, or the route from the point on the
public thoroughfare nearest the residence to the school bus or vehicle embarkation point
established by the Board of Education.

3.

"One mile walking distance" means a reasonable measurement of a route to be
traversed extending from the point of measurement at least 5,280 feet, but not more
than 5,380 feet.

4.

"Grade K" means kindergarten, or a school program appropriate to a beginning pupil.

5.

"Hazard" means a thing or condition, as prescribed in this policy under "Hazardous
Conditions" that affects the safety of pupils walking to and from school and/or a
designated bus pick-up area.

6.

"Sidewalk" means a portion of the landscape right of way approximately three feet wide,
usually parallel to the traffic lanes which may be paved or unpaved, and marked by
curbing, drainage ditch, grass area or fencing; apart from and independent of any white
line safety markings along the street pavement.

7.

"Raised walk area" means a portion of the landscape right of way approximately three
feet wide, usually parallel to the traffic lanes which may be paved or unpaved,
distinguished by some elevation above the street pavement level and marked by
curbing, drainage ditch, grass area or fencing; apart from and independent of any
painted safety markings along the street pavement.

8.

"Pupil" means any individual of school age enrolled in a public or nonprofit private school
located within the school district or contiguous school district as the case may be.

Provision of Transportation
Transportation by private carrier may be provided whenever such practice is more
economical than using school district-owned/leased facilities. If parents volunteer, and the
administration permits, parents may be reimbursed for transportation of eligible students
whenever such practice is more economical or convenient for the school district.
In determining the provision of transportation for resident public and eligible private
school students, the following guidelines regarding walking distances will be considered.
Distance measurements will be based on the most direct route from the student's home
beginning at a point at the curb or edge of a public road or highway nearest the home to the
edge of the school property or bus pickup areas.
Grade
K-1
2-5
6-8
9-12

Limit
1/2 mile
1 mile
1 1/2 miles
2 miles

Students living within the stated distance limits will receive transportation when, in the opinion of
the Superintendent of Schools, it is in the best interests of the district to provide transportation.
Access to Bus Stops/Transportation
Parents and/or guardians are responsible for ensuring the safety of their children up until the
point when students board the school bus or other school provided transportation, and after
students get off the bus after school. This responsibility includes the selection of walking routes
to/from any bus stop and/or the school building and the provision of supervision that is

appropriate to the student’s age, maturity and conditions along the walking route and/or at the
bus stop at all times.
Given that bus pick up times may vary, the Board expects that parents and/or guardians will
ensure that their children arrive at the bus stop in advance of any scheduled pick up time.
Hazardous Conditions
The administration shall consider the following guidelines for hazardous conditions when
making decisions regarding the transportation of children:
1.

A street or road having an adjacent or parallel sidewalk or raised walk area shall be
deemed hazardous when any one of the following conditions exist:
a)

For pupils under age ten, or enrolled in grades K through 3:
(i)
the absence of a pedestrian crossing light or crossing guard where three
or more streets intersect, and a pupil is expected to cross the street; OR
(ii)
street crossings where there are no stop signs or crossing guards and the
traffic count during the time that pupils are walking to or from school
exceeds sixty vehicles per hour at the intersection, and a pupil is
expected to cross the street.

b)

For pupils over age ten, or enrolled in grades 4 through 12, the absence of a
traffic light or stop signs or crossing guard at an intersection where three or more
streets intersect which has a traffic count which exceeds ninety vehicles per hour
during the time that pupils are walking to or from school, and such pupils are
expected to cross the street;

c)

For all pupils:
(i)
any street, road, or highway with speed limits in excess of forty miles per
hour which does not have pedestrian crossing lights or crossing guards or
other safety provisions at points where pupils must cross when going to
or from school or the bus stop; OR
(ii)

2.

the usual or frequent presence of any nuisance such as open man-holes,
construction, snow plowed or piled on the walk area making walkways
unusable, loading zones where delivery trucks are permitted to park on
walkways, commercial entrances and exits where cars are crossing
walking areas at speeds in excess of five miles per hour, and the like,
including such nuisances which are hazardous or attractive to children.

Any street, road, or highway that has no sidewalks or raised walk areas shall be deemed
hazardous if any one of the following conditions exist:
a)

For pupils under age ten, or enrolled in grade K through 3:
(i)
any street, road, or highway possessing a traffic count of sixty or more
vehicles per hour at the time that pupils are walking to or from school; OR
(ii)
any street, road, or highway possessing a speed limit in excess of thirty
miles per hour.

b)

3.

For all pupils:
(i)
the presence of man-made hazards including attractive nuisances, as
stated in 1(c)(ii) above; OR
(ii)

any roadway available to vehicles that does not have a minimum width of
approximately twenty-two feet; OR

(iii)

any roadway available to vehicles that, when plowed free of snow
accumulations, does not have a minimum width of approximately twenty
feet; OR

(iv)

any street, road, or highway where the line-of-sight visibility together with
posted speed limits do not permit vehicular braking/stopping in
accordance with the Connecticut Drivers Manual or Department of
Transportation, Division of Design Standard, or other reasonable
standard.

Any walkway, path, or bridge in an area adjacent or parallel to railroad tracks shall be
considered hazardous unless a suitable physical barrier along the entire pedestrian
route is present and fixed between pupils and the track; and any crossing of railroad
tracks carrying moving trains during hours that pupils are walking to or from school or to
and from a designated bus pick-up area shall be deemed hazardous unless:
a) a crossing guard is present; OR
b) for pupil under age ten, an automatic control bar is present at crossings; OR
c) for pupils over age ten, a bar or red flashing signal light is operational.

4. For pupils in grades K through 4, the following conditions shall be deemed hazardous:
a)

a lake, pond, stream, culvert, water-way, or bridge shall be deemed a hazard in
the absence of a fence or other suitable barrier fixed between the pupil and the
water; OR

b)

any area adjacent to a roadway, sidewalk, or bridge having a drop of three or
more feet per four feet of travel length on either side of the established lanes, in
the absence of a fence or other suitable barrier.

5.

For pupils in grades K through 8, walking to or from school or the bus stop at any time
prior to one-half hour before sunrise or any time one-half hour after sunset shall be
deemed hazardous.

6.

For all students, walking along any street, road, walkway, sidewalk, or path designated
as a walking route which passes through an area which has a history of aggressive acts
of molestation resulting in actual or threatened physical harm or moral degradation
during the hours when pupils ordinarily walk to or from school shall be deemed
hazardous.

Applicability and Exceptions
1.

This policy is applicable to private roads approved for passage of school transportation
vehicles in accordance with C.G.S. Section 10-220c.

2.

Special Education pupils and pupils eligible for accommodations under Section 504 of
the Rehabilitation Act shall be judged on an individual basis, and appropriate
transportation provided.

3.

The Superintendent of Schools may grant an exception to any guideline set forth in this
policy where a peculiar condition or combination or conditions renders such condition(s)
a hazard based upon reasonable judgment; or where under the circumstances, other
conditions exist under which the safety of students necessitates a variance with the
guidelines within this policy.

Complaint Procedure
All complaints concerning school transportation safety shall be made in writing to the
Superintendent of Schools or designee. The Superintendent or designee shall maintain a
written record of all such complaints, and shall conduct appropriate investigations of the
allegations in a timely manner. The investigation shall include 1) the review of the complaint
raised with appropriate personnel responsible for transportation of students and 2) the
opportunity for the parent or other person making the complaint to meet with the Superintendent
to discuss the complaint and any possible resolution thereof. If a complaint covered by Section
10-186 of the Connecticut General Statutes, and is not resolved by the Superintendent, the
Superintendent shall inform parent or guardian, or an emancipated minor or a pupil eighteen
years of age or older, of his or her right to request a hearing regarding the complaint. Such
hearing, if requested, shall be held in accordance with Section 10-186 of the Connecticut
General Statutes, as it may be amended from time to time.

School Ceremonies and Observances

The Board directs that an opportunity to say the Pledge of Allegiance shall be provided each
school day. Participation in the recitation of the Pledge is voluntary.
Each school within the district shall provide time each school day for students to recite the
Pledge of Allegiance. Such recitation is voluntary. If, because of some personal philosophy or
belief, a student has made the personal decision not to recite the “Pledge,” he/she may choose
to stand and remain silent. Those students may wish to use this time to reflect. Nonparticipants are expected to maintain order and decorum appropriate to the school environment.

Homework
It is the policy of the Board of Education to ensure that all students comply with the homework
requirements imposed by the school in which the child is enrolled. It is also the policy of the
Board of Education that any imposition of homework should be related to the curriculum goals
and standards recognized as appropriate for the student's grade.

The Superintendent or his/her designee shall be responsible for developing procedures in
furtherance of this policy.

Graduation Requirements
NOTE: On May 20, 2014, the Hartford Board of Education approved a revised Graduation
Requirements Policy 6140(a) effective for the graduating class of 2020. The current Graduation
Requirements Policy 6140(a) approved on June 17, 2008 will remain in effect through the
graduating class of 2019, however updated administrative regulations will be written to support
the transition from the current policy to the new policy that applies to the graduating classes
2015-2019.
Purpose
The Board of Education will provide all students with high quality distinctive high schools in
which students can attain a Hartford Public School high school diploma that reflects a
standards-based college-ready curriculum designed to meet the high educational outcomes of
the State of Connecticut and prepare all students to be competitive candidates for entrance into
a four-year college program.
Research-based High School Models
In order to support students in meeting the graduation requirements for entry and success in
post-secondary education each of our high schools will meet the research-based requirements
for effective urban high schools based on Rigor, Relationships and Relevance




Rigor: core, college-ready curriculum; variation of time and support
Relationship: small size: 400-600; sustained teacher/student relationships
Relevance: integrated theme or specialization; relevant, high interest, course content

Rigor
College-Ready Preparation
To be competitive for post-secondary study, students must have solid preparation in
English, Math, Science, History, World Language and the Arts.
Course Levels
All high school courses are designated as college readiness or Honors level courses.
College Credits
All high schools will offer opportunities for students to earn college credits through Advanced
Placement courses, Dual Enrollment (high school and college credit) courses, and/or
through articulation agreements that allow students to take courses at a college campus.
Schools in the goal range of the district matrix have the autonomy to design their programs,
as they see fit, to meet this level of rigor.

Relationships
Small Learning Community
All students experience the supportive nature of a small school where staff and students
know one another well and students develop a strong sense of belonging to their school
community
Relevance
Unique Learning Opportunities
Student learning plans will be developed in each high school to provide students with an indepth study of a particular area of focus that is related to potential college majors and/or
careers.
The Capstone Experience (1 credit, required)
The purpose of the Capstone Experience is to provide all high school seniors the
opportunity to apply the knowledge and skills they have developed to complete a project,
portfolio, internship, service learning or other research task in an area of particular interest
to the student.
Minimum Diploma Requirements
Required Courses
English
Math*
Science
History

Visual and Performing Arts
World Language

4 Credits (English I & II; Literature & Composition I & II)
3 Credits (including Algebra I, Geometry, Algebra II)
3 Credits (including Biology, Chemistry lab)
3 Credits
(including 1.0 U.S. History, 1.0 International Studies, .5
Civics, .5 Geography)
2 Credits
2 Credits

Physical Education
Health, Nutrition & Wellness

1.5 Credit
.5 Credit

School Thematic Courses
4 Credits
Capstone Experience
1 Credit
Total Credits:
24 Credits
* Students will be required to take four years of mathematics
In order to support students in meeting the graduation requirements for entry and success in
post-secondary education the appropriate curricular and instructional supports will be provided
to students
Curricular Support

Students will be supported by a clear and viable curriculum that outlines the necessary essential
skills and knowledge needed to earn credit for every core and theme-based course.
Instructional supports will be targeted to the individual needs of students.
Time Support
Students will be given increased time to meet curriculum requirements through extended year,
extended day and/or additional time at a given grade level
Core Curriculum Completion and Credit
 All core courses (English, Math, Science, History, World Language) will include clearly
defined learning objectives aligned with State Standards (when applicable).
 Course completion and credit will be dependent upon the demonstration of mastery of
the essential learning objectives for each course.
 District unit assessments designed to measure these essential learning objectives will be
required for course completion.
 Students will receive timely instructional support to master the essential learning
objectives
 Students will have multiple opportunities to demonstrate mastery of the essential
learning objectives
 Schools with an overall school index in the goal range will be required to take the
district’s end-of-course assessments
Theme-based Curriculum Completion and Credit
 All theme-based courses will include clearly defined learning objectives
 Course completion will be dependent upon the demonstration of mastery of the essential
learning objectives for each course.
 School-designed assessments to measure mastery of the essential learning objectives
will be required for course completion and credit.
 Students will receive timely instructional support to master the essential learning
objectives
 Students will have multiple opportunities to demonstrate mastery of the essential
learning objectives
Credits
 Course credits will be awarded at the end of each semester. If a student is taking a
year-long, one credit course, and completes the first semester successfully the student
will be awarded the earned .5 credits at the end of that semester.
 As part of the course selection process students will be given the opportunity to obtain
course credit by demonstrating mastery on the end-of-course assessment in lieu of seat
time requirements.
Grade Promotion Requirements
 Students attending a high school with a lower and upper school will meet the Certificate
of Initial Mastery requirements of the lower school in order to be promoted to the upper
school.
 Students attending a Grade Nine Academy will complete 5.5 credits including successful
completion of Algebra I and Freshman English in order to attend a thematic-based
academy.

CAPT Completion for Graduation Requirements
In order to receive a high school diploma, students must score at the proficient level or
above, in each portion of the CAPT (Reading across the disciplines, Writing across the
disciplines, Math, Science.)
Students who do not reach proficiency in any of the four areas after the first administration
of the CAPT in grade 10 must re-take those sections for which they did not meet proficiency
in grade 11.
Students in grade 12 who have not meet proficiency in any of the four CAPT areas must
demonstrate proficiency in those areas through alternative measures as listed below:
Alternative Measures for Reading across the Disciplines
1. Achieve a score at the 50th percentile or higher on a related section of the SAT I /II or
ACT.
2. Demonstrate mastery on end-of-course English I & II assessments.
Alternative Measures for Writing across the Disciplines
1. Achieve a score at the 50th percentile or higher on a related section of the SAT I /II or
ACT.
2. Demonstrate mastery on end-of-course Literature and Composition I & II assessments.
Alternative Measures for Math
1. Achieve a score at the 50th percentile or higher on a related section of the SAT I/II or
ACT.
2. Demonstrate mastery on all required math end-of-course assessments.
Alternative Measures for Science
1. Achieve a score at the 50th percentile or higher on a related section of the SAT I/ II or
ACT.
2. Demonstrate mastery on all required science end-of-course assessments.
Parent and Student Notification
Students and parents must be notified in writing of the student’s progress on all end-of-course
assessments by the end of each year the student is enrolled in high school.
Students and parents must be notified in writing of the student’s progress on the CAPT and the
student’s need to re-take any portions of the CAPT by September 30th of the student’s grade 11
year.
Students and parents must be notified in writing of the student’s progress on the CAPT and the
student’s need to meet the CAPT requirement using an alternative measure by September 30th
of the student’s grade 12 year.

Course of Study
To ensure that students have a personalized plan of study that meets graduation requirements,
each student will develop a Course of Study plan with his/her counselor during the freshman
year. This plan will be reviewed annually.
Special Education
Special Education students may meet these requirements through modifications and
adaptations as prescribed in the student Individualized Education Plan.
English Language Learners (ELL)
ELL students who enter a Hartford High School and will have enrolled in U.S. school(s) totaling
10 months or more by their intended date of graduation will be expected to achieve HPS
graduation requirements.
ELL students who enter a Hartford High School in their senior year and who will have enrolled in
U.S. school(s) totaling fewer than 10 months by their intended date of graduation will be referred
to an ELL Review Team in order to determine individual expectations for demonstrating
performance standards for graduation.
Timeline
The Board directs the Superintendent to implement the High School Graduation criteria above
beginning with the entering high school Freshman Class of 2008-2009, which will be the
graduating Class of 2012.
Grading
Each marking period a student will receive a letter grade (A-F). This grade along with the
course “weight” is used to determine the student’s Grade Point Average. “Honors” courses
will be weighted .25 and courses designated as “Advanced Placement” will be weighted .5
higher than college level (1.0) courses. Academic honors are determined by the G.P.A. at
the end of each marking period. At the end of the school year, a final G.P.A. is computed
from the final grade point average of each course.

Advanced
Placement
Honors l
College level

A+
5.0

A
4.5

B+
4.0

B
3.5

C+
3.0

C
2.5

D+
2.0

D
1.5

4.75
4.5

4.25
4.0

3.75
3.5

3.25
3.0

2.75
2.5

2.25
2.0

1.75
1.5

1.25
1.0

High Honors: 4.0 and above
Honors: 3.0-3.99

The Hartford Public Schools Graduation Policy meets the expectations set forth by the
Connecticut State Department of Education. Furthermore, the Hartford Public Schools adheres
to national, state, and local non-discrimination policies. In accordance with Title VI of the Civil
Rights Act of 1964, Title IX of the Education Amendments of 1972 and Section 504 of the
Rehabilitation Act of 1973, all educational programs and activities of the Hartford Board of
Education will be offered without regard to race, color, national origin, sex or handicap.
Graduation Requirements
NOTE: On May 20, 2014, the Hartford Board of Education approved a revised Graduation
Requirements Policy 6140(a) effective for the graduating class of 2021.
The current Graduation Requirements Policy 6140(a) approved on June 17, 2008 will remain in
effect through the graduating class of 2020, however updated administrative regulations will be
written to support the transition from the current policy to the new policy that applies to the
graduating classes 2017-2020.
Purpose
The Board of Education will provide all students with high quality distinctive high schools in
which students can attain a Hartford Public School high school diploma that reflects a
standards-based college-ready curriculum designed to meet the high educational outcomes of
the State of Connecticut and prepare all students to be competitive candidates for entrance into
a four-year college program.
Course Levels
All high school graduation requirement courses are designated as college preparatory,
honors, or *AP/ECE/DE.
*Advanced Placement/Early College Experience/Dual Enrollment
College Credits
All high schools will offer opportunities for students to earn college credits through
Advanced Placement courses, Dual Enrollment (high school and college credit) courses,
ECE (Early College Experience), and/or through articulation agreements that allow
students to take courses at a college campus. Schools in the goal range of the district
matrix have the autonomy to design their programs to meet this level of rigor.
Capstone Experience (1 credit, required)
The purpose of the Capstone Experience is to provide all high school seniors the
opportunity to apply the knowledge and skills they have developed to complete a project,

portfolio, internship, service learning or other demonstration project in an area of particular
interest to the student.
Minimum Diploma Requirements
Required Courses*
Humanities (11.0 Credits)
Area
Credits
Requirements
English
4 Credits
2.0 English I & II; 2.0 Literature & Composition I & II
Social
3 Credits
1.0 American History; 0.5 Civics and American Government;
1.0 World History or International Studies; 0.5 Social
Studies
Studies Elective
World
2 Credits
2.0 World Language
Language
Fine Arts
1 Credit
1.0 Fine Arts Elective
Humanities
1 Credit
1.0 Humanities Elective
STEM Courses (8 Credits)
Area
Credits
Requirements
1.0 Algebra I; 1.0 Geometry; 1.0 Algebra II or Probability &
Math
4 Credits
Statistics; and 1.0 Math Elective
Science
3 Credits
1.0 Biology with Lab; 1.0 Chemistry with Lab; 1.0 Science
Elective
STEM
1 Credit
1.0 STEM Elective
Career and Life Skills (3.5 Credits)
Area
Credits
Requirements
Physical
1 Credit
1.0 Physical Education
Education
Health/Safety 0.5 Credit
0.5 Health and Safety Education
Career & Life 2 Credits
2.0 Career & Life Skills Elective
Skills
Additional Requirements (2.5 Credits)
Area
Credits
Requirements
1.5 School Thematic Courses or Open Electives
Course
1.5 Credits
Electives
Capstone
1 Credit
1.0 Capstone Senior Demonstration or Equivalent
Total Credits Required
* Or equivalent substitution course(s)

25 Credits

In order to support students in meeting the graduation requirements for entry and success in
post-secondary education, the appropriate curricular and instructional supports will be provided
to students.
Curricular Support

All graduation requirement (or equivalent) courses will include clearly defined learning
objectives aligned with Common Core and/or State Standards (when applicable).
Adequate student supports and remedial services will be targeted to the individual needs of
students. Such student support and remedial services shall provide alternate means for a
student to complete any of the high school graduation requirements or end of year course
examinations. Students will have multiple opportunities to demonstrate mastery of the essential
learning objectives.
Student Success Plan
State mandated Student Success Plans will be developed in Grade 6 and continued through
Grade 12 to provide in-depth support in the process of assisting students in goals for academic
growth, career exploration and planning, and personal-social/emotional growth.

Credits
Credit or part of a credit toward high school graduation will be granted for the following:
1. Successful completion of a course taken in grades nine to twelve as stipulated in
subsection (f) of section 10-221a of the general statutes (Effective July 1, 2013)
that defines a credit as not less than the equivalent of a forty-five minute class
period for each school day of a school year,
2. Credit or part of a credit earned at an institution accredited by the Board of
Regents for Higher Education or State Board of Education or regionally
accredited as stipulated in subsection (g) of section 10-221a of the general
statutes (Effective July 1, 2010) that defines a three-credit semester course, or its
equivalent, at such institution equal to one-half credit toward high school
graduation,
3. Through successful completion of online coursework, provided that the Hartford
Board of Education has adopted an on-line coursework policy and the course is
in accordance with the policy,
4. Through the demonstration of course mastery based on competency and
performance standards,
5. Through the successful completion of any course in grades seven or eight that
corresponds directly to the subject matter of a specified course requirement in
grades nine to twelve and the student has demonstrated mastery on the
corresponding high school level end-of-course assessment,
6. Through successful completion of a world language course in grades six, seven,
or eight through online coursework or coursework completed privately through a
nonprofit provider, and the student has demonstrated a passing grade on an
examination prescribed by the Commissioner of Education for which up to four
credits may be awarded, and/or
7. Through achievement of a passing grade on a subject proficiency examination
identified and approved by the Commissioner of Education.
8. Through the completion of not less than fifty hours of actual service performed
outside of the regular school day in connection with a planned community service
learning project supervised by a certified school administrator or teacher and
supplemented by not less than ten hours of related classroom instruction, for

which 0.5 elective credit may be awarded. In Hartford Public Schools, a student
may only participate in this option once.
State Mandated Assessments




Students will meet any participation and proficiency requirements specified by the State
Department of Education for mandated assessments.
Students are required to pass the following end of year examinations: Algebra I,
Geometry, Biology, American History, and Grade 10 English (English II)
Students who have received a failing score, as determined by the Commissioner of
Education, on an end of year exam will be allowed to take an alternate form of the exam.

Parent and Student Notification
Students and parents must be notified in writing of the student’s performance on state
mandated assessments.
Special Education
Special Education students may meet these requirements through modifications and
adaptations as prescribed in the student Individualized Education Plan.
English Language Learners (ELL)
ELL students who enter a Hartford High School and will have enrolled in U.S. school(s) totaling
10 months or more by their intended date of graduation will be expected to achieve HPS
graduation requirements.
ELL students who enter a Hartford High School in their senior year and who will have enrolled in
U.S. school(s) totaling fewer than 10 months by their intended date of graduation will be referred
to an ELL Review Team in order to determine individual expectations for demonstrating
performance standards for graduation.
Timeline
The Board directs the Superintendent to implement these high school graduation requirements
beginning with the graduating Class of 2021.
The Hartford Public Schools Graduation Policy meets the expectations set forth by the
Connecticut State Department of Education. Furthermore, the Hartford Public Schools adheres
to national, state, and local non-discrimination policies. In accordance with Title VI of the Civil
Rights Act of 1964, Title IX of the Education Amendments of 1972 and Section 504 of the
Rehabilitation Act of 1973, all educational programs and activities of the Hartford Board of
Education will be offered without regard to race, color, national origin, sex or handicap.

Grading
The district shall establish a consistent, fair, objective and meaningful system to communicate
the academic profile of student(s) to families and other approved institutions.
Report cards combined with scheduled parent-teacher conferences, and other forms of
communication promote a process of continuous evaluation of student performance and
communication regarding student achievement. Achievement is defined as performance
measured against Common Core State Standards (adopted by CT State Dept of Ed July 2010)
and other national and state standards and outcomes. This will provide students, teachers and
parents with a clear understanding of what students are expected to learn. Achievement of the
standards will be the measure in the process of evaluating student performance.
A grade weighting/class ranking system of grade point average (GPA) shall be in place for the
high schools and shall be included with all student transcripts sent to higher education
institutions.
Grading – Administrative Regulations
Student academic achievement shall be evaluated, recorded and reported each marking period.
Students, parents/guardians and appropriate school personnel will be informed of the student's
progress.
The district will utilize technology assisted systems to produce grade reports.
The 4-point model is the approved configuration for grading beginning in the 2014-2015 school
year.
4-point numeric system
A+

A

B+

B

C+

C

D+

D

F/
Incomplete

4.0

4.0

3.3

3.0

2.3

2.0

1.3

1.0

0

Courses are available for students at three levels of academic challenge. Students are
encouraged to strive for academic excellence. A system of grade weighting recognizes the
differences in student achievement. Grade weighting encourages and rewards students for
selecting courses at more challenging levels of difficulty.
A grade weighting system shall be implemented for the high schools in accordance with the
guidelines set forth and published annually in the parent/student handbook.
Each marking period a student will receive a letter grade (A-F). The letter grade communicates
the level of achievement of current content standards
This grade along with the course “weight” is used to determine the student’s Grade Point
Average. At the end of the school year, a final GPA is computed from the final grade point
average of each course.

Weighted Scale
A+

A

B+

B

C+

C

D+

D

*AP/ECE/DE

5.0

4.5

4.0

3.5

3.0

2.5

2.0

1.5

Honors

4.75

4.25

3.75

3.25

2.75

2.25

1.75

1.25

College Prep

4.0

4.0

3.5

3.0

2.5

2.0

1.5

1.0

*Advanced Placement/Early College Experience/ Dual Enrollment
R-6146
Instruction
Grading – Administrative Regulations (continued)

Un-weighted Scale

Un-weighted

A+

A

B+

B

C+

C

D+

D

4.0

4.0

3.3

3.0

2.3

2.0

1.3

1.0

Both the weighted and the un-weighted scale appear on the student transcript.
The weighted scale is used to determine class rank.

